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1. Invitation to Tender 43t JI 5gsl
Summary Description for tender: Tamdeen Youth Foundation | Tender No: FW-TYF-006-2025
announces its intention to enter into a two-year framework
agreement for the supply and provision of stationery for its 128l PEJ

offices. Accordingly, the Foundation invites qualified and
interested companies and suppliers to submit their bids in
accordance with the terms and specifications outlined in the
tender documents.
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FW-TYF-006-2025

Tamdeen Youth Foundation offices covered by the

stationery supply:

Aden, Taiz Al-Madenah, and Western Coast (Mokha).
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Correspondence Language(s): English/Arabic
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Tender Package Pickup Location:
The tender documents package can be downloaded it below this
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advertisement on Yemen HR website BRI TV
Submission of bids: 1OlsUaall @il

Bids must be submitted to the Tamdeen Youth Foundation
office, located in Aden — Al-Mansoura, Corniche Al-Muhafaz
Street, Building No. 13, next to the Public Works Office,
Procurement Department, no later than Wednesday, 22
October 2025, before 11:30 AM Yemen Time.

The geographical location link of Tamdeen Youth Foundation
in Aden Governorate via Google Maps:

https://maps.app.goo.gl/XVT9zjeiGXxZpom96?g st=ic

Only tenders submitted in prescribed form and deadlines will
be considered.

Bid Opening Session The bid opening session will be held on
Wednesday, October 22, 2025, at 12:00 noon at the office of
Tamdeen Youth Foundation at the above-mentioned address.
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The bidder or their representative will not be allowed to
attend the bid opening session unless presenting an official
authorization letter issued in the name of the person
authorized to attend.

All bids must be submitted in sealed envelopes with a red wax
and stamped, with the following details written on the sealed
envelope:

Tender No.: FW-TYF-006-2025

Tender Name: A two-year Framework Agreement for the
supply and provision of stationery materials to the offices of
Tamdeen Youth Foundation.

The general instructions of the tender are attached with the

tender package and it should be read before initiating the offer.
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Terms and requirements:

- The bid must be submitted using the attached forms and
annexes, bids that do not match the attached form will be
disqualified.

- All Bid forms and documents related to this tender must be
stamped by the supplier, any bid that does not comply with
this will be excluded.

- All documents must be filled in with the required data, and
any bidder who does not comply with this will be excluded.

- Pricing must be done in US dollar, any bid submitted in
another currency will be rejected.

- The submitted prices must remain valid for a period of not
less than one hundred and eighty (180) days from the date
of bid opening.

- Bidders must submit prices for all required items listed in
Annex (C) of the financial offer form, and also specify the
delivery cost per shipment for each Tamdeen Youth
Foundation office.

- TYF will not be responsible for any costs or expenses
incurred by the Bidders in connection with the preparation
and submission of their bids to TYF
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Questions and Answers (Q&A)(<!9>9 Jl§w) dgxYlg dliwd!

Clarification Requests: iz badwdl Sl

If any, Submit Questions in writing to:

T QS Wl ) &g3Se Lluay! (30 daaBlind) J g Aial 29279 Jl> 3
procurement@tamdeen—ve.org - i

procurement@tamdeen-ye.org

Last Day for Questions: (16/October/ 2025, at 10:00 ) )
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Questions will be answered by: (16/ October/ 2025,
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Questions will be answered through reply to all applicants: procurement@tamdeen-ye.org
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Documentation Checklist §50g)! daxlpe 458

042 Scope of work/Technical Specifications Jeadl Glai/dua)l laslgall .5
Attachments to the tender backage: :44a8ledl doyod Ola=la)l.6
Annex-A Annex A: Required Materials Slgall Olasolge gdgel -A (3ockell
Specifications Form. Asgllaall
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These documents are 1. Invitation to Tender dadlall Jl Bgedl 11
contained within this tender 2. General Conditions for Tender dadliol) dolall g adl .2
package: 3. Criteria and Submittals w2l Oldlasieg yulaadl .3
slhaall doj> (§ diasae FUsll o 4. offer form ooyl Zdges 4

5.

6.

Annex-B Technical Offer Form.
Annex-C Financial Offer Form.
Annex-D Supplier Information Form.

Annex-E Bidder's Ethical Declaration Form.
Annex-F Framework Agreement (Sample).
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Pictures of some of the requested items
Tender Announcement.

