

 
Invitation to Submit Quotations
Request for Quotations (RFQ): Procurement of Ramadan Hamper Kits for Aden and Taiz
Reference: YEM-26-RFY-RAM-001

	
	To:
Address:
Phone and Fax:
Email:



	READ Foundation
Aden: Al-Insha’at District, 90th Street, opposite Al-Qutaibi Bank, entrance to Al-Yamamah Hotel
Fifth building next to Al-Khair Supermarket.
Taiz: Al-Masbah – next to Al-Taawun Hospital – in front of Al-Taawun Supermarket

2-236363/02-236336
yem.procurement@readfoundation.org.uk
	From:
Address:





Phone Number:
Email:



	School Name
	Governorate - District

	Asmaa School
	Taiz – Salah district

	Hashem School
	Aden - Khormaksar



	No.
	Process Item
	Date, Time, and Address (as applicable)

	1
	RFQ Announcement Date
	11/01/2026

	2
	Deadline for Submission
	22/01/2026	11:00 AM

	3
	Quotation Opening Location	Office
	Aden Office

	4
	Quotation Opening Date and Time
	22/01/2026	11:30 AM



· Scope of Work
The supplier is invited to submit quotations for the procurement and supply of Ramadan Hamper Kits for beneficiaries in Aden and Taiz, as per the specifications and quantities listed below.


· 2026 Ramadan Hamper Kit Contents
	No.
	Description
	Quantity

	1
	Prayer mat سجادة صلاة
	1 Piece

	2
	Tasbih (for Dhikr) مسبحة استغفار
	1 Piece

	3
	Ramadan calendar التقويم الرمضاني
	1 Piece

	4
	Pencil أقلام رصاص 6 حبة
	6 Pieces

	5
	Coloring pencils (Big ) أقلام تلوين
	Packet

	6
	Rubber ممحاة
	3 Pieces

	7
	Pencil sharpener براية قلم رصاص
	3 Pieces

	8
	Note Book (100 Pages) دفتر أبو 100 ورقة
	1 Pieces

	9
	Activity drawing book دفتر تلوين
	1 Piece

	10
	Handy torch مصباح يدوي
	1 Piece

	11
	Reusable water bottle (750ml)  زمزمية (750 مل)
	1 Piece

	12
	Dates 1Kg Dates 1Kg
	1kg

	13
	Almonds (0.25 kg) اللوز (0.25 كجم)
	0.25kg

	14
	Peanuts (0.25kg) الفول السوداني (0.25 كجم)
	0.25kg

	15
	Raisins (0.25kg) الزبيب (0.25كجم)
	0.25kg

	16
	Books for stories of the prophets, Books for story of our prophet Mohammed and Books for the Islam. كتب قصص الأنبياء، كتب قصة سيدنا محمد، كتب الإسلام.
	3 Books



Terms and Conditions for Submitting Quotations
· Offers submitted after the deadline will not be considered.
· Quotations must be submitted in sealed envelopes.
· One envelope labeled “Financial Offer”, signed, stamped, and marked “Original”, including the RFQ reference number.
· A second envelope labeled “Technical Offer” with the same identification details.
· All documents must be signed and stamped by the supplier.

Eligibility Requirements
· The supplier must ensure quality and compliance of all items listed.
· All prices in the financial offer must strictly comply with the technical specifications.
· Any deviation must be clearly stated.
· Delivery must be completed within the timeframe agreed after PO issuance.





Required Documents
	Document
	Requirement
	Originals

	Annex 1 & Annex 2
	Filled, signed, stamped
	1

	Commercial Registration, Tax Card, Zakat Certificate, Insurance Card
	Valid copies
	1

	Official letterhead indicating company manager + ID copy
	Required
	1

	Previous experience / references (INGOs, UN, NGOs preferred)
	Preferred
	1

	Bank Guarantee
	4% of total offer value
	1



Currency
All bids must be submitted in US Dollars (USD).

Payment Terms
· Contract signature within two weeks of supplier selection.
· Payment within 15 days after submission of original invoice and delivery confirmation.
· Payment via bank transfer or cheque, authorized by the Country Director.

Evaluation Criteria
· Technical Evaluation (100 Points)
	Criteria
	Points

	Experience in similar supplies
	30

	Quality of offered items
	35

	Financial capacity
	20

	Submission of legal documents
	15

	Total
	100


Only technically compliant bids will proceed to financial evaluation.

