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NTRODUCTION

1. The International Rescue Committee

The International Rescue Committee, hereinafter
referred to as ‘the IRC”, is a non-profi,
humanitarian agency that provides relief,
rehabilitation, protection, resettlement services,
and advocacy for refugees, displaced persons
and victims of oppression and violent conflict.
The IRC has been operating In Yemen,
implementing an integrated WASH, Health,
Nutrition and Reproductive Health emergency
program.

2. The Purpose of this Request for Proposal
(RFP)

It is the intent of this RFP to secure competitive
proposals to select goods provider(s) for
Providing Catering and Hall Rent Services in
West Coast

The winning bidder(s) will enter into a fixed price
Master Purchase Agreement (MSA) for two (2)
years. Bidders shall be domiciled and must have
complied with all Government legal Regulations to
operate in Yemen and be a regular taxpayer to
offer such goods or services as specified in the
tender and shall furnish copy of its operating
license/certificate of registration valid for the fiscal
year 2025/2026. The Bidder shall not be under a
declaration of ineligibility for corrupt or fraudulent
practices.

3. Cost of Bidding.
The Bidder shall be responsible for all costs
associated with the preparation and
submission of its bid, and IRC hereinafter
referred to as “the Purchaser”, will in no case
be responsible or liable for those costs,
regardless of the conduct or outcome of the
bidding process.

THE BIDDING DOCUMENTS:
The Bidding Documents

The Bidder is expected to examine all instructions, forms,
terms, and specifications in the bidding documents prepared
for the selection of authorized Contractors. Failure to furnish
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submit a bid not substantially responsive to the bidding
document in every respect will be at the Bidder’s risk and
may result in bid rejection.

The Bidding documents shall include the following documents:
o The Request for Proposal — RFP (this document);
o Intent to bid form - Annex 1
e \Vendor Information Form & Suppliers Code of
Conduct - Annex 2
e Price Schedule — Annex 3
o Clarifications Check list — Annex 4
e Previous/current long-term agreement and/or high
value contracts Form — Annex 5

5. Clarification of Bidding Documents

A prospective Bidder requiring any clarification of the Bidding
Documents may notify the Purchaser in writing at the
procurement.aden@rescue.org The request for clarification must
reach the purchaser not later than 11t May 2025. The Purchaser
will respond by e-mail providing clarification on the bid
documents not later than the 12t May, 2025. Written copies of
the Purchaser’s response (including an explanation of the query
but without identifying the source of inquiry) will be
communicated to all prospective Bidders, who had received the
bidding documents and express an intention to submit bids.

lll. PREPARATION OF BIDS:

6. Language of Bid

The bid and all relative correspondence and documents
exchanged between the bidders and the Purchaser shall
be written in English language only. Any printed literature
furnished by the bidder and written in another language
must be accompanied by an English translation of its
pertinent passages, in which case, for purposes of
interpretation of the bid, the English translation shall
prevail. Any translations must be performed by a licensed
translator as recognized and authorized by the Courts and
Government of Yemen.

7. Documents Comprising the Bid
The submitted bid must include the following information.
Failure to supply all requested information or comply with
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the specified formats may disqualify the bidder from
consideration:

o A Bid detailing the unit price in the sheet given
for the purpose of being signed and stamped by
the bidder (Annex 3) (Mandatory)

o Valid Certificate of Business Registration card
in Yemen (Mandatory)

e ID or passport copies for individual owner/s.
(Mandatory)

o \Valid Tax Card in Yemen (Mandatory)

e  Profile of the company (no more than 3 pages)

e Vendor Information Form & Suppliers Code of
Conduct (Annex 2) — completed, signed, and
stamped (Mandatory)

o Clarifications Check List— Annex 4 (Mandatory)

e Previous/ current long-term agreement and/or
high value contracts Form - Annex &
(Mandatory)

8. Bid Prices & Price Changes

The Bidder shall clearly indicate the unit price of the
goods it proposes to supply. All unit prices shall be
clearly indicated in the space provided in the price
schedule, and all unit prices quoted in the RFP
response shall be agreed to be in effect for a minimum
of twelve (12) months beginning on the date when the
contract is executed, with the exception of products or
services which are subject to significant and
unavoidable market forces which prevent this, in which
case the Bidder shall describe and justify the driver(s)
of potential price fluctuation during the first twelve (12)
months of the agreement. The Bidder shall sign the
price schedule and shall stamp the price schedule with
the Bidding Company’s seal where feasible.

9. Bid Currencies

All rates and amounts entered in the Bid Form and Price
Schedule and used in any documents, correspondence or
operations pertaining to this tender shall be expressed in
US Dollars (USD)

10. Document Establishing Good’s Eligibility and
Conformity to Bidding Documents

Pursuant to Clause 7, the bidder shall furnish, as part of its

bid, documents establishing the eligibility and conformity
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to the Bidding Documents of all goods and services, which
the Bidder proposes to supply under the Contract.