2. General Conditions of tender duadliall dole bg A .2

3lgalb Lol Hlud (o9, @i Oleds (pdel dunwgo 985
by dly Wisha W B3gs (34l 0da 3 Sgally dupgall
Lged B3)1g)1 Al a1

Tamdeen Youth Foundation invites offers for the goods
described and summarized in these documents, and in
accordance with procedures, conditions and contract terms
presented herein.
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TYF reserves the right to vary the quantity of work/materials
specified in the Tender Package without any changes in unit
price or other terms and conditions and to accept or reject
any, all, or part of submitted offers
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2.1 TYF’ Anti-Bribery and Anti-Corruption Statement
TYF strictly prohibits:

Any form of bribe or kickback in relation to its activities

This prohibition includes any request from any TYF employee,
consultant or agent for anything of value from any company or
individual in exchange for the employee, consultant or agents taking
or not taking any action related to the award of a contract or the
contract once awarded. It also applies to any offer from any company
or individual to provide anything of value to any TYF employee,
consultant or agent in exchange for that person taking or not taking
any action related to the award of the contract or the contract.

Conflicts of interests in the awarding or management of contracts. If a
company is owned by, whether directly or indirectly, in whole or in
part, any TYF employee or any person who is related to a TYF
employee, the company must ensure that it and the employee
disclose the relationship as part of or prior to submitting the offer.

The sharing or obtaining of confidential information

TYF prohibits its employees from sharing, and any offerors from
obtaining, confidential information related to this solicitation,
including information regarding TYF' price estimates, competing
offerors or competing offers, etc. Any information provided to one
offeror must be provided to all other offerors.

Collusion between/amongq offerors

TYF requires fair and open competition for this solicitation. No two
(or more) companies submitting proposals can be owned or
controlled by the same individual(s). Companies submitting offers
cannot share prices or other offer information or take any other action
intended to pre-determine which company will win the solicitation
and what price will be paid.
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Violations of these prohibitions, along with all evidence of such
violations, should be reported to:

integrityhotline@tamdeen-ye.org

TYF will investigate allegations fully and will take appropriate
action. Any company, or individual that participates in any of the
above prohibited conduct, will have its actions reported to the
appropriate authorities, will be investigated fully, will have its offer
rejected and/or contract terminated, and will not be eligible for future
contracts with TYF. Employees participating in such conduct will have
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his/her employment terminated.

Violations will also be reported to TYF’ donors, who may also choose
to investigate and debar or suspend companies and their owners from
receiving any contract that is funded in part by the donor, whether the
contract is with TYF or any other entity.
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2.2 Tender Basis:

All offers shall be made in accordance with these instructions, and
all documents requested should be furnished, including any
required If any requested document is not furnished, a reason
should be given for its omission in an exception sheet.

No respondent should add, omit or change any item, term
or condition herein.

If suppliers have any additional requests and conditions,
these shall be stipulated in an exception sheet.

Each offeror may make one response only.

All offers should be initiated in USD and prices must include
taxes, compulsory payments, levies and/or duties and
maintenance, including VAT, if applicable.

TYF reserves the right to reject any and all proposals, if such
action is considered to be in the best interest of TYF.

late Offers will not be considered

Please keep a copy of all documents submitted

Tamdeen Youth Foundation reserves the right not to
disclose the name of the winning bidder(s) to the
unsuccessful bidders, nor the terms and prices offered by
the winning bidder(s).

Tamdeen Youth Foundation may seek to procure
stationery items with an estimated value of up to USD
65,000 over the next two years, covering various types of
supplies. Please note that these quantities and amounts
are for estimation purposes only, intended to assist
bidders in preparing their offers. The Foundation is not
obligated to purchase any stationery during the term of
the agreement, and no legal commitment to purchase
arises from this estimate. The actual value of purchases
during this period may be higher or lower than the
amount indicated above.

Ladladl Cilbuwwlid 2.2
oo (Oledaill 0dg) B89 ogpall arez @A oy @
Sl s pue Al 3 Dghaodl Clditlumed] gros @3
;m\iwéﬂww ;LJQ!;,&;._:‘;‘;ﬁlhnM

Wﬁi@@iﬁ*ﬂjidbjiaﬂb@!ﬂ)m &5;)’)_923)) .

