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15 January 2026
EMERGENCY REQUEST FOR QUOTATION (eRFQ)
SECTION 1: LETTER OF INVITATION
UNFPA kindly requests your quotation for the provision of Dignity Kits as detailed in the line items section of this eRFQ.
This Emergency Request for Quotation comprises the following documents:
· Section 1: This eRFQ document 
· Section 2: eRFQ Instructions and Data
· Annex 1: Schedule of Requirements
· Annex 2: Quotation Submission Form
· Annex 3: Technical and Financial Offer
· Annex 4: Bidder Declaration Form

When preparing your quotation, please be guided by the eRFQ Instructions and Data. Please note that quotations must be submitted by E-mail only to the address indicated below not later than 29/01/2026, 03:00pm (Aden time). It is your responsibility to ensure that your quotation is submitted before the deadline. Quotations received after the submission deadline, for whatever reason, will not be considered for evaluation.

Dignity kit samples must be delivered to UNFPA Aden Office on the same date and time mentioned


Email: procurement.yemen@unfpa.org  

Bidders must enter the following text in the email subject line:
ERFQ-YEM-2026-001- Dignity Kits  


Thank you and we look forward to receiving your quotations.




SECTION 2: eRFQ GENERAL INSTRUCTIONS
	[bookmark: _heading=h.gjdgxs]Introduction
	Bidders shall adhere to all the requirements of this eRFQ, including any amendments made in writing by UNFPA. 
Any Bid submitted will be regarded as an offer by the Bidder and does not constitute or imply the acceptance of the Bid by UNFPA. UNFPA is under no obligation to award a contract to any Bidder as a result of this eRFQ. 
UNFPA reserves the right to cancel the procurement process at any stage without any liability of any kind for UNFPA, upon notice to the bidders or cancellation of the tender in the online portal.

	Deadline for the Submission of Quotation
	[bookmark: _GoBack]Deadline is Wednesday 29/01/2026. 
If any doubt exists as to the time zone in which the quotation should be submitted, refer to http://www.timeanddate.com/worldclock/.

	Method of Submission
	Quotations must be submitted as follows: 
Email: procurement.yemen@unfpa.org
  
· File Format: All attachments must be in PDF format signed and stamped
· File names must be in Latin alphabet/keyboard and clearly indicate the content of the document to facilitate review.  ERFQ-YEM-2026-001 – Dignity Kits
· All files must be free of viruses and not corrupted.

	Cost of preparation of quotation
	UNFPA shall not be responsible for any costs associated with a Supplier’s preparation and submission of a quotation, regardless of the outcome or the manner of conducting the selection process.

	Supplier Code of Conduct, Fraud, Corruption, 
	All prospective suppliers must read the United Nations Supplier Code of Conduct and acknowledge that it provides the minimum standards expected of suppliers providing goods and services to the UN. The Code of Conduct, which includes principles on labour, human rights, environment and ethical conduct may be  found at: https://www.un.org/Depts/ptd/about-us/un-supplier-code-conduct
Moreover, UNFPA strictly enforces a policy of zero tolerance on proscribed practices, including fraud, corruption, collusion, unethical or unprofessional practices, and obstruction of UNFPA vendors and requires all bidders/vendors to observe the highest standard of ethics during the procurement process and contract implementation. UNFPA’s Anti-Fraud Policy can be found at http://www.unfpa.org/about-procurement#FraudCorruption 

	Gifts and Hospitality
	Bidders/vendors shall not offer gifts or hospitality of any kind to UNFPA staff members including recreational trips to sporting or cultural events, theme parks or offers of holidays, transportation, or invitations to extravagant lunches, dinners or similar.  In pursuance of this policy, UNFPA: (a) Shall reject a bid if it determines that the selected bidder has engaged in any corrupt or fraudulent practices in competing for the contract in question; (b) Shall declare a vendor ineligible, either indefinitely or for a stated period, to be awarded a contract if at any time it determines that the vendor has engaged in any corrupt or fraudulent practices in competing for, or in executing a UNFPA contract.

	Conflict of Interest
	UNFPA requires every prospective Supplier to avoid and prevent conflicts of interest, by disclosing to UNFPA if you, or any of your affiliates or personnel, were involved in the preparation of the requirements, design, specifications, cost estimates, and other information used in this RFQ. Bidders shall strictly avoid conflicts with other assignments or their own interests, and act without consideration for future work. Bidders found to have a conflict of interest shall be disqualified.  
Bidders must disclose in their Bid their knowledge of the following: a) If the owners, part-owners, officers, directors, controlling shareholders, of the bidding entity or key personnel who are family members of UNFPA staff involved in the procurement functions and/or the Government of the country or any Implementing Partner receiving goods and/or services under this RFQ.
The eligibility of Bidders that are wholly or partly owned by the Government shall be subject to UNFPA’s further evaluation and review of various factors such as being registered, operated and managed as an independent business entity, the extent of Government ownership/share, receipt of subsidies, mandate and access to information in relation to this RFQ, among others. Conditions that may lead to undue advantage against other Bidders may result in the eventual rejection of the Bid.