· Legal, Ethical, and Compliance Provisions
· Non-compliance with legal, tax, or ethical requirements will result in disqualification.
· Corruption, bribery, gifts, or undue influence will lead to blacklisting.
· Suppliers must comply with child protection, human rights, and ethical procurement standards.



Annexes
· Annex 1: Quotation Submission Form
· Annex 2: Bidder’s Declaration (Non-Exclusion & Ethics)



Acceptance of Offer
· READ Yemen Organization reserves the right to accept the offer in whole or in part.

Taxes and Fees
· All taxes and fees must be included in the submitted quotations.

Incomplete or Inconsistent Offers
· Incomplete or inconsistent offers will not be considered.
· 
Tender Evaluation
· Administrative Compliance Review of Bids
· The objective at this stage is to verify that bids comply with the essential requirements of the tender dossier. A bid shall be considered compliant if it fulfills all the conditions, procedures, and specifications set out in the tender documents without any material deviation or reservation.
· Material deviations or reservations are those which:
· Affect the scope, quality, or implementation of the contract;
· Significantly differ from the conditions of the tender documents;
· Limit the rights of the contracting authority or the obligations of the bidder under the contract; or
· Distort fair competition among compliant bidders.
· Decisions declaring a bid technically non-compliant must be duly justified in the evaluation minutes.
· If a bid does not comply with the tender documents, it shall be rejected immediately and may not subsequently be made compliant by correction, withdrawal of deviations, or reservations.

· After reviewing bids deemed administratively compliant, the Evaluation Committee shall assess the technical compliance of each bid and classify it as technically compliant or non-compliant.

Financial Evaluation
· A) Bids that are technically compliant shall be checked for arithmetic errors in calculations and totals. Corrections shall be made by the Evaluation Committee as follows:
· Where there is a discrepancy between amounts expressed in figures and words, the amount in words shall prevail;
· Except in lump-sum contracts, where there is a discrepancy between the unit price and the total amount derived from multiplying the unit price by the quantity, the unit price as quoted shall prevail.
· B) Quantities corrected in this manner shall be binding on the bidder. If the bidder does not accept the corrections, the bid shall be rejected.

Delay in Delivery
· In the event of any delay in delivery after contract signature, READ Yemen (RFY) shall have the right to either contract another company, charge the additional costs to the supplier, or withhold payment for the days of delay, which may result in immediate cancellation of the agreement.

Legal and Ethical Eligibility Clauses
· Entities legally eligible to participate shall be excluded if any of the following apply:
· The entity is bankrupt, being wound up, administered by the courts, has entered into arrangements with creditors, suspended business activities, or is in a similar situation arising from national legislation or regulations.
· The entity is subject to bankruptcy, liquidation, court proceedings, arrangements with creditors, or similar procedures under national legislation.
· The bidder has been convicted by a final judgment of an offense related to professional conduct.
· The bidder has been involved in grave professional misconduct, proven by any means acceptable to the contracting authority.
· Failure to fulfill obligations related to payment of social security contributions under applicable national laws.
· Failure to fulfill tax obligations under applicable national laws.
· Misrepresentation or falsification of information required by the contracting authority as a condition for participation in the tender or contract.
· Serious breach of contract or non-compliance with obligations under another contract with the same contracting authority or financed by the same donor.
· Being in any exclusion situation referred to in the ethical conditions clause below.

· Ethics Clauses
· Policies
· READ Yemen Organization Policies on Anti-Personnel Mines and Child Labor:
· READ Yemen requires the contractor to ensure that it is not involved, directly or indirectly, in the sale or manufacture of anti-personnel mines or any components primarily used in their operation. The contractor further represents and warrants that neither it nor any of its suppliers engage in practices that violate the rights set forth in the United Nations Convention on the Rights of the Child.
· In the event of criminal cases, READ Yemen shall notify the police when necessary and upon guidance from its legal advisor.