L2 oylg b o

Cad (ddlp] by iy Olb Gl cpagall G OB 13 e
Uil 839 3 dgass

add U9 9y @udS (oye pdde S 30 e

O ey Syl Vsl (29l e s Of Gy @
LY olegdually Lol dels Haudl 0SS
Aagdll dpps W3 § Ly cdilually pguyl o / 9 ©blally
Sdzg O] «ddlasll

3 3L Ol pded duwde baatsd ey Je Bdle o
dxlino (3 el i e 13] el fiall gazry (ST o)
Pl el dunoge

8yl oyl @ sladl et o) @

doddall g5l4ll T (1o s LY (2 @

plde pwl (e Cb,a-"))’\ phe Ol (pded duwgel 3o @
Sladly gl 5T epalsdl cpailiall /I (ol
S oyl puie lgaud 5l

nlboyd OBluol sl Qb (el duwde gud U5
878 UM $oyel y¥95 65,000 ) e Dy dasds
o ddlises ElgsT BlusYl sdd Joidy cdesldl cyctinnl]
&3)3,&3 f@j}”ﬁ C)l;mﬁ| ol QT aa>Meo L?J:’,- .C)l.n)'lw\
.>|..\.€-l R Olellaall gdﬁn M dl dv\.@g PRSYL)
slge ST el duusgall 0315 Vg .mslio S 0g29ye
Pl T 3 e 35 Yo (A8l 878 UM dunllo
Ol dudadll dasdll 0985 O 45| ra sl AL 3435
el ad] Hlicall daall cpo ST of el 8011 od D=

Tender No: [FW-TYF-006-2025] —(RFB)-Request for Bid

Page 5 of 15



Tamdeen

Tender Package — Request for Bid (RFB) / _
Youth Foundation
o 2 s 4500 o
2.3 Supplier Eligibility 3)gell dudai 2.3
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e Are not registered companies or individuals

e Are bankrupt or in the process of going bankrupt

e Have been convicted of illegal/corrupt activities, and/or
unprofessional conduct

e Have been guilty of grave professional misconduct

e Have not fulfilled obligations related to payment of social
security and taxes

e Are guilty of serious misinterpretation
information

e Are in violation of the policies outlined in TYF Anti Bribery
or Anti-Corruption Statement

e Supplier (or supplier's principals) are on any list of
sanctioned parties issued by; or are presently excluded or
disqualified from participation in this transaction by TYF
Donors, UN, or Donors' Governments.

e Mandatory Eligibility Criteria: are stated in section 3.2 of
this tender package.
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2.4 Response Documents

Offerors can only utilize the response documents contained in
this tender package to submit their offer. In case they need to
submit additional information, they can submit in their own
format as attachments. However, all TYF response documents
should be filled, signed and stamped by the offerors and
returned back with the tender submittals to TYF.
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2.5 Acceptance of Successful Response

The documents submitted by applicants will be verified by
Tamdeen Youth Foundation. The winning bidder will be
required to sign a supply contract covering the items, prices,
and agreed-upon duration.
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2.6 Certification Regarding Terrorism

It is TYF policy to comply with humanitarian principles and the
laws and regulations of the Yemen, Donors, United Nations,
Donors' Governments, and other applicable donors concerning
transactions with or support to individuals or entities that have
engaged in fraud, waste, abuse, human trafficking, corruption,
or terrorist activity. These laws and regulations prohibit TYF
from transacting with or providing support to any individuals or
entities that are the subject of government sanctions, donor
rules, or laws prohibiting transactions or support to such
parties.
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3. Criteria & Submittals
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3.1 Contract Terms
After studying the documents submitted by the chosen

specifying the terms and conditions of the partnership.
The successful offeror(s) shall be required to adhere to the

understand and agree to all of the terms and clauses contained
in Annex G.

vendor(s), he will be asked to sign framework agreement

statement of work and terms and conditions of the resulting
agreement. The anticipated contract is incorporated in Annex F
herein. By submitting an offer, offerors certify that they

Adall b & 3.1

Cllaiw ¢opyliseall () gall (o deddell oldidiuwell duslys day
by sumd (@l dylb] 48l ude Jo adgill (pgio)die
R A (“S"Tﬁ

Jedl Ol ‘n[}U}” oSl ((peddiall) Blall pudiall e Com
0da (3o F g=be adgiall daall .Ul daall paTy Log g
Ogogh pgl gl i popall @As UM e Al
G L?,:JAH L3 53_)|5J| 33"‘:‘-”3 .)5.2+l| o vl.c- Q}E.é\ﬁfg

3.2 Mandatory Eligibility Criteria:

documents listed below under “Tender Submittals” must be submitted
with offers. Offerors who do not submit these documents may be
disqualified from any further technical or financial evaluation directly.