The Documentary evidence of the goods’” and services’
conformity to the Bidding Documents may be in the form
of technical specifications, literature, drawings, data
(tables, graphs etc.), and shall furnish:

e Adetailed description of the goods’ essential technical
and performance characteristics.
¢ A clause-by-clause commentary on the Purchaser’s
Technical Specifications demonstrating the goods’
and services’ substantial responsiveness to those
specifications or a statement of deviations and
exceptions to the provisions of the Technical
Specifications.
The bidder shall note that standards for workmanship,
material and equipment, and references to brand names
or catalogue numbers designated by the Purchaser in its
Technical Specifications are intended to be restrictive.
However, the Bidder may substitute alternative standards,
brand names and/or catalogue numbers in its bid, provided
that it demonstrates to the Purchaser’s satisfaction that the
substitutions are substantially equivalent or superior to
those designated in the Technical Specifications.

11. Bid Security

For the Purpose of This Tender, Performance Bond is not
Applicable

12. Period of Validity of Bids

Bids shall remain valid for 90 working days after the date
of bid opening prescribed by the Purchaser, a bid valid for
a shorter period may be rejected by the Purchaser as non-
responsive.

In exceptional circumstances, the Purchaser may request
the Bidders to extend the period of validity. The request
and the responses thereto shall be made in writing by letter
or e-mail. A bidder agreeing to the request will not be
required nor permitted to modify his bid.

13. Format and Signing

The original bid shall be signed by the Bidder or a person
or persons duly authorized to bind the Bidder to the
contract. Financial proposal pages of the bid shall be
initialed by the person or persons signing the bid and
stamped with the company seal.

Interlineations, erasures, annotations, or overwriting shall
be valid only if they are initialed by the person or persons
signing the bid.

Loy glaall eJﬁA C)_\s.\ ‘;“J\ Gleadldl g clu.“ ety
el s g

gl Aathe o gaiind) QI 058 o oSy
il Dldal ga S B clhaall clatiid cilaadldl
ey odsls) lilny (logu s Dle gl
88 O g o)LL Ay

oaibad 5 ddll Ll pailadll LWaii liay o
,CL..J\ &

5 b Al (5 i) il e o el o
Gl 50 sa JShy Cleaddly alull clidin) cpy
Lo pal il naY) g HENWAY) oy o laal gall
Al Glaal gl

o) & e of elandl adie Laadly ol cang
Al 1 sl A Hlall elanl) aal ye 5 cclazall 5 30 sall
Al wlieal se 8 g yidall Waaay Al & S
pial gan el may e (685 ) Lgie Cangll
S5 A sland 5 Al ulaas Ledasion o) slaal
by b O bl iz je (A s A g 5llS Gl )
by o 48 gite 5 Ly s 23810 Jilad) () (5 jiiial)

Al Gl gall 8 Al

sl laaa 11

el G (laca Gulahy Y ¢ Aalliall o34 (a2l
Gsthe e 5 ) sSaall 485 5l) 028 apai g

ipUand) dadla 5 538 12

&b (e dae Loy 90 aa) Aallia Cilelan) i
Lﬁ)ﬁmﬂgﬁgj‘g)ﬁﬁd\dﬁmsdﬁ\ cU:ud\cjé
)gic‘)mcgchhw)aﬁi’é)ﬂ@haﬂ cLEaJ\u'aéJ
(e g allay (Of (5 el ) s Al Ca g pla b
dlalf e.us.\ Giagg AnSlall 3 yid vl lgUaal)
o0 S galall ) A gy UK agde 50l
e 38 5 A el anie o allay Gl 3 STY)
&R il g Jsil 13

adia a3l Lgld cplsdall Galadl) 5 padil)
Sl 7 sl claiia e ad gl 2y g il ¢Uaall
OB g Gl GalAEY) 5l paddll U (ga slaall
ASpall ai aidg g elasll e

LS ) s sl Ol g A4S g 055 )
sl 25 130 YT A 8 83 g pall i) (368 iy
oalizY) i padidll J8 e Y Caall Lele
_cLE:J\ ‘_A:; \‘5:3‘5 Q:al]\



Please Note: A single bidder may not bid on the same
tender via more than one company under his or her
ownership. In addition, bidders having close relationships
with other bidders (members of the same family,
subsidiary, or daughter companies, etc.) may not bid on
the same tender. This type of action, or any other action
judged by the Purchaser to constitute collusive behavior,
will lead to the bidder(s) being automatically eliminated
from this tender and disqualified from participating in future
IRC tenders. On the other hand, one bidder may submit
more than one offer in response to the same tender only if
the offers demonstrate clear differences in specifications,
quality, lead time, and other characteristic of the goods

and services offered.

Iv. SUBMISSION OF BIDS
14. Submission and Marking of Bids:
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the Tender Committee;
International Rescue Committee
IRC Aden Office
Khormaksar — Amin Nasher Street — Land No. 7
Aden
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All bids to be sealed and put in the tender box located
at IRC Office in Aden. Bids submitted after the deadline
will not be accepted.

Bidders who will pick documents physically at the
office, must sign the bid register form and Intent to bid
at the reception of the office indicating their company
name, telephone number, and sign. All Bidders must
fill and submit the Intent to bid forms by email to the
following email address:
procurement.aden@rescue.org,

on or before 8t May 2025

Format

The Bidder's proposal shall comprise of technical and
financial proposal in the same sealed envelope, clearly
marked with tender reference number and for the
category being bided for.