	Eligibility
	Vendors wishing to do business with UNFPA shall not be suspended, debarred, or otherwise identified as ineligible by any UN Organization or the World Bank Group or any other international Organization. Vendors are therefore required to disclose to UNFPA whether they are subject to any sanction or temporary suspension imposed by these organizations.  Failure to do so may result in termination of any contract or PO subsequently issued to the vendor by UNFPA.
It is the Bidder’s responsibility to ensure that its ultimate beneficial owners, employees, joint venture members, sub-contractors, service providers, suppliers and/or their employees meet the eligibility requirements as established by UNFPA.
Bidders must have the legal capacity to enter a binding contract with UNFPA and to deliver in the country, or through an authorized representative.
Other more specific eligibility requirements are included in Section 2.1 RFQ Specific Instructions, if applicable.

	Currency of Quotation
	Quotations shall be quoted in US dollar.

	Joint Venture, Consortium or Association
	If the Bidder is a group of legal entities that will form or have formed a Joint Venture (JV), Consortium or Association for the Bid, they shall confirm in their Bid that: (i) they have designated one party to act as a lead entity, duly vested with authority to legally bind the members of the JV, Consortium or Association jointly and severally, which shall be evidenced by a duly notarized Agreement among the legal entities, and submitted with the Bid; and (ii) if they are awarded the contract, the contract shall be entered into, by and between UNFPA and the designated lead entity, who shall be acting for and on behalf of all the member entities comprising the joint venture, Consortium or Association. 

	Only one Bid
	The Bidder (including the Lead Entity on behalf of the individual members of any Joint Venture, Consortium or Association) shall submit only one Bid, either in its own name or, if a joint venture, Consortium or Association, as the lead entity of such Joint Venture, Consortium or Association. 
Bids submitted by two (2) or more Bidders shall all be rejected if they are found to have any of the following:
a) they have at least one controlling partner, director or shareholder in common; or b) any one of them receive or have received any direct or indirect subsidy from the other/s; or 
b) they have the same legal representative for purposes of this RFQ; or 
c) they have a relationship with each other, directly or through common third parties, that puts them in a position to have access to information about, or influence on the Bid of, another Bidder regarding this RFQ process; 
d) they are subcontractors to each other’s Bid, or a subcontractor to one Bid also submits another Bid under its name as lead Bidder; or 
e) some key personnel proposed to be in the team of one Bidder participated in more than one Bid received for this RFQ process. This condition relating to the personnel, does not apply to subcontractors being included in more than one Bid.

	Price variation
	No price variation due to escalation, inflation, fluctuation in exchange rates, or any other market factors shall be accepted at any time during the validity of the quotation after the quotation has been received. 

	Alternative Quotes
	If alternative quotes are permitted, it may be submitted only if a conforming quote to the RFQ requirements is submitted. Where the conditions for its acceptance are met, or justifications are clearly established, UNFPA reserves the right to award a contract based on an alternative quote. If multiple/alternative quotes are being submitted, they must be clearly marked as “Main Quote” and “Alternative Quote” directly in the portal and in any supporting document as relevant.

	Contact Person for correspondence, notifications and clarifications
	Please contact al-busaily@unfpa.org

Any delay in UNFPA’s response to requests for clarification shall not automatically result in an extension of the submission deadline. However, if UNFPA determines that such delay materially affects the ability of bidders to prepare their submissions, UNFPA will extend the deadline and notify all bidders accordingly..

	Right not to accept any quotation
	UNFPA reserves the right to reject any or all quotations and is under no obligation to award a contract or purchase order.

	Right to vary requirement at time of award
	At the time of award of Contract or Purchase Order, UNFPA reserves the right to vary (increase or decrease) the quantity of services and/or goods, by up to a maximum twenty-five per cent (25%) of the total offer, without any change in the unit price or other terms and conditions.

	Publication of Contract Award
	UNFPA will publish the contract awards valued at USD 50,000 and more on the websites of the CO and the corporate UNFPA Web site. 