Legal Eligibility Criteria (Mandatory):
All suppliers intending to participate in this tender are required
to submit all the legal documents listed below, which must be
issued by the authorized official authorities in the South and
remain valid at the time of bid submission:
1. Avalid commercial registration in the same field as the
tender.
A valid tax card.
A valid Zakat card.
A valid professional practice license.
An irrevocable and unconditional initial bank
guarantee, or a certified cheque, for an amount of USD
1,000, valid for 90 days from the date of bid opening.
6. The supplier is not listed in any sanctions or ineligibility
lists issued by the United Nations, the UN Secretary-
General, or the World Bank.
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Eligibility criteria must be met and the corresponding supporting
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3.3 Tender Submittals

Documents and required information listed in tender submittals
are necessary in order to support the eligibility criteria and to
conduct technical evaluations of received offers (and due
diligence). While absence of these documents and/or
information does not denote mandatory disqualification of
suppliers, the lack of these items has the potential to severely
and negatively impact the technical evaluation of an offer.

3.3.1 Documents to conduct the Technical Evaluation and
additional Due Diligence:

1- Ensure that the specifications of the items offered
match the required specifications by completing Annex
A — Required Specifications Form

2- Technical offer Form

3- Financial offer form

4- Supplier Information form

5- Bidder’s Ethical Declaration

6- Agree to the terms and conditions of the framework
agreement (Sample), general condition of contract.

7- Quality Control Plan (QCP)

8- Previous Experience

9- Delivery Deadline

10- Acceptance of payment on a deferred basis

11- Valid of the financial offer

3.3.2Documents to conduct the Financial Evaluation and
additional Due Diligence:

1 -Financial Offer Form including unit price for each item.
2- Last Year Financial Cash Flow Report.

Financial Offer Form:

The Price offer is used to identify the offer that represents the best
value and shall serve as the basis for negotiations prior to contract
award. As a fixed-price contract, the awarded price shall be
comprehensive and fixed for each unit/item of the required goods,
according to the specified delivery location. No profits, fees, taxes, or
additional costs may be added after the contract is signed. Bidders are
required to submit a unit price for each requested item, as specified in
the Offer Form in Section (4), ensuring that all line items are clearly
detailed and included within the required unit price."

Terms and Conditions for Submitting the Financial Offer
e Each bidder is required to submit a complete financial

offer covering all items listed in the Financial Offer
Form.
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e "The quantities are not predetermined, and the
awarded supplier shall commit to providing a fixed unit
price for each item listed in the financial offer form
throughout the duration of the framework agreement
(24 months)."

e TYF will issue Purchase Orders as needed, which will
define the quantities required for some or all of the
items listed in the financial offer.

e The items listed in the Bill of Quantities (B.0.Q) must
be fairly priced in line with market rates, and TYF
reserves the right to reject any quotations that fall
outside the price ranges identified through market
surveys, without prior notice.

e "The contractual unit prices are fixed and non-
adjustable, and the supplier shall not be entitled to any
compensation for any potential changes that may
occur during the agreement period.
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3.4 Currency
Offers should be submitted in: USD
Payments will be made in: USD
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3.5 Tender Evaluation (Lowest Price, Technically Acceptable
(LPTA) Selection Method)

Based on the above submittals, a TYF Tender Committee will
conduct a tender evaluation process. TYF reserves the right to
accept or reject any or all proposals, and to accept the offer(s)
deemed to be in the best interest of TYF. TYF will not be
responsible for or pay for any expenses or losses which may be
incurred by any Offeror in the preparation of their tender.

The Tender committee will take into account criteria including
technical and financial information, payment terms, capacity
available to the supplier and past performance record (including
through references). To assist in the examination, evaluation
and comparison of offers, the committee may, if it wishes,
request clarifications from the supplier. The committee.
Evaluations will be conducted as described in the following
subsections:
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3.5.1 Technical Evaluation (Lowest Price, Technically
Acceptable (LPTA) Method)

Tamdeen Youth Foundation Tender Committee will conduct a
technical evaluation which will grade technical criteria on a
pass/ fail basis. Supplier’s bid must meet minimum technical
standard established here in order to receive a falling mark on
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any criteria will be automatedly disqualified from the tender
process

Only offerors who pass all criteria will move on to the next
round of evaluation

Pass /fail technical criteria are as follows:

Technical Evaluation
Criteria

G et plas

Required from Bidders

Compliance with Technical Specifications of Items

It is required that the submitted bids fully comply with the technical
specifications outlined in Annex (C) — Financial Offer Form, by matching the
information provided by the supplier in Annex (A) — Required Materials
Specifications Form. Bidders must complete the form in full, duly sign and
stamp it, and include detailed information such as item specifications,
country of origin, brand name, and model number (if available). Official
catalogues or pictures of the offered items must also be attached to clearly
demonstrate the technical specifications and quality of the materials.

Required Materials

Specifications Form Any items that do not meet the specified requirements will not be accepted.

Failure to submit fully completed forms and the required supporting
Annex A documents will result in the bid being considered non-compliant with the

technical criteria .
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Pass or fail?
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If Yes, Pass
If No, Fail

(o LY o613
gl

Jad Y LY s

Technical offer Form

Annex B
Technical offer Form, filled, stamped and signed, by the supplier Annex B
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If Yes, Pass
If No, Fail
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Financial offer form If Yes, Pass
. . . s . If No, Fail
Annex C Financial offer Form, filled, initialed and stamped by the supplier Annex C
o o . (o LY 13
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If Yes, P
( Supplier es, rass
Information form) Supplier Information form, filled, initialed and stamped by the supplier Annex If No, Fail
Annex D D i )
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Bidder’s Ethical
Declaration Annex E

Bidder’s Ethical Declaration filled, initialed and stamped by the supplier
Annex E
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If Yes, Pass
If No, Fail
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Vehicle Rental
Framework
Agreement (Sample)

& General
Conditions of

Acknowledgment of acceptance of the terms and conditions of Framework
Agreement (Sample) -Annex F, stamped and signed, and the General
Conditions of Contract (Annex G) stamped and signed.
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If Yes, Pass
If No, Fail
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Previous Experience

ALl sl

experience in the supply of stationery materials or similar services. The
bidder must demonstrate experience by providing evidence of at least three
(3) framework agreements, contracts signed with International or local non-
governmental organizations (INGOs/NGOs) or UN agencies during the last
three (3) years.

Contract Jad Y Ly ess1y)
If Yes, Pass
Quality Control Plan- Quality control Plan (QCP), initialed and stamped by the supplier Annex
H If No, Fail
Annex -H
H 3oxho- 3yg0ll B (po datizeng dadgo cBdgandl L8y dlas
Previous Experience:
If Yes, Pass
The evaluation of bids will be based on the bidder’s proven previous i No. Fail
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All submitted documents must be clear, certified, credible, and duly signed
and stamped by the issuing organizations.
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Goods Delivery
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Delivery Deadline

The delivery deadline will be evaluated by comparing the deadline
specified in the tender documents with the deadline proposed by each
bidder. The evaluation will be based on the bidder’s ability to meet the
delivery schedule outlined in the tender documents.

The supplier’s ability to comply with the delivery deadline stated in the
tender documents requires delivering all or part of the listed items within
ten (10) calendar days from the date of the Purchase Order issuance.
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If Yes, Pass
If No, Fail
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Payment terms
2 g &

Payment Terms

Payment will be made on credit after the complete provision of the
service, based on the submission of a deferred payment acceptance letter
issued, signed, and officially stamped by the bidder.
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If Yes, Pass
If No, Fail
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Validity of the
submitted offer
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The financial offer must remain valid for a period of no less than one hundred
eighty (180) days from the date of bid opening.
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If Yes, Pass

If No, Fail
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3.5.2 Financial Evaluation and Price/Cost Analysis

All suppliers who pass the technical criteria shall qualify for
the financial evaluation stage.
At this stage, the evaluation will be conducted in two phases:

1. Unit Price Evaluation (for all items, including taxes):

The unit prices submitted in the first section of the financial offer
form will be evaluated by calculating the total unit prices for all
items. The supplier who offers the lowest total cost for all items
(including taxes), provided that the prices are fair and reasonable,
will be considered the most competitive in terms of pricing.