In preparing the Technical Proposal, bidders are
expected to thoroughly examine the contents of this
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RFP. Any material deficiencies in providing the
information requested may result in rejection of the bid.

15. Modification and Withdrawal of Bids
The Bidder may modify or withdraw its bid after the
bid’s submission, provided that written notice of the
modification, including substitution or withdrawal of the
bids, is received by the Purchaser prior to the deadline

prescribed for submission of bids.

The Bidder’s modification or withdrawal notice shall be
prepared, sealed, marked, and dispatched. No bid may
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be modified after the deadline for submission of bids.

V. BID OPENING AND EVALUATION
16. Preliminary Examination

The Purchaser will examine the bids to determine
whether they are complete, whether any
computational errors have been made, whether
required sureties have been furnished, whether the
documents have been properly signed and whether
bids are generally in order.

17. Evaluation and Comparison of Bids
Bids determined to be substantially responsive as
per section 7 above will be considered for the
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Eligibility documents:
Refers to Bidder’s ability to demonstrate that they have valid business
registration, tax card, and all registration documents as required by the
laws of Yemen. These documents include A Business Registration or
Work License in (Yemen), ID or passport copies for individual owner’s, Preliminary to
Tax ID Card in (Yemen) Eligibility criteria will be scored YES / NO. Yes, pass to the
Eligibilty will prqceed to fgll technical eva_luation and NO will be excluded from Technigal
Lad Technical and Financial evaluation. Evaluation
* Gy pen Ay s wlla o ket st 4l O ] e olanll o 5,38 ) ey | JSIU Singed
228 Ganal el (il B s gar sllae s LS Qo) Glatiase qaen g | Ayl )
sl A sel) A8y (e e S ¢(adll) (8 Jae Fuad ) 5l dee Jaas (il ERI [PV
i (Oadll) (o8 A yuiall 4y sell A8y s ¢ sl GSIL / Gl i) ) sa
aies MY LS sall apll ) o i Y/ axd AdaY) jalae Jas
8 il e oalaiind |hghg
Refers to bidders who qualify in the technical evaluation and obtain best Secondly, to
Technical & the highest evaluation score will move to the final stage (financial pass to the final
Evaluation | evaluation). stage of
o)) gt A s et e cplialally il aiil) b claliall cppediall o)) 1 iy financial
(el apill) Al Ala el ) aglisil 2ie | evaluation.




Jl Jasdl 436

4,51g2) Aol
Technical:
Refers to Bidder providing the most advantageous and strategic delivery
Lead time, clearly stating the maximum number of days in advance the
Service supplier requires to confirm a booking. This information should be clearly
Delivery stated in Annex 4. 10%
dodsel @l | 5 LEY) ae i)y 5 5als YY) adudll Alga i A (i ) adie ) jady
Gy Lse Jaall aSH 87 sall Lealing il abY) 23a] adY) 2al) ) 7 gun sy
4 Galall 3 mial g JS5 A glaal) 028 raia 55
Demonstrate relevant experience and knowledge of the services,
experience working with NGO'’s, INGOs and other agencies with
evidence of at least 4 equivalent Contracts or Purchase Order/Certificate
Experience | of Completion (COC) in same or relevant works. Annex 5 159
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The supplier’s organization and capacity are suitable, demonstrating the
Supplier ability to meet IRC's requirements and deliver to all locations on the
Capacity West Coast (Annex 4). 15%
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Financial:
Refers to the Bidder providing the most favorable terms of payment.
The Purchaser payment terms are to pay within 30 calendar days of
Payment acceptance of goods/services and receipt of invoice. The preferred
terms payment method is transfer/check. 5%
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18. Contacting the Purchaser
Subject to Clause 5, no Bidder shall contact the
Purchaser on any matter relating to its bid, from the

time of the bid opening to the time the Contract is
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awarded or selected authorized supplier or vendor is
announced.

19. Notification of Award
Prior to the expiration of the period of bid validity, the
Purchaser will notify the successful bidder in writing or
where necessary by phone that his/her bid has been
accepted and, selected for Master Purchase
Agreement for the specific goods and/or services.

VI. CONTRACTING
20. Contract award and notification

The Purchaser will award the Contract to the notified
successful Bidder(s) whose bid has been determined
to be substantially responsive and has been
determined as the best evaluated bid considering
price/performance factors, provided further that the
Bidder is determined to be qualified to enter into
Master Purchase Agreement and perform its
obligations satisfactorily.

21. Warranty

The Supplier shall warrant that the goods to be
supplied are new, unused, of the most recent or
current models (products) and meet the
Purchaser’s specifications.

The warranty shall remain valid for a period as may be
specified by the supplier in the Bid and this warranty
period shall be considered as one of the bid
advantages, and shall in no case be less than that
which is provided for by Yemenis law (if any)

22. Inspection

The Purchaser shall have the right to inspect the goods
to confirm their conformity to the specification. The
inspection will be conducted by assigned staff of the
Purchaser or a reputed relevant consultant selected by
the Purchaser.