Additional READ Yemen Policies
· Any attempt by a candidate or bidder to obtain confidential information, enter into unlawful agreements with competitors, or influence the Evaluation Committee or the contracting authority during the examination, clarification, evaluation, or comparison of bids shall result in rejection of the bid and may lead to administrative sanctions.
· Without prior written authorization from the contracting authority, the contractor, its staff, or any affiliated company—whether through subcontracting or otherwise—may not provide additional services, execute works, or supply equipment to the project. This prohibition also applies to other programs or projects that may result in a conflict of interest due to the nature of the contract.
· When submitting a bid, the candidate or bidder must declare that there is no potential conflict of interest and no special relationship with other bidders or parties involved in the project. Should such a situation arise during contract implementation, the contractor must immediately inform the contracting authority.
· The contractor must at all times act with integrity and as a faithful advisor in accordance with the rules of professional conduct. The contractor shall refrain from making public statements about the project or services without prior approval from the contracting authority and shall not commit the contracting authority in any manner without its prior written consent.
· Throughout the duration of the contract, the contractor and its staff must respect human rights and undertake not to offend the political, cultural, or religious norms of the beneficiary country.
· The contractor shall not accept any payments related to the contract other than those stipulated therein. The contractor and its staff shall not engage in any activity or receive any benefit that conflicts with their obligations toward the contracting authority.
· The contractor and its staff are bound by professional confidentiality during and after completion of the contract. All reports and documents prepared or received by the contractor shall be confidential.
· The use of all reports and documents prepared, received, or submitted during contract implementation shall be governed by the contract.
· The contractor must refrain from any relationship that may compromise its independence or that of its staff. If the contractor is no longer independent, the contracting authority may terminate the contract without notice and without compensation, without prejudice to any damages incurred.
· The contracting authority reserves the right to suspend or cancel the contract if “corrupt practices” are discovered at any stage of the award process or during contract execution. For the purpose of this clause, “corrupt practices” include offering bribes, gifts, gratuities, or commissions to any person as an inducement or reward for performing or refraining from any act related to contract award or execution.
· By signing, the contractor truthfully declares that it does not directly or indirectly support armed groups or militias, has no affiliation with them, and does not engage directly or indirectly in any terrorist activities.
· Bidders must submit a declaration stating that they are not in any of the exclusion situations (Annex 2).


Representative of READ Yemen Organization
Date:
Name:
Address:
Position:
Signature and Stamp:



Bidder
Date:
Name:
Address:
Position:
Signature and Stamp:




















· Annex 1: Quotation Submission Form
· To: READ Organization – Yemen Mission
Address:
Your Reference:
· We, the undersigned, hereby declare that:
· We have examined and fully accepted the contents of the Invitation to Submit Quotations.
· We offer to deliver the items listed in the tender referred to on pages 2 and 3, in accordance with the conditions of the Invitation to Submit Quotations, without reservation or restriction.
· We acknowledge that the contracting authority is not obliged to proceed with this invitation and reserves the right to award only part of the contract, and that it shall incur no liability toward us in doing so.
· We are fully aware of the guarantee provisions attached to this submission file and hereby declare our full commitment to the terms and conditions of the guarantee.
· Name and position of the authorized signatory:
..............................................................................................................................
· Duly authorized to sign this offer on behalf of:
..............................................................................................................................
· Place and Date: ...........................................
· Signature:
Company / Organization Stamp:




















Annex 2: Bidder’s Declaration
To: READ Organization – Yemen
Address:
Your Reference:
We, the undersigned, declare that:
· We are not in any of the situations that would exclude us from participating in contracts under the submitted quotations.
· We agree to comply with the ethics clauses of the tender and, in particular, declare that we have no potential conflict of interest with other candidates or parties involved in the submission procedure at the time of application.
· We undertake to immediately inform the contracting authority of any change in the above circumstances at any stage during contract implementation, and we fully acknowledge that any intentionally inaccurate or incomplete information provided may result in exclusion from this and other contracts funded by READ.
· We acknowledge that the contracting authority is not obliged to proceed with this submission and reserves the right to award only part of the contract, without incurring any liability toward us.
· Name and position of the authorized signatory:
..............................................................................................................................
· Duly authorized to sign this tender on behalf of:
..............................................................................................................................
· Place and Date: ...........................................
· Signature:
Company / Organization Stamp


















General Notes
· Any contractor/supplier working with READ RFY must take note of the following:
· Contractors/suppliers must not accept any pressure from READ staff. If any READ staff exerts pressure on a supplier to obtain services, preferences, or gifts, this must be reported immediately to READ’s Internal Auditor (an independent and confidential investigation will be initiated).
· The Logistics Department is a support function and has no authority to make decisions regarding quotations. The Tender Committee is solely responsible for opening, reviewing, and evaluating bids, and final decisions are taken in full consultation with senior management. No contract shall be awarded without the approval of the Country Director.
· If it is observed that suppliers or contractors have offered gifts or benefits to any READ staff in exchange for preferential treatment, this must be immediately reported to the Internal Auditor or the Country Director. An independent and confidential investigation will be conducted, and if the allegation is substantiated, the supplier or contractor will be blacklisted and the unethical conduct will be reported to NGOs and relevant authorities.



[Bidder’s Signature and Stamp]
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