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1- Invitation to Tender duablia ) 3ol -1
Tender No: rduablial) 2
MSA-001-2025 MSA-001-2025
Tender Title: rAiablial) an)
Provision and delivery of 6,347 school bags including | 4 ) daardeill Ll sine Alald 4yl )2 dpiis 6,347 iy i 58
their educational contents to Al-Houtah District in gl ddadlag 8 dda sl
Lahj Governorate.
Delivery Location: Modern Social Association’s spslal) a8 ga
warehouse in Al-Hawtah & District, Lahj Governorate. | gl dbilas 8 dda gl 45 poe 3 daal) e Laia¥) A gall (5 JlAa
Project Name: 18 9 rdial) ol

Enhancing the educational process in Lahj
governorate, AL-Hawtah and Tuban districts for the
academic year 2025 - 2026

pladl iy A sall (7 e ad Alillas (3 pasladl Adanll 3y 5
22026 — 2025 ! A

- Bids and Samples must be submitted to
Modern Social Association office, located in
Aden - Khormaksir - Faculty of Education
Round - Madinat Albedah - Vila No 391-
Procurement Department, no later than
Wednesday, August 20, 2025, before 11:00 AM
Yemen time.

- Onlytenders submitted in prescribed form and
deadlines will be considered.

- Tender opening session will take a place
Tuesday, August 20, 2025 at 12:00 Noon in
Modern Social Association Office (same above
address), bid owner or his representative will
not be allowed to attend the session of bid
opening unless having an official memo by the
name authorized for attendance.

- Alltenders should be submitted in SEALED
envelopes clearly marked:
e Tender No.: MSA-001-2025
e Tender Name: Provision and delivery of
6,347 school bags including their

Languages Correspondence: :aj:ub_dt aal
English/Arabic A el ol 4y lasy)
Submission of bids: g Uaal) ayaEs

e lain¥) dupall e I ciliall g ciloUaall o cany -
Al - A il A g - juSe A - e B IS Aaal)
as2 obaadl e g 8 iy Jidall aud — 397 S - slayll
11:00 delull Ji 2025 (ubanse) 20 (381 gall slas )Y
Ol a5 lalua
eV 2o ga Jib Aediall Cilelaall & dadd Hlaill S -
wibue) 20 (38 sall £UBEN o 5 Dlelanll i dds M2l -
s sall (iSa 81 561312:00 e A5G0 deludl 2025
alial many (5 dled o giall (udi b Aaal) dpelainY)
g Y oy el i Auds ) geas &y gaia ) slaal)
ol A J sl (el anls daen ) 5 S
i3kl Gkl e AU Jualal)
MSA-001-2025 :4wiliall a3, o
Aol Al )2 Aaia 6,347 aslusi s b 55 1Auabliall and @
el dbhilag ks sall 4 o () dseladll L3l sins
g adliall (3) 5 0b 48 pe Lailially Laldl) claladl] -
slaall y at o) U8 Gase Lale ¢ Y
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educational contents to Al-Houtah
District in Lahj Governorate.
- The general instructions of the tender are
attached with the tender package and it
should be read before initiating the offer.

Clarification Requests:
- If any, Submit Questions in writing to:
procurement@msa-group.org
- Last Day for Questions: (14/ August/ 2025, at
10:00 AM).
- Questions will be answered by: (14/ August/
2025, at 04:00 PM.

rgladiuy) cllh
5 Llla ) oy Aailiall Jsn Al sga s Ja 8 -
procurement@msa-group.org s "Y1y nll
delul) 2 2025 bt 14 58 ALY JUEiuY x50 A -
Ll 10:00

Questions will be answered by:
(10 / August/ 2025, 04:00 PM)

(f b ALY e LlaY) al
(14 / August/ 2025, 04:00 PM)

Documentation Checklist

1. Invitation to Tender

2. General Conditions for Tender

3. Criteria and Submittals

4. Offer Form

5. Sample purchase Agreement

6. Attachments to the Tender Package

¢ Annex- A Technical Specification & BOQ's &
price offer sheet unit price

Annex-B Bid Cover Form

Annex-C Summary Price Offer Sheet
Annex-D Bidder's Ethical Declaration Form
Annex-E General Conditions of Contract
English

Annex-F Supplier Information Form
Annex-G Sample Purchase Contract.
Annex-H Quality control Plan

Annex |: Required materials form

Modern Social Association logo and the King
Salman Humanitarian Aid and Relief Centre
logo.

