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	             The Food Aid Organization of the United Nations


Questionnaire
APPLICATION TO REGISTER WITH WFP AS A SUPPLIER OF FOOD COMMODITIES, NON-FOOD ITEMS & SERVICES
1. Name of Company:









2. Country/City:










3. Street Address:









4. Postal Address:









5. Email Address  (mandatory for Registration):
6. Telephone No.:









7. Fax No.










8. Contact Person:









9. Contact Person (Alt.):









10. Year Established:









11. No. of Employees:









11.
Bank Name:











12.
Bank Address:











13. For Non-Food Goods & Services: Please indicate from the following the main specialization and type of Goods/Services to provide:
	
	Food & Nutrition consultancy
	
	Construction materials

	
	Vessel Discharge Services of Bulk Commodities
	
	Construction/Rehabilitation services 

	
	Food Processing Machinery, milling Services
	
	Air-conditioners and maintenance services

	
	Packaging/Bagging Materials & equipment, poly bags 25/30/50 kg
	
	Office administration related services

	
	Warehouses and warehouse equipment, pallets
	
	Staff uniform and shoes

	
	Fumigants & Fumigation Services
	
	Office furniture / wooden items

	
	Light Vehicles maintenance and spare parts
	
	Stationary & Paper

	
	Heavy vehicles maintenance and spare parts
	
	Cleaning materials

	
	Road cleaning & Engineering equipment services & consultancy
	
	Printing and photo-copying services

	
	Truck & light vehicles Tyres
	
	Media & Advocacy Consulting and training

	
	Car Rental & Taxi Services
	
	Legal Services & Consultancy

	
	Forwarding and clearing services
	
	Agricultural machines /materials & consultancy

	
	   Superintendent services, quality and quantity control
	
	Security equipment and services

	
	   Fuel / oil and lubricants
	
	Publishing Services & Newspaper Advertisement

	
	Fuel storage & Pumps
	
	Postal and courier services

	
	Generators and spare parts
	
	Travel agency

	
	Electric materials and appliances
	
	Hotel  and restaurant

	
	Insurance services
	
	Miscellaneous

	
	Communication Services & equipment (Internet, PABX…etc)
	
	

	
	IT equipment (computers, printers, scanners etc) and consultancy
	
	

	
	TC equipment (mobile phones and accessories)
	
	

	
	Software & Software/WEB design & training
	
	

	
	General electronics and photo equipment & Services
	
	


14. Please submit “Company Registration Certificate”.

15. Please submit equipment & machinery List (if applicable).
16. Please list contracts implemented in the last three years, highlighting work UN or NGOs (if applicable).
17. Please submit Company Profile/CV with details of company organization and scope and highlight your related areas of expertise.
18. For Food Suppliers: Please specify locations and number of Silos/Factories.

19. Please include any other information you deem relevant for the Goods/service/Commodities requested

I hereby confirm acceptance of the WFP General Terms and Conditions. And I declare that the information provided above is correct.

Name:










Signature:







 

Title:










Date:










General Terms & Guidelines

Registration Guidelines:

The WFP Purchase Committee will review all the applications. The Committee may also request for complementary information from the applicants and may wish to visit the suppliers’ premises before registering the applicants in the WFP Roster of Suppliers. 

The information provided by every applicant will be cross-checked and verified by the WFP Purchase Committee. Any information found to be contradictory to the one provided by the potential supplier and the submission of incomplete forms will lead to the disqualification of the respective supplier’s application.

What does registration on the WFP Supplier Roster mean?

Once registered, potential suppliers are eligible to be invited to submit bids for tenders where WFP considers them competitive in terms of the commodities, goods and services they offer and the discharge ports/final delivery points to which these items are destined.

Registration is a requirement for receiving invitations to tender

· A vendor must be on the WFP Registered Supplier Roster to receive WFP tenders and for offers to be deemed valid.

· Registration does not imply invitation to every tender issued by WFP

· Registration means that a company is in our database of potential suppliers for a specified commodity, goods and services.

· Registration status is not indefinite

· WFP reserves the right to delete a vendor from its database in the event of poor performance, non-response or non-competitive offers.

· E-tendering: WFP-Yemen uses new electronic tendering system through email. Registered suppliers will receive instructions accordingly.

Guidelines for vendor registration and qualification

· Legal qualification to enter into a contract with the United Nations.

Food commodities: cereals, pulses, Veg. oil and/or processed commodities (such as wheat flour, blended foods and high energy biscuits) must be part of your core business.

· Goods and services offered are of interest to WFP projects and programmes and/or the company holds the necessary professional and technical competence

Goods and services: ability to provide installation, training and after-sales services and/or maintenance in locations where the products will be used

· Readiness to dispatch company staff to project sites (for goods and services)

· Ability to provide technical manuals, instruction booklets and spare parts lists in English Language.
· Company has a minimum of three years’ experience as an established business

· Company accepts WFP’s general terms and conditions, including its payment terms (see next section).
· At least three trade references have been provided

· The Supplier Registration form has been completed in full.
Payment terms

WFP’s general payment terms are:

· WFP does not accept requests for letters of credit, advance payment or assignment of payments to third parties.

For Food Procurement: Payment shall be effected within 15 days upon completion of delivery as well as upon submission of the following documentation:

· The original commercial invoice;

· Consolidated delivery receipt, stamped and signed by Buyers’ designated official and /or authorized representative for the whole tonnage of the commodity, specifying number of bags received, markings, gross and net weight;

· Certificates of weight, packing and quality issued by Buyer’s appointed Superintendent, and submitted to the Buyer directly by the Superintendent;

· Documentation providing that the commodity is from latest crop year.

For Non-Food Procurement: Payment within 30 days of receipt of the documents named in the purchase order in good order in WFP-Yemen or on goods receipt at destination.
Requests for Quotations – bidding process

Food commodities are usually purchased through a competitive bidding process. The RFQ is sent to short-listed bidders. Adherence to the tender terms and conditions is crucial for successful bidding.

Delivery of Goods and Services

Food procurement – Timing is essential in WFP contracts. Suppliers are expected to strictly adhere to delivery times stipulated in the contract. Any breach of this vital condition entitles WFP to repudiate a contract. The tender documents specify the INCOTERMS for the suppliers which are invited to bid.

Goods and Services – Non-food purchases are typically made on a DAP (delivered at place) basis if delivered to WFP Offices or purchased locally. International purchases, either shipped to or made by country offices, are normally on CIP (carriage and insurance paid to) or CIF (cost, insurance

and freight) terms. Payment for non-food purchases is usually made within 30 days of presentation of documents or delivery, depending on the contracted delivery terms.

Packaging

Food stuffs – WFP-Yemen buys cereals in Bags with necessary printed bags. Depending on the specification of the commodity, the processed commodities need to be packed in standard size bags or tins. Bag markings are specified in every tender document, but it is expected that the supplier is able to adhere to the specific bag markings (often multiple colors, logos and text) required by WFP.

Goods – Goods frequently need to be delivered to some of the remotest parts of the country. Transporting the goods to these areas requires sturdy packing to safeguard the goods. The transport infrastructure in many areas where WFP operates is rudimentary at best. It is important for suppliers to take particular note that although the goods that leave their premises may initially be shipped by air or sea in containers, the final transport legs may involve considerably less secure means. Packaging must therefore take into account all transport legs up to final destination.

In addition, packaging must be designed to protect goods from extreme temperatures and humidity. Suppliers are encouraged to make recommendations regarding improved packaging specifications.

Inspection of Goods

In order to protect WFP from the risk of non-conforming goods being shipped to distant locations where they may be rejected, WFP may appoint an independent superintendent company to inspect an order. The inspection is carried out at WFP’s expense during production or prior to dispatch. If, however, an inspection has to be repeated due to a supplier’s fault, the costs of a second inspection and of the superintendent company for the same purchase order will be charged directly to the supplier. Inspections must be completed within the delivery period stated in the purchase order.

Pre-shipment inspection is at WFP’s discretion and shall not otherwise affect WFP's rights to final inspection of all items after delivery. It does not prejudice any legal or equitable remedies that may be available to WFP as a result of the supplier’s performance under the order. By accepting to offer, a supplier is considered to have accepted inspection of the goods prior to delivery as required by WFP.

N.B. An inspection prior to shipment does not relieve a supplier from its contractual obligations.

Delivery and shipping

In most WFP contracts timing is essential. Suppliers are expected to strictly adhere to delivery times stipulated in a contract. Any breach of this vital condition entitles WFP to repudiate a contract. WFP reserves the right to deduct liquidated damages from a supplier’s invoice for late delivery or short-shipment. The details of the liquidated damages clause are notified at the time of the invitation to bid and are included in purchase orders.

Fighting Hunger Worldwide
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* Note:
All section of this form must be completed accurately.  Failure to complete any sections will mean that your application will not be considered.
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Please sign & stamp each page of the document as show of acceptance.