2. Delivery Cost Evaluation:

The delivery cost for each shipment to each of the Foundation’s
offices (Aden, Taiz City, Western Coast) will be assessed according to
the table No.2 provided in the financial Offer Form. The lowest
delivery cost for each office will be considered separately.

Final Considerations:
Offers will be analyzed for each office individually, and the
winning offer will be the one that combines:

e The lowest total unit price for all items (including taxes).

e The lowest delivery cost depending on the shipment for
each office.

Accordingly, the supplier achieving the lowest combined cost for the
above two criteria for each office will be considered the winner for
that office. The most competitive offers overall will then be subject
to the additional procedures outlined in Section (3-5-3) to ensure full
compliance.

Tamdeen Youth Foundation, in accordance with its discretionary
powers and to serve the public interest while ensuring the best value,
reserves the right to award the framework agreement to a single
supplier, more suppliers, based on the analytical results for each
office, to achieve the best possible value.

Accordingly, the Foundation reserves the right to accept part of an
offer (for a specific office or group of offices) or the entire offer,
without any modification to the unit prices or delivery costs
submitted by the supplier.

The framework agreement will be signed with the supplier (or
suppliers) who provides the lowest overall combined cost, in line
with the approved budget and the efficiency criteria set by Tamdeen
Youth Foundation.
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3.5.3 Additional Due Diligence

Upon completion of both the technical and financial evaluations
TYF may choose to engage in additional due diligence processes
with a particular supplier or supplier(s). The purpose of these
processes is to ensure that TYF engages with reputable, ethical,
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4- Offer Form Pyl 73905 -4

Offerors must submit their own independent offer including at least (but not limited to):

e All documents requested in the “Eligibility Criteria” section of this Tender Package
e All documents requested in the “Tender Submittals” section of this Tender Package
e All information listed in the “Documents Comprising the Bid” section below
All offers must be duly signed (including position and full name of the signer) and stamped, with the date of
completion.
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Documents Comprising the Bid
The original bid shall be signed by the offeror or a person or persons duly authorized to bind the offeror to the contract.

Financial offer pages of the bid shall be initialed by the person or persons signing the bid and stamped with the company
seal.

Any interlineations, erasures, or overwriting shall be valid only if they are initialed by the person or persons signing the
bid.
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5- Scope Of Work/ Technical Specifications Joad! Bl /dud)l Oilauolgall -5
5.1 Background dals 5.1
Tamdeen Youth Foundation intends to conclude a two-year J)93 crale Bed dyylb] ddlasl plpl (§ Oleds (ool duwwio &y
framework agreement for the supply and provision of duwsdall 9o 5 cadde g A §oll LIS duuslloyall 3lgn 8939
stationery materials to its offices. Accordingly, the egilsllae @uas J) 45l S onsllly oaldgall epa)gally 8N
Foundation invites qualified and interested companies and duablall 369 § sodmell iliyolgally b all adg
suppliers to submit their bids in accordance with the terms )
and specifications set out in the tender documents. (BLbaw) duall Olaslgell 5.2
5.2 Technical Specifications (for Goods) C Gl canmo
As per the Annex-C
6- Attachments to the Tender Package Ladlioll dojd Oila=loll -6
Annex-A Annex A: Required Materials Specifications Agllasll dlgall Olasolge Zd g0 A- 3okl
Form. (S (o)l 73903 B- (3elel
Annex-B Technical Offer Form. Gl gyl 73903 C- Gl
Annex-C Financial Offer Form. Dgell Gloglas Z3 903 D- (3elall
Annex-D Supplier Information Form. el QM&S’U\Jé}” T390 E- 3ol
Annex-E Bidder's Ethical Declaration Form. zd903) oyl 48Las) F- (gockall
Annex-F Framework Agreement (Sample). (Ll &alL) wial) deladl bog idl G - ool
Annex-G General Conditions of Contract in English. Bogxl ddlye das — H (3l
Annex-H Quality Control Plan. Aogllaadl GBluaYl jasd jgo
Pictures of some of the requested items. Aadladl Ode|
Tender Announcement.
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