In the future business relation, should any inspected
works/goods/services fail to conform to the
specification, the Purchaser may reject them, and the
Bidder shall replace the rejected categories without
extension of time except at the Purchaser's sole
discretion.

23. Service or consultant agreements
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For service or consultant agreements time and
material awards are not authorized unless it is the
only suitable award, and a ceiling is established.

24, Disclaimer

The Purchaser reserves the right to alter the dates of
the timetable.

The Purchaser does not bind itself to accept the lowest
or any proposal.

VII. ETHICAL OPERATING STANDARDS

The IRC Way: Standards for Professional Conduct
(“The IRC Way”), the IRC’s code of conduct, which can
be found at: https://www.rescue.org/page/our-code-
conduct and IRC’s combating Trafficking in Persons
Policy, which can be found at:
https://rescue.app.box.com/s/h6dv915b7201rnapxg3v
czbaxjtboyel. The IRC Way provides three (3) core
values - Integrity, Service, and Accountability — and
twenty-two (22) specific undertakings.

The IRC Way provides, inter alia, that IRC does “not
engage in theft, corrupt practices, nepotism, bribery, or
trade in illicit substances.” IRC’s procurement systems
and policies are designed to maximize transparency
and minimize the risk of corruption in IRC'’s operations.

IRC requests that a supplier

o informs IRC upon becoming aware that
the integrity of IRC’s business has been
compromised during the RFP process,
and

e Reports such events through IRC’s
confidential hotline, Ethics point, which
can be accessed at www.ethicspoint.com
or via toll-free (866) 654—6461 in the U.S.,
or collect (503) 352-8177 outside the U.S.

o Bidder Non-Collusion Statement
IRC prohibits collusion and will disqualify all bids
where collusion is detected. Collusion happens
when related parties submit separate bids for the
same tender. Collusion includes situations where:

e Members of the same family submit
separate bids for the same tender
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o Separate companies owned by the same
person submit separate bids for the same
tender

o Employees of a bidding company
submitting separate bids through
companies they own for the same tender

o Partners in a bidder submitting separate
bids under their own names/ companies
they own for the same tender

It is collusion for a person to be involved in

more than companies/ businesses submitting

a bid to the same tender. Collusion will lead to

IRC disqualifying the involved Individuals or

companies from that tender as well as

disqualify them from submitting bids for
future tenders. In addition, IRC may share
information relating to this collusion with
other international aid organizations
operating in the region leading to loss of
business opportunities for the colluders.

Annexes:

e The Request for Proposal - RFP (this
document);

o Intent to bid form - Annex 1

o Vendor Information Form & Suppliers
Code of Conduct - Annex 2

e Price Schedule - Annex 3

o Clarifications Check list — Annex 4

o Previous/current Contracts, Purchase
Orders and/or Certificate of Completion in
Same or Similar Works. Annex 5
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Annex 1 - Intent to Bid
International Rescue Committee, Inc.
IRC Reference #:5YE/ADE/015

Company Name:
(Please indicate #1 or #2 below)

It is the intent of this company to submit a
response to the (Title of RFP) Request for
Proposal.

Please provide a name and email address for the
person within your company that should receive
notices, amendments, etc. that are related to this RFP:
Name

Phone

Email

Signature (If faxed)
Title of Person signing
Date

We realize that this is an intent to bid and in no way
obligates this company to participate in this process.
2.0 This company DOES NOT intend to
participate in this RFP.

Name (Signature if faxed)

Title of Person signing

Date

Please fax or email this form at your earliest
convenience to the attention of;

Name (YOU)

Fax

Email
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Note: This form should be submitted prior to the offer to ensure that all clarifications are being shared with

interested bidders, if any.
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Annex 2- Supplier Information Form -

Vendor Information Form

The information provided will be used to evaluate the
Company before contracting with the IRC. Please
complete all fields.

Fields marked (*) are mandatory.
Vendor Information

“Company\Organization
Name
*For individual
consultants, provide
legal first and last name
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“Any other names
company is operating
under (Acronyms,

Abbreviations, Aliases)
if any
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elawl ) palisa
('Sj.ﬂm

S )

*Previous names of the

Ayl dglul claldir

company
o) gindl *
*Address Ol sind
“Website s S a8 all*
L)/ Cailel) a8 i
*Phone/Fax Numbers . . Sl / el B8
Phone: Fax:
sl s SLal|
First Name: Last Name o )
. Ll Jlasy) dea
*Primary Contact 1dsY) Y] BEQY P
Phone Email
Number: Address:
el B Y ol sie
TN

*Email address of
Accounts Receivable
person or team
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*Email address to
which Purchase orders
should be sent
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) gall
Number of Locations & sall 2ac
Avg. $ Value of Stock O3l dad Jara
on Hand DYl A i)




&)“

Al (eland) ansl®

*Name(s) of Company Hsjg‘ (u)?‘” )

Owner(s) or Board of iﬂ e =

Directors or CEO AR sl

A"

. B - EX{Es

*Parent companies, if e “’Lsf‘i

any S

idi i | dalill CulS il

*Subsidiary or affiliate ’ iaa “,_" )‘J Ll
companies, if any O

Financial Information Llla cila glaa

*Bank Name and
Address

Please include the full bank address, must include the

country
A Jedy o) ang (Jalsll i) Gl sie (paal (a

“Name under which
company is registered at
bank

Also called Account Title. Example: International Rescue

Committee (IRC)
(IRC)a sall Masy) daad :Jlia  coluaad) () giny Wl o)
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Vendor preferred
Currency
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*Bank account number

This field is to be completed upon notification of awarding
of order\contract
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*Routing Number (Branch

This field is to be completed upon notification of awarding
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through an intermediary
this information from their

bank. The vendor can obtain
corresponding bank.)

*Bank Name and
Address

Please include the full bank address, must include the

country]
AL e o cams (JalS il () sie (pacal o p

*Bank Branch code

This field is mandatory if international wire transfer transits,

(st paddl & Al 3e "

through an intermediary bank
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*Bank account number

This field is mandatory if international wire transfer transits

PP unveN gy

through an intermediary bank
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-

BIC/Swift code (if
applicable)

This field is mandatory if international wire transfer transits

0)) C s\ BIC 258

through an intermediary bank
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Contact Name, Phone, Email Address: ] (Jaaall ol
Client Name: S AT 20 sie ccailed) (JlaiVl dga aud
Contact Name, Phone, Email Address: ] (Jaall ol
Client Name: s A2 Ol e ol (sl A ol
Contact Name, Phone, Email Address: ] (Jaaall ol
Client Name: s 3l Olsie el o Juail e o
Financial definitions: il 2

sllal)

. BIC/SWIFT code: consists of 8-11 characters used to
identify the vendors bank during an international transaction

. IBAN number: is used to identify the vendors bank account

involved in the international transaction

. The intermediary/correspondent bank is a third-party bank
used by the vendor’s bank to facilitate international transfers. The

vendor can obtain this information from their corresponding bank.

Vendor Self-Certification of Eligibility
Company certifies that:

1. They are not debarred, suspended, or otherwise precluded
from participating in major donor (e.g. European Union, European
and United States Government, United Nations) competitive bid
opportunities.

2. They are not bankrupt or being wound up, are having their
affairs administered by the courts, have entered into
arrangements with creditors, have suspended business activities,
are the subject of proceedings concerning those matters, or are in
any analogous situation arising from a similar procedure provided
for in national legislation or regulations.

3. They have not been convicted of an offense concerning their
professional conduct.

4. They have not been guilty of grave professional misconduct
proven by any means that the contracting authority can justify, or
been declared to be in serious breach of contract for failure to
comply with their contractual obligations towards any contracts
awarded in the normal course of business.

5. They have fulfilled obligations related to the payment of social
security contributions or the payment of taxes in accordance with
the legal provisions of the country in which they are established
or with those of the country where the contract is to be performed.

6. They have not been the subject of a judgment for fraud,
corruption, involvement in a criminal organization or any other
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illegal activity.

7. They maintain high ethical and social operating standards,
including:

a. Working conditions and social rights: Avoidance of Child
Labor, bondage, or forced labor; assurance of safe and
reasonable working conditions; freedom of association;
freedom from exploitation, abuse, and discrimination;
protection of basic social rights of its employees and the
IRC’s beneficiaries.

b. Environmental aspects: Provision of goods and services
with the least negative impact onthe environment.

c. Humanitarian neutrality: Endeavoring to ensure that
activities do not render civilians more vulnerable to attack,
or bring unintended advantage to any military actors or other
combatants.

d. Transport and cargo: Not engaged in the illegal
manufacture, supply, or transportation of weapons; not
engaged in smuggling of drugs or people.

8. Company warrants that, to the best of its knowledge, no IRC
employee, officer, consultant or other party related to IRC has a
financial interest in the Company’s business activities, nor is any
IRC employee related to principals or owners of the company.
Discovery of an undisclosed Conflict of Interest situation will result
in immediate revocation of the Company’s Authorized Vendor
status and disqualification of Company from participation in future
IRC procurement.

9. Vendor hereby confirms that the organization is not conducting
business under other names or alias’s that have not been
declared to IRC.

10. Vendor herby confirms it does not engage in theft, corrupt
practices, collusion, nepotism, bribery, or trade in illicit
substances.

11. By signing the Vendor Information Form you certify that your
Company is eligible to supply goods and services to major donor
funded organizations and that all of the above statements are
accurate and factual.
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IRC Conflict of Interest and Vendor Code of Conduct

Vendor hereby agrees that Vendor and Vendor's
employees and subcontractors, if any, shall abide by and
follow all established written policies of IRC related to work
conduct, including, but not limited to, The IRC Way:
Standards for Professional Conduct (“The IRC Way”), the
IRC’'s code of conduct, which can be found at:
https://www.rescue.org/page/our-code-conduct and IRC'’s
Combating Trafficking in Persons Policy, which can be
found here:
https://rescue.app.box.com/s/h6dv915b7201rnapxg3vczb

axjtboyel.

The IRC Way provides three (3) core values - Integrity,
Service, and Accountability — and twenty-two (22) specific
undertakings. Vendor acknowledges that all IRC
employees and independent contractors are expected to
apply these core values and follow these undertakings in
carrying out work on behalf of IRC. It is a point of pride for
IRC to apply these behavioral standards in IRC’s everyday
operations.
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Integrity - At IRC, we are open, honest and trustworthy
in dealing with beneficiaries, partners, co- workers,

donors, funders, and the communities we affect.

a. We work to build the trust of the communities in
which we work and sustain the trust earned by
our reputation in serving our beneficiaries.

b. We recognize that our talented and dedicated
staff are our greatest asset and we conduct
ourselves in ways that reflect the highest
standards of organizational and individual
conduct.

c. Throughout our work, IRC respects the dignity,
values, history, religion, and culture of those we
serve.

d. We respect equally the rights of women and
men and we do not support practices that
undermine the human rights of anyone.

e. We refrain from all practices that undermine the
integrity of the organization including any form of
exploitation,  discrimination,  harassment,
retaliation or abuse of colleagues, beneficiaries,
and the communities in which we work.

f. We do not engage in theft, corrupt practices,
nepotism, bribery, or trade in illicit substances.

g. We accept funds and donations only from
sources whose aims are consistent with our
mission, objectives, and capacity, and which do
not undermine our independence and identity.

h.  We support human rights consistent with the
UN Universal Declaration of Human Rights and
The Convention on the Rights of the Child.

i.  We rigorously enforce the UN Secretary
General's Bulletin on the Protection from Sexual
Exploitation and Abuse of Beneficiaries.

j. IRC recognizes its obligation of care for all IRC
staff and assumes their loyalty and cooperation.

Oflay ¢ gaidia ddgall JATY) Al & cad - A 3A
53039 £1S ) g Cpduiinnall pa Jalail) B 4K ¢ g g
L i Al cladiaall g Gl gaall g Cpadlall g Jand)
Ladlas g g Jerd Al Cilaainal) 48 ¢l o Jand gad ]
Ol Aaxd 8 Uiean Liani€) 3l 48D e
ahel an Cpealially o sall Lidla ge o & i ol 0
Solull ulae ol (u€ad 35k Ldily agiiy W gual
)iy a5 Al S o a3 sal) May) diad clilee JIsh z
_(‘;@_AJ.;JuJM\ dﬂ}i;\jw}w.ﬁj

YJB‘}LM]\ eﬁul::dl.;_)lbgl.ud\ é}beJ.\A.iuA.iJ
oadd oY ¥ Gsia s Gl Sl jlaal) pe s
M\M\}wﬁg\ﬁujud\@u&&ﬁmuma
Anlaall g el s JOEY) JISET (e IS5 (5 1D 8 Lay
S Claainal s uadiaall 5 oSl Beluyl o Y
Lt Jead

P AV G DU DA [ B WA IS [ < P
Ao g yiall e ol gall a3l 5l 5 g N 5l Ay sl
il gt jalan (e dats cile il J)saY) Ji oad )
Lot (o 585 Y il 5 oL 508 5 Lidloal 5 Liiaga e Lgilaa
L oa

sasiall el (Ble) e (5 Lay Gl (5 sia acdi a2
(Jakall (3 g AL 5 (i) (§ siad allall

Ol saaiall Al alall (aal) B i Al juay (Gulai &
(Opafinnal) Alalra el 5 sind) I (e djlaall

el Ao b el il A al) MY Ll oyl s

3

PP EL PPV FRSE R PR PR P EEN PR P



Service - At IRC, our primary responsibility is to the o Aoplad) Ui ggena (Al gal) BT Aiad 8 - daadl)

people we serve.

a. As a guiding principle of our work, IRC
encourages self-reliance and supports the right of
people to fully participate in decisions that affect
their lives.

b. We create durable solutions and conditions that
foster peace, stability and social, economic, and
political development in communities where we
work.

c. We design programs to respond to beneficiaries’
needs including emergency relief, rehabilitation,
and protection of human rights, post—conflict
development, resettlement, and advocacy on their
behalf.

d. We seek to adopt best practices and evidence-
based indicators that demonstrate the quality of
our work.

e. We endorse the Code of Conduct for the
International Red Cross and Red Crescent
Movement and NGOs in Disaster Relief.

Accountability - At IRC, we are accountable -
individually and collectively - for our behaviors,
actions and results.

a. We are accountable and transparent in our

dealings with colleagues, beneficiaries, partners,
donors, and the communities we affect.

b. We strive to comply with the laws of the governing
institutions where we work.

c. We maintain and disseminate accurate financial
information and information on our goals and

activities to interested parties.

d. We are responsible stewards of funds entrusted to our
use.

e. We integrate individual accountability of staff through
the use of performance evaluations.

f. We utilize the resources available to our
organization in order to pursue our mission and
strategic objectives in cost effective ways.

g. We strive to eliminate waste and unnecessary
expense, and to direct all possible resources to the
people we serve
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Conflict of Interest and Legal Compliance

a.Vendor hereby warrants that, to the best of its
knowledge, no IRC employee, officer, consultant or
other party related to IRC has a financial interest in
the Vendor’s business activities.

b.Vendor hereby warrants that, to the best of its
knowledge, no IRC employee, officer, consultant or
other party related to IRC has a family relationship
with the vendor’s owners.

c.Discovery of an undisclosed conflict of interest will
result in immediate termination of any Agreement
and disqualification of Vendor from participation in
current and future IRC activities.

d.Vendor hereby warrants that the organization is not
conducting business under other names or alias’s
that have not been declared to IRC.

e.Vendor hereby warrants that it does not engage in
theft, corrupt practices, collusion, nepotism, bribery,
trade in illicit substances, or terrorism or support of
terrorism.

f. Vendor hereby warrants that it complies with all
applicable laws, statutes and regulations, including,
but not limited to, export controls, import controls,
customs regulations, trade embargoes and other
trade sanctions and laws governing unlawful
boycotts and payments to foreign government
officials.

Vendor hereby agrees to maintain high ethical

and

social standards:

a.Working conditions and social rights: Avoidance of
child labor, bondage, or forced labor; assurance of
safe and reasonable working conditions; freedom of
association; freedom from exploitation, abuse, and
discrimination; protection of basic social rights of its
employees and IRC’s beneficiaries; prohibition of
trafficking in persons.

b.Environmental aspects: Provision of goods and
services with the least negative impact on the
environment.

¢. Humanitarian neutrality: Endeavoring to ensure that
activities do not render civilians more vulnerable to
attack, or bring unintended advantage to any military
actors or other combatants.

d.Transport and cargo: Not engaged in the illegal
manufacture, supply, or transportation of weapons; not
engaged in smuggling of drugs or people.
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Disclosures of conflict of interest shall be made in
writing to the IRC Supply Chain Coordinator or Deputy
Director of Operations in your country. For global
procurement, please write to GSCQA. Email:
GSC.RiskCompliance@rescue.org.

These IRC officials shall then determine whether a
conflict exists and is material, and whether the
contemplated transaction may be authorized as just,
fair, and reasonable. If conflict exists, then the vendor
with such a conflict shall be prohibited from
participating in the transaction.

If you believe that any IRC employee, volunteer or
intern is acting in a manner that is inconsistent with
these Standards, please notify a supervisor or the
confidential helpline Ethicspoint, irc.ethicspoint.com
or call Ethicspoint toll-free (866) 654-6461 in the
U.S./call collect (503) 352-8177 outside the U.S.
There will be no retaliation against any person who
raises concerns that are based on good faith belief of
improper conduct. An intentionally false report or a
failure to report conduct that is known to violate these
standards may result in disciplinary action.

By signing this statement vendor acknowledges any
violation of the above IRC policies will result in
immediate termination of any agreement in place and
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Annex 3 - Price List

Catering Services
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Al-Mokha City and surrounding areas
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Annex C: Price List
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Currency UoM Unit
Description aoy)! (USD) ary | ., | price Comments
TP EWR] ol T ladadl
okl |
(LY92) R
Refreshment: Option 1
- 1 water bottle 750ml oYl ksl ioldoye
- 1 juice (equivalent to Je 750 cbo a5 1 -
Caesar, Al-Rabie or Rani 9 _pasd Jolas ) puac 1 - usD 1 ea
250ml) (Je 250 3 of ze!
-1 cup of tea with milk | ol ao Sladl o 9S'1 -
- 2 liver sandwiches)) (048 wladsgilun 2) -
Refreshment: Option 2 S Ll oy
-1 water bottle 750ml - .
- . &750;‘.&4.?-@)1-
- 1 juice (equivalent to s dalas L) 1.
Caesar, Al-Rabie or Rani Sl - mas
250ml) (J= 250 3D of gyl usb 1 ea
e ol ao sl 9S8 -
- 1 cup of tea with milk 1+ o pdosdil 1) -
- (1 egg Sandwich + 1 TR
Cheese Sandwich) (o gl
Lunch: Option 1 JoVl jLsdl telas
- Rice with meat el 31 -
-1soda T3P P
- 1 water bottle 750ml Je 750 sbo A>3 1 - Usb ! €a
- 1 mixed salad dish Ao dlaluw 3ubo 1 -
- 1 Konafa Ls'] -
Lunch: Option 2 QWL sl
- Rice with half chicken 9 (4 o) gl 51 -
OR 3 sticks Mixed grill el B Dbgde Sie
-1soda S Ly el - usb 1 ea
- 1 water bottle 750ml Jo 750 cbo a1y 1 -
- 1 mixed salad dish o daluw 3ub 1 -
- 1 Konafa Ls'] -




Taiz City and surrounding areas

Gl o gg> Lag jai dipe
Currency Unit
S e (“USD) PTY gﬂ\: price Comments
ol W h g Oladai!
ookl |
(LY92) REN]]
Refreshment: Option 1
- 1 water bottle 750ml JoVI sl toldo e
- 1 juice (equivalent to Je 750 cbo a5 1 -
Caesar, Al-Rabie or Rani 9 _pasd Jolas o) pyac 1 - usD 1 ea
250ml) (Je 250 3 of zwy!
- 1 cup of tea with milk | ol ao Sladl o 9S 1 -
- 2 liver sandwiches)) (048 wilahg il 2) -
Refreshment: Option 2 e
-1 water bottle 750ml e :uu,oﬂ
. . o750 s d>>3 1 -
- 1 juice (equivalent to s
Caesar, Al-Rabie or Rani 3 déhﬁ,u);ﬂa—c 1-
250m) (U= 250 L__gb.gl &y usD 1 ea
. . ol ao sl 681 -
- 1 cup of tea with milk 1+ pe Sbslo 1) -
- (1 egg Sandwich + 1 "’4“ uﬁj .
Cheese Sandwich) (o gl
Lunch: Option 1 JVl Sl telue
- Rice with meat el 51 -
-1soda S wy el -
- 1 water bottle 750ml Jo 750 cbo a5 1 - usb 1 €a
- 1 mixed salad dish Ao dlaluw 3ub 1 -
- 1 Konafa s -
Lunch: Option 2 QWL sl
- Rice with half chicken 9 (4 o) gl 51 -
OR 3 sticks Mixed grill el B Dlgde Sie
-1soda S Ly inl- usD 1 ea
- 1 water bottle 750ml Jo 750 cbo A5 1 -
- 1 mixed salad dish Ao dlaluw 3ub 1 -

- 1 Konafa

s -




Hall Rent Services
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Al-Mokha City and surrounding areas
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Currency UoM Unit
S e (USD) QTyY Sum price Comments
escription <o el 31 ufu e ol
(LY99) o B>l
Hall Rental for 1 20 20411 or - Bts USD 1 ca
persons capacity Lasi
- 121 oo daw &eB >0
Hall Rental for 2.1 50 50 “;‘21"*:%".“4; A USD 1 ea
persons capacity Lasd
Hall Rental for 51-100 | 100 J] 51 o daw dcl 420
. .. usb 1 ea
persons capacity Lasio
Hall Rental for 101-200 31101 (0 daw 4B 0 USD 1 es
persons capacity Lasi 200
Taiz City and surrounding areas
Bblie e s> Log a3 diguke
Currency Unit
D inti 20) (USD) Qry ;’LM price Comments
escription <o sl P L‘;” e il
(4Y92) o B9l
Hall Rental for 1-20 20 JI 1 o daw 4B oG
- . D 1
persons capacity Lased US ca
- ‘ * aa.w a l:9 ;G
Hall Rental for 2_1 50 50 Jd! 21 o - dcld p> USD 1 ca
persons capacity Laseds
- 151 3o daw deld G
Hall Rental for 51' 100 100 J‘51u:o'4m49 A USD 1 ca
persons capacity Lasi
Hall Rental for 101-200 31101 e daw dcld p2G USD 1 es
persons capacity Lasi 200




Annex 4 - Clarifications check list
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Terms of Cancelation
(Days needed for Notification
before Cancelation)
¢laly PEPEN
(sY) J8 HlaiDU 4 glladll ALY axe)

Terms of Booking
(Days needed for notification before
the event takes place)
sl byl
Aalladl) 2o 0 Ji HladDU 4 glladll ALY 22

What facilities are included in the
rental (e.g., AV equipment, stage,
lighting, air conditioning)?
o) & A sadiall O gl & L
‘CM‘ cEJ)a.al\} &;I)m“ Calaxa dﬁA)
?(LQ)..}E:J “_i.@...\...\Sﬂ\ chLb:i\

Do you provide service staff?
faad ailda ()5 853 Ja

What is the exact location of your
office or hotel?

faSinid ) aSuSal i) a8 sall 58 Lo

Are you able to provide services
across all areas within Al-Mokha,
Taiz, and their surroundings?
@muﬁu\.‘aéﬂ\ﬁﬁé&ﬁjiﬂ\éﬂdﬁ
flags asaall (glaliall g jai g Wil Jala shalial)

Do you offer takeaway services with
delivery / transportation included?
Please confirm if the quoted prices
include delivery to all sites.
e B oalall Gl gl el () a8 Ja
¢ i)/ il
Jaddi 3 QA lan) il 13) Lo 2l s
S sall gaan ) Jpea il

Are you able to provide relevant
experience contracts in same or
similar works?
ol (A Alia 133 A 3 gl aaad WSS o
figline Jleel & 5 Jladll




Annex 5 — Previous/Current Long-Term Agreement and/or high value contracts Form
Alle dag ld agie zigai sl / 5 Adla / Aile JaY) Ak 4881 - 5 Gald)

Description of | Location Area | Total amount of | Contract identification and Duration and
materials provided | Akl o 5« contract title: wallly all ayaa - Date  of the
Ladiall A gall Caayg Jall JleaY) aduall . ) delivery was
Contact details of client: )
N dd leoh undertaken 3
( arpe,a ress, telephone, o A Lol gl
email) :dwall Juai¥) Jualss
can¥)(

s A 2 gl (sl

Bidders’ Past Performance Cea jladl galaad) g0

In accordance with the above, the IRC may assess the past performance of the supplier. The IRC may take into
account any failure to discharge obligations under the previous principal relevant contracts of the Supplier completing
this RFP
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