7
0’0

%

%

X3

*%

7
0’0

J
0’0

X3

*

X3

%

%

%

K/
0.0

dailiall ) 5 e all -1
dailiall dalall L5 ) -2
QL@M\J ):\.ﬁ.xd\ -3
ol Z3sei -4
¢ i Al z3 0ai -5
Lailial) (3 5 A jal i 0 -6
Sl (i yall 23 ga1 5 ekl Jglan g dadll Cldual sall #90
san sl Ay AleaY)
aaiiall Azl ik
Dl (e zisad dada
dailiall paiiall JEMAY) sgail
6 Sl 2 shall Aalal) Ja g )
3 gall e glaa 3 5laliul
£ i Al 3 gad
33 gall Jayn ddad
4 gllaall o sall 23 ga
Glabs ellall 3S 5a jladiy Apaall delaial) duigall Jlad
Aslasy) Jlae Y15 asle

/7
0’0

X3

%

3

*

X3

*%

3

*

X3

*%

%

%

3

*

J
0’0

2- General Conditions for Tender
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Modern Social Association - (MSA) invites interested
companies and suppliers to submit their proposals
for a purchase agreement to supply and deliver
school bags to Al-Houtah District in Lahj Governorate

ey e Bl sy gall g SIS AL Aol delada ) dussall e X

2.1- Modern Social Association - MSA'
Anti-Bribery and Anti-Corruption

Statement

Modern Social Association - MSA strictly prohibits:
- Any form of bribe or kickback in relation to its
activities:

This prohibition includes any request from any MSA
employee, consultant or agent for anything of value
from any company or individual in exchange for the
employee, consultant or agents taking or not taking
any action related to the award of a contract or the
contract once awarded. It also applies to any offer
from any company or individual to provide anything of
value to any MSA employee, consultant or agentin
exchange for that person taking or not taking any
action related to the award of the contract or the
contract.

- Conflicts of interest in the awarding or management
of contracts:

If a company is owned by, whether directly or
indirectly, in whole or in part, any MSA employee or
any person who is related to a MSA employee, the
company must ensure that it and the employee
disclose the relationship as part of or prior to
submitting the offer.

- Sharing or obtaining confidential information:

MSA prohibits its employees from sharing, and any
offerors from obtaining, confidential information
related to this solicitation, including information
regarding Modern Social Association’ price estimates,
competing offerors or competing offers, etc. Any
information provided to one offeror must be provided
to all other offerors.

- Collusion between/among offerors:
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MSA requires fair and open competition for this
solicitation. No two (or more) companies submitting
proposals can be owned or controlled by the same
individual(s). Companies submitting offers cannot
share prices or other offer information or take any
other action intended to pre-determine which
company will win the solicitation and what price will
be paid.

Violations of these prohibitions, along with all
evidence of such violations, should be reported to:
integrityhotline@msa-group.org

MSA will investigate allegations fully and will take
appropriate action. Any company or individual that
participates in any of the above-prohibited conduct
will have its actions reported to the appropriate
authorities, will be investigated fully, will have its offer
rejected and/or contract terminated, and will not be
eligible for future contracts with MSA. Employees
participating in such conduct will have his/her
employment terminated. Violations will also be
reported to MSA’ donors, who may also choose to
investigate and debar or suspend companies and
their owners from receiving any contract that is
funded in part by the donor, whether the contractis
with MSA or any other entity.

le AV aaas caila ) el shaaall s3a Sl e £ 3LY) e
‘_A\ “_ﬂSLg_\.N\ XY dlq

integrityhotline@msa-group.org
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2.2 - Tender Basis:

= All offers shall be made in accordance with these
instructions, and all documents requested should
be furnished, including any required (but not
limited to) all documents required. If any
requested document is not furnished, a reason
should be given for its omission in an exception
sheet.

= Norespondent should add, omit or change any
item, term or condition herein.

= |fsuppliers have any additional requests and
conditions, these shall be stipulated in an
exception sheet.

= Each offer shall be valid for the period of [90 days]
from its date of submission.

rdablial) il - 2.2
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Each offeror shall make one response only.

All offers should be initiated in SAR and indicate
whether they include taxes, compulsory
payments, levies and/or duties, including VAT, if
applicable.

Suppliers should ensure that financial offers are
devoid of calculation errors. If errors are identified
during the evaluation process, the unit price will
prevail. If there is ambiguity on the unit price, the
Selection Committee may decide to disqualify the
offer if calculation errors are more than 3% of the
total amount of the offer, and that the prices
include all services costs, including delivery,
offloading to delivery location as mentioned
above.

Itis required to submit a free sample of the school
bag, complete with all its contents, with both
logos printed in color using UV printing on the
front pocket of the bag. This is to enable the
technical evaluation committee to conduct an
accurate and comprehensive assessment of the
submitted technical offers.

Failure to submit a complete and properly filled
sample as specified in the technical offer may
result in your disqualification from the technical
evaluation.

Offers should be putin a sealed envelope. The
tender title and number (MSA-001-2025) as well as
the bidder’s name should be written clearly on the
main envelope.

This Tender does not obligate Modern Social
Association — (MSA) to execute a contract nor does
it commit Modern Social Association — (MSA) to
pay any costs incurred in the preparation and
submission of proposals. Furthermore, Modern
Social Association — (MSA) reserves the right to
reject any and all proposals, if such action is
considered to be in the best interest of Modern
Social Association - (MSA)

- Late Offers will not be considered.

Lall Jsa dangll e (ased gl asa s dla 8 Bas )
%3 dnluall cUadY) dans < slad 13 (e yal) slagiad LAY
Gl e ) Jeii O e omal) Aad M)

5o LS bl o ge ) o sl 5 Joam il 3 8 Lay cctilansl)
e &

e ALS i yaall Ayiall (g Ayilas A pai Ja iy

(358 e Lidal) A aladinly o sIVL G el Aol aa el sina
il apEl) Aiad il @l g Apdall _aleY) canll e A
Aadiall 48l (m g yall Jaldi g (380 vl 6 ya) (e
u;,ﬂ\g;gm}musmsﬁ,amsq;ﬁﬁe;; (éajgﬁ
() il (e oSalaind )l

slaall and LUS Cagy (Blie i plae (B (g all pmy g
e s asall adia aul 5 (MSA-001-2025) 4<8 )55
el Lkl

Vs cdie g s Aa) deLinY) A all G pal) 138 250 Y
Lagiag LS UAJJAJ‘HJSJJJ\JQ“EQLSAAQ_MRSJd‘c&LLG_A‘)L
c_m;}\ e Lg\ oAl (A Gall sl e lda ) d gall
doe Lia ) A gall mllias aady @l b <l 13 ¢ a g 2l
Adaal)

AL Gl i o)

Page 5 of 16

Tender No.: MSA-001-2025




Tender Package — Request for Bids (RFB)

RALY
1 7*
.). MSA -(-

d b
ﬂj.m

Modern Social Association
@iyaa)l diclaia il Gunugan

slanl) asalil § g3 — dgllial) daja

= Please keep a copy of all documents submitted

2.3 - Supplier Eligibility

ineligible, if they:

= Have been convicted of illegal/corruptive
activities, and/or unprofessional conduct

social security and taxes

information

Suppliers may not apply, and will be rejected as

= Are notregistered companies or individuals

= Are bankrupt orin the process of going bankrupt

= Have been guilty of grave professional misconduct

= Have not fulfilled obligations related to payment of

= Are guilty of serious misinterpretation in supplying

L34l 4daf - 2.3
:\}J\S\ljc@ieﬂ&@é)eﬁ;\ujcaﬁﬂ\w{)}nﬂjﬁy
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= Areinviolation of the policies outlined in MSA Anti
Bribery or Anti-Corruption Statement

= Supplier (or supplier’s principals) are on any list of
sanctioned parties issued by; or are presently
excluded or disqualified from participation in this
transaction by MSA Donors, UN, or Donors'
Governments.

= Additional eligibility criteria are stated in section
3.2 of this tender package.

:*\.uu.njd\ @.\L‘nd.\éw:’\ss..aﬂ XY ‘EZSJM u&&t}a‘)&c
Aailal cilgall ile o ol Basiall asY) o Zpaal) Lelaiay)
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2.4 - Response Documents

Offerors can only utilize the response documents
contained in this tender package to submit their offer.
In case they need to submit additional information,
they can submit in their own format as attachments.
However, all MSA response documents should be
filled, sighed and stamped by the offerors and
returned back with the tender submittals to MSA

A @iy -2.4
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2.5 - Acceptance of Successful

Response
Documentation submitted by offerors will be verified
by MSA. The winning offeror will be required to sign A
purchase contract for the stated, agreed upon period
and category.

zalill eUal) J98 - 2.5
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2.6 - Certification Regarding Terrorism
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Itis MSA’ policy to comply with humanitarian
principles and the laws and regulations of the Yemen,
Donors, United Nations, Donors' Governments, and
other applicable donors concerning transactions with
or support to individuals or entities that have engaged
in fraud, waste, abuse, human trafficking, corruption,
or terrorist activity. These laws and regulations
prohibit MSA from transacting with or providing
support to any individuals or entities that are the
subject of government sanctions, donor rules, or laws
prohibiting transactions or support to such parties.

Glaty L cdliall cld (5 AY) daslal) cileall s dailall cileal)
el 5 Qa8 4k ) sial) LS o) ) ae cOlelaally
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3 -Criteria & Submittals

Glagalil) g jaileall - 3

3.1 Contract Terms

After studying the documents submitted by the
chosen vendor(s), he will be asked to sign the
Purchase Contract Agreement specifying the terms
and conditions of the partnership. The successful
offeror(s) shall be required to adhere to the statement
of work and terms and conditions of the resulting
contract. The anticipated contractis incorporated in
Section 5 herein. By submitting an offer, offerors
certify that they understand and agree to all the terms
and clauses contained in annexs E, G.
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3.2 Legal eligibility criteria (Mandatory):

Eligibility criteria must be met and the corresponding
supporting documents listed below under “Tender
Submittals” must be submitted with offers.

Offerors who do not submit these documents will be
disqualified from any technical or financial
evaluation.

Legal eligibility criteria:

- Must provide Valid Business Registration card.

- Must provide Valid Tax card.

- Must Provide valid license of Business Practice

- Must provide Valid Zakat Card

- Must provide Bid Guarantee of 2.5% of the
total amount of the offer valid for 90 days from
the date of opening the bid.
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- Vendor’s Non-inclusion into the UN, UNSG
and WB Sanctions/ineligibility lists.
- Allotherterms and requirements as stated in
the bidding document
Modern Social Association Award Committee
reserves the right to accept or reject any or all
submitted quotation(s) on its discretion and is under
no obligation to issue an award.

.eﬁA

3.3 Tender Submittals

Documents and required information listed in tender
submittals are necessary in order to support the
eligibility criteria and to conduct technical
evaluations of received offers (and due diligence).
While absence of these documents and/or
information does not denote mandatory
disqualification of suppliers, the lack of these items
has the potential to severely and negatively impact on
the technical evaluation of an offer.

3.3.1 Documents supporting the Eligibility Criteria:
- Financial soundness of the company:

submitted any one of the following financial
documents - relevant bank statements and/or
certified financial statements/balance sheets, and/or
audit reports, and/or turnover records for 2023 and
2024.

3.3.2 Documents to conduct technical evaluation
and additional Due Diligence:

1. The complete financial offer from specifications
and unit/total prices.

2. Three references from previous work projects
(including contact information)

3. Acceptance to the distribution Methodology
stamped and signed

4. Bank Account Details

5. Accepting to voucher system reconciliation
stamped and signed

3.3.3 Documents to conduct the Financial
Evaluation and additional Due Diligence:

1. Financial offer Form including unit and total prices
2. Last Year Financial Cash Flow Report
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Price Offer Sheet:

The Financial offer is used to compare prices and to
determine which offer represents the best value and
serves as a basis of negotiation before the reward of a
contract.

Prices will not be adhered to although contracted
suppliers of MSA are expected to maintain a fair and
competitive price during the term of the agreement.
Also, commodities prices that change significantly
compared to the price provided in this process will
require written explanation from the supplier, and a
market assessment by MSA.

As a Fixed-Price contract, the price of the contract to
be awarded will be an all-inclusive fixed price basis,
either in the form of a total fixed price or a per-
unit/deliverable fixed price.

No profit, fees, taxes, or additional costs can be
added after contract signing.

Offerors must show unit prices, quantities, and total
price, as displayed in the Offer Sheet in Section 4.
All items must be clearly labeled and included in the
total offered price.

3.4 Currency
Offers should be submitted in: SAR
Payments will be made in: SAR

dal) 3.4
SAR ;2 ) Jll a g all andi Cany
SAR 22l il adall sl

3.5 Tender Evaluation (Lowest Price, Technically
Acceptable (LPTA) Method)

Based on the above submittals, an MSA Tender
Committee will conduct a tender evaluation process.
MSA reserves the right to accept or reject any or all
proposals, and to accept the offer(s) deemed to be in
the best interest of MSA.

MSA will not be responsible for or pay for any
expenses or losses which may be incurred by any
Offeror in the preparation of their tender. The Tender
committee will consider criteria including technical
and financial information, payment terms, capacity /
stock available to the supplier and past performance
record (including through references). To assist in the
examination, evaluation and comparison of offers,

(1o JBY) L8 J guhall 48, ko) plaal) S 3.5
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A sall Lading ollaall o dplee ol jals Aaal) Lo laia¥) A gall
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3 ban (gl ada e A s Bl Lo laia¥) s gall 585 3
Aallie dae) b (e adie ol LASH 8 lad

il e gleall @l 8 Lay el jlie V) lpUaed) daad 2alis
2V a5 3y sall Uil ()5 53l /55080 5 adall Jag yid g cAgdlall
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the committee may, if it wishes, request clarifications
from the supplier. The committee may also visit the
supplier's stores to view the stock and / or services.
Evaluations will be conducted as described in the
following subsections:

3.5.1 Scoring Evaluation (Lowest Price, Technically
Acceptable (LPTA) Method)

MSA Tender Committee will conduct a technical
evaluation which will grade technical criteriaon a
pass/ fail basis. Supplier’s bid must meet minimum
technical standard established here to receive a
falling mark on any criteria will be automatically
disqualified from the tender process. Only offerors
who pass all criteria will move on to the next round of
evaluation

Pass /fail technical criteria are as follows:

il i 3.5.1

g 8N Lalll (a Jale jr B J 58 dpngia
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Technical Required from Bidders Pass or Fail
Evaluation
Criteria Bl (atia (e cugllae GHa) o) s
AR Al yulas
Quality and Matching the specifications provided by the supplier with the required If Yes, Pass
specifications of | specifications for the items listed in Annex A (Bill of Quantities and If No, Fail
required Specifications) and Annex | (Sample of Requested Items) must be gl cand 13)
materials in completed, stamped, and signed by the supplier. Jdd Y1)
BOQ’s Bidders must Submit a free sample of the school bag along with its
3 gal) ldial ga g 3392 | contents (see Bill of Quantities), with both logos printed on the front
P Bagasa 4 gllaall pocket of the school bag. It should be noted that the selection
Cladl) Jghaa committee will prioritize the offer with the best technical quality and

the lowest cost when making the final selection.
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Previous Previous Experience: If Yes, Pass

Experience:
AR ) paAld)

Bidders are required to submit certified and clear copies of at least
three (3) contracts, either current or previous, related to the
procurement or supply orders for the delivery of school bags,
stationery, or other similar works in terms of nature and cost, carried
out within the past three (3) years. Preference will be given to
contracts with international non-governmental organizations
(INGOs); however, contracts with local NGOs may also be accepted if
INGOs are not available. Completion or delivery certificates must be
.attached to each contract as proof of execution

Additionally, the supplier must provide a minimum of three (3)
verifiable references, including complete contact information.
References from INGOs are preferred

AR Al
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If No, Fail
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Delivery plan - Adetailed delivery plan must be attached, outlining all If Yes, Pass
PRLWAA ddas procedures related to the supply of school bags, with their If No, Fail
contents packed inside each bag, to the warehouses of Modern gl ani 13)
Social Association in Al-Houtah District -Lahj Governorate. Jdé Y
- The plan should include the mechanism for organizing the school
bags and supplies, transporting them, and delivering them to the
specified delivery locations, within the timeframe indicated in the
schedule, and no later than (21) days from the date of the
contract signing.
- Early delivery is preferred.
Au el Culaall &y g Aalaial) ) 2 Y) ases a8 bl i ddad (3U ) oy -
Ao sal) 4y e 3 Aan) Ao L) s 5all ) Sie ) Lty s A S Jaly
() el 5 Ll 5 enns paall e Slinaal) 5 liall Cast 3 A At (el G g -
a5 e el Jsaad) (8 A gall duie 0 3 ial) JOA lld g csaaaall waldll a8) g0
i) 55 g ) e sy 27 (el
OSadll alecll g Juady -
Warranty / The bidder shall be responsible to replace any damaged / below If Yes, Pass
Replacement: specs item/s free of cost if found defective/damaged/below If No, Fail
JIaiaflaal) specifications at the time of delivery. gl cpnd 1)
. Jab Y 13
O 13 RSS90 Clial sall (Gilae ye sl Al juaie gl Jlagind elasll adie Jeady
Ao slhall clial gall (e J81 51 Casme 51 alls 4] aplull e
Offer Validity (90 | The offer must remain valid for 90 days from the deadline for If Yes, Pass
Calendar Days) | submission of bids. If No, Fail
p52 90 L2l dada gl cani 13l
il el ae sall g ) (e a5 90 Baal (5 s Ll O3S o)) o Jdé ¥y
Payment terms Payment terms Accepts (credit) payment after full If Yes, Pass
adall hag i completion/providing the Goods. (Acceptance Letter). If No, Fail
(D58 Al ) il 558 (e [ JalSU el day (JaY)) adall Ju5 adal) dag 55 Jéé Yy
MSA Bidder’s Your technical offer must include confirmation of your If Yes, Pass
Ethical acknowledgment of the MSA Bidder's Ethical Declaration Form by If No, Fail
Declaration Form | signing and stamping Annex D. gl cpad )
Jé Y1y

AN )Y
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Since Information provided in the above tables and
related attachments will be used to evaluate
technical bids and decide on qualification or
otherwise, therefore, please provide complete and
clear information duly substantiated by documentary
proof. Failure to provide the above-mentioned
documents with your technical bid at the time of
submission may lead to disqualification. Since the
evaluation Committee will be short on time for
evaluating large number of bids therefore, provision of
required information in orderly manner is highly
desirable which will facilitate evaluation of bids.
Please provide a "Table of Contents" duly cross
referenced with relevant attachments.

Ao LiaY) D pally
Lyaal)
MSA Purchase Your technical offer must include confirmation of your acceptance of If Yes, Pass
Contract and the MSA Purchase Contract and the General Conditions for the If No, Fail
General Provision of Goods by signing and stamping Annexes G and E. gl cand 13)
Conditions for Jdd Y1)
Provision of Lo i) dusaly palall ol il die Joid o nSasl i) Simje ey o ong
Goods: . (G&E)xialall aid 5 a3 SR (e lld g caluadl ay il dalall Ja g il g sl
.hjﬂb g pd) asc
) s gl dalal)
A pally aldl)
Aaal) dslaiay)
IMPORTANT NOTE: sdaga ABaadla

i jall 5 o3hef Jglaall 8 52 ) ol e sheall alasind A 45 | ks
ey e o Jaalal) Ly )8 3lasl g 2l cilelUaall apiil dlall ¢l
Al il 3 sl dee e Aaal 55 ALIS e glae a0 yy 1]
Cig Al el je ae odlef 5 sShall Cilaiiall apai st (ga5y
pail | a0 S i) Aiad g ) Ly s ey (i ) il
dalaia 45y Hhay 4 glhaall Cila gleall jud g3 8 cchleUanll (e S dae
O pai (oa p Dlelaall a0 Jeoy Loa Ll 48 52 50l
Alall culd cld el pe canl gl il e agl) 5 LEY) ae el siall

3.5.2 Financial Evaluation and Price/Cost Analysis
All suppliers who meet all the technical criteria shall
proceed to the financial evaluation stage, where the
lowest-priced offer will be accepted as the winning
bid, provided that the price is deemed fair and
reasonable. The offer will also be subject to further
procedures to ensure compliance with the tender
requirements as specified in section (3-5-3).

The total price/cost of the proposal must be within the
estimated budget of Modern Social Association.

Al / jlad) Jalaty Ml apiill 3.5.2

sty o Al el waes g3l oAl (a3 ) sal maen e
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3.5.3 Additional Due Diligence
Upon completion of both the technical and financial
evaluations MSA may choose to engage in additional

dalg) ddlay) aisl aY) 3.5.3
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due diligence processes with a particular supplier or
supplier(s). The purpose of these processes is to
ensure that MSA engages with reputable, ethical,
responsible Suppliers with solid financials and the
ability to fulfill the contract. Additional due diligence
may take the form of the following processes (though
itis not limited to):

- Reference Checks

- Supplier's facility visits

- Analysis of audited financial statements

- Determination of relations and affiliations between
offerors

Other appropriate documented method giving MSA
increased confidence in the supplier's ability to
perform

dpball Axandl (553 () sall ae el Apanll Ao Laia ) A 5all
slagll e 3 a5 4y 58 Alle ) 5a agaal o) Cl g susall 5 LENAY 5
ol o il cilleal) USG5 A8l daal gl Aliad) 3305 8 a1l
sl e Y el

doxayal) oY) -
3sall 3850 Dl -

Al AL i) all Julas -

Cmaaladl G Gilelaiiy) g lEall paas -

z¥\pEQM\¢¢Y\my\@d@m&ydﬁi;ug)b
NI e ) sall 3,08 8

4 - Offer Form

Offerors must submit their own independent offer
including at least (but not limited to):

- Alldocuments requested in the "Eligibility Criteria"
section of this Tender Package

- Alldocuments requested in the "Tender Submittals"
section of this Tender Package

- Allinformation listed in the "Documents Comprising
the Bid" section below

All offers must be duly signed (including position and
full name of the signer) and stamped, with the date of
completion.

oaall gisai— 4
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Documents Comprising the Bid:

The following information must be included in the
offer of any potential offeror:

1- Bid Cover Form (Annex B): The content of the Bid
Cover Form shall include the following information:
- Name of bidder
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- The total amount of the entire offer (in digits and in
words)

- Price validity date Offer must valid for 90 days from
the deadline for submission of bids

- Guaranty

- Delivery date

- Payment terms.

2- Annex- ATechnical Specification & BOQ's & price
offer sheet unit price

3- Annex-B Bid Cover Form

4- Annex-C Summary Price Offer Sheet

5- Annex-D Bidder's Ethical Declaration Form

6- Annex-E General Conditions of Contract English
7- Annex-F Supplier Information Form

8- Annex-G Sample Purchase Contract.

9- Annex-H Quality control Plan

10- Annex |: Required materials form

11- Company profile including experience history,
contact details, list of resources (materials,
machine/tools, manpower)

12-Copy of at least three similar contracts during
three years at least in same projects (nature & cost)
with INGOs /Non- NGOS (with INGOS is preferable)
13-Attach delivery plan included all the details for
supply and delivery to the delivery location.

14-An official letter accepting credit payment after
full completion/providing the service.

Other important documents offeror feels need to
be attached to support their proposal

- The original proposal shall be signed by the offeror
or a person or persons duly authorized to bind the
offeror to the contract.

- Financial offer pages of the proposal shall be
initialed by the person or persons signing the proposal
and stamped with the company seal.
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- Any interlineations, erasures, or overwriting shall be
valid only if they are initialed by the person or persons
signing the proposal.

5. Sample Purchase Contract:

Please refer to Annex: G

9\)&&633&_5

G Jegn

6. Attachments to the Tender Package

- Annex- A Technical Specification & BOQ's & price
offer sheet unit price.

- Annex-B Bid Cover Form.

- Annex-C Summary Price Offer Sheet.

- Annex-D Bidder's Ethical Declaration Form.

- Annex-E General Conditions of Contract English.
- Annex-F Supplier Information Form.

- Annex-G Sample Purchase Contract.

- Annex-H Quality control Plan.

- Annex I: Required materials form.

- Modern Social Association logo and the King Salman
Humanitarian Aid and Relief Centre logo.
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