	Policies and procedures
	This RFQ is conducted in accordance with UNFPA Procurement procedures

	UNGM registration
	Any Contract resulting from this RFQ exercise will be subject to the supplier being registered at the appropriate level on the United Nations Global Marketplace (UNGM) website at www.ungm.org. 
The Bidder may still submit a quotation even if not registered with the UNGM, however, if the Bidder is selected for Contract award, the Bidder must register on the UNGM prior to contract signature.

	Personal Data Protection
	In addition to the publishing of the contract award in accordance with the UNFPA Procurement Procedures as from time to time updated or modified by UNFPA, available at https://www.unfpa.org/resources/procurement-procedures (or such other URL as UNFPA may from time to time decide) as reflected in this document, the proposer acknowledges and agrees that UNFPA may process, collect, use, store, transfer and publish (“process”) the proposer’s information and data relating to, or in connection with this solicitation exercise (the “Information”) for purposes of evaluating all offers received in response to the solicitation exercise, including the subsequent contracting (the “Specified Purposes”).
UNFPA will not process the proposer’s Information in a form that could identify an individual (“Personal Data”) except to the extent necessary to achieve the Specified Purposes. UNFPA will process Personal Data in accordance with the UN Personal Data Protection and Privacy Principles adopted by the United Nations on 11 October 2018, available at https://archives.un.org/sites/archives.un.org/files/_un-principles-on-personal-data-protection-privacy-hlcm-2018.pdf (or such other URL as the United Nations may from time to time decide), the UNFPA Policy and Procedures on Personal Data Protection (the “UNFPA DP Policy”) as from time to time updated or modified by UNFPA, available at https://www.unfpa.org/admin-resource/unfpa-policy-and-procedures-personal-data-protection (or such other URL as UNFPA may from time to time decide) and any guidance notes, guidelines, procedures, directives or other documentation issued by UNFPA pursuant to or in connection with the UNFPA DP Policy. The proposer will comply with the applicable data protection laws to which the proposer is subject in the processing of personal data and will ensure an adequate level of personal data protection essentially equivalent to the standard reflected in the UNFPA DP Policy.









SECTION 2: eRFQ SPECIFIC INSTRUCTIONS
	General Conditions of Contract
	Any Purchase Order or contract that will be issued as a result of this eRFQ shall be subject to one of the General Conditions of Contract below as applicable in each case specified in the Requirements section.

Applicable GCCs:
 UNFPA General Conditions of the Contract - Goods 

	Duties and taxes
	Article II, Section 7, of the Convention on the Privileges and Immunities provides, inter alia, that the United Nations, including UNDP as a subsidiary organ of the General Assembly of the United Nations, is exempt from all direct taxes, except charges for public utility services, and is exempt from customs restrictions, duties, and charges of a similar nature in respect of articles imported or exported for its official use. All quotations shall be submitted net of any direct taxes and any other taxes and duties, unless otherwise specified in the requirements section. 
All prices must:
Bbe inclusive of VAT and other applicable indirect taxes 

	Language of quotation 
	English
Including documentation including catalogues, instructions and operating manuals.

	Quotation validity period
	Quotations shall remain valid for 90 days from the deadline for the Submission of Quotation.

	Payment Terms
	100% within 30 days after receipt of goods and submission of payment documentation.


	Conditions for Release of Payment

	Passing Inspection 
Written Acceptance of Goods, Services and Works, based on full compliance with RFQ requirements 

	Clarifications
	Requests for clarification from bidders will not be accepted any later than 24/01/2026 3pm. Responses to request for clarification will be communicated through E-mail

	Evaluation method
	 The Contract or Purchase Order will be awarded to the lowest price substantially compliant offer

	Evaluation criteria
	Full compliance with all requirements as specified in Annex 1 
 Full acceptance of the General Conditions of Contract
 Comprehensiveness of after-sales services
 Earliest Delivery /shortest lead time 

	Type of Contract to be awarded
	 Purchase Order

	
Contact Person for Inquiries
(Written inquiries only)
	Name: Rani Al-Busialy
Title : Procurement Focal Point
Email: al-busaily@unfpa.org
Any delay in UNFPA’s response shall be not used as a reason for extending the deadline for submission unless UNFPA determines that such an extension is necessary and communicates a new deadline to the Proposers.



ANNEX 1: SCHEDULE OF REQUIREMENTS
Technical Specifications for Goods:
	Item #
	Item - ID
	Product Specifications
	Quantity and Unit of Measure

	1
	Disposable Menstrual Pad

	High quality disposable menstrual pads designed for comfort and protection
Features: Non-woven tissue, cotton touch feels top sheet, ensuring thinness, high absorbance, individually wrapped in packs containing 10 pieces.  Each napkin/pad includes a plastic cover for discreet disposal. Not containing allergic and dangerous substances. The sanitary napkins when visually examined must be free from any defects which can affect either its appearance or utility: stains, dirt, soil particles or hard lumps are not allowed.   
Length: 220 -250 mm
Width without wings: 100 mm +/- 10mm;                                                                                          Width with wings: 155 mm +/- 10mm;  
Thickness: 3mm +/-1 mm:                                                                                                                        Absorbency: Minimum 40 gr/normal pad, no leakage:                                                                      Top sheet (Covering): The absorbent filler covering must be made of good quality fabric with sufficient porosity to permit the assembled pad to meet the absorbency requirements;                                                                                                                                                       Back sheet: The back sheet must be water resistant (no wetting of outer surface and no water penetration);                                                                                                                               Packaging:                                                                                                                                                                Each 10 must be packed in a sealed plastic bag.  The bag and its sealing must warrant no holes or tears will occur during the handling/transportation of the contained items. 
Shelf life shall be minimum 2-3 years from date of production
	8 packs of 10

	2
	Female Underwear sets (with Bra)
	Premium sets of Female Underwear including both bra and underwear/ panty designed for comfort and durability.                                                                                                                                                          
Material: 100% cotton, thick fabric, not transparent, durable, skin friendly, not containing any allergic substances, providing a comfortable git suitable for daily wear.  Neat and clean fabric, one-way stretch at least (in width).  Seams must stretch along with the fabric to prevent thread breakage.   
Features:
Bra specification:  Features a soft elastic band under the bust for the support and adjustable shoulder straps for a customized fit.  Cups: Seamless, well-constructed cups to offer full coverage and prevent irritation. Stitching: Reinforced with zigzag stitches for durability, machine-made with no runs or broken stitches. Elasticity: Good one-way stretch (in width) to maintain comfort and accommodate body movement. Labeling: each bra is equipped with a non-irritating label clearly indicating (100% cotton and size (M, L, XL). 
Underwear Specification:                                                                                                                                                       Color:  Dark colors with no prints, fixed dye.                                                    Elastic band:  3 elastic bands: 1 for the waistband, 1 for each thigh.  Length: Maximum 20% shorter than measurement of fabric.                                          Stitching: Zigzag stitching, well hemmed with cotton thread.  Machine made, no runs or broken stitches.                                                                                                                                  Label:  Each piece of underwear will have a well stitched label, clearly indicating: 100% cotton and size (M, L, XL). Made of non-irritating material.
Packaging: Primary packaging should be each packed in a clean and transparent pouch.
	Underwear:
3 sets of 2 pieces each, M / L /XL, 


Bra:
3 sets of 2 pieces each M /L / XL

	3
	Female Traditional Clothes
	For woman                                                                                                                                                     Material:  Cotton 100% with different colors, fixed dye, not containing any harmful or dangerous substances.  Stitching: well hemmed with cotton thread.  Machine made, no runs or broken stitches.
Size L: (58 inch length X 25 inch width), XL: (60 inch length X 26 inch width), XXL: (62 inch length X 27 inch width). 
Perfect for everyday wear, they are non-transparent and free from harmful substances. 
	3 pieces of each sizes: -L/XL/XXL

	4
	Hair Shampoo
	A general-purpose adult shampoo with a pH of 5.5, suitable for all hair types. This hypoallergenic formula lathers easily, offering a refreshing wash that is safe for everyday use. Packaged in an unbreakable PET bottle with a push-pull cap, the shampoo has a shelf life of at least 2 years. Each kit includes one minimum 200 ml bottle.
	1 bottle

	5
	Tooth paste
	Good reputable quality, free of parabens, neutral flavor. The toothpaste shall be free of lumps or particles which are palpable in the mouth as separate or discrete particles. The tooth paste shall not segregate, ferment or physically deteriorate during normal conditions of storage or use. Free of harmful or dangerous substances.                                                                                                                                                        Shelf life: minimum 2 years                                                                                                                                   Volume: minimum 75 ml.                                                                                                                                   Packing: Plastic/Aluminum laminated tube with screw or pooch cap, concentrated paste, with fluoride.  The tube can be packed in an individual carton box closed with an adhesive seal. 
Shelf life: minimum 36 months
State whether children can use and if so instruction for use in children (and recommended age of use in children)
	1 tube

	6
	Tooth brush
	Good reputable quality
Strong plastic toothbrush, adult size length: handle 150 mm with medium bristle for efficient cleaning, all parts of toothbrush must be safe for use.
Primary packaging: one per pack. The toothbrushes shall be packed individually in suitable pouches to protect them hygienically from external elements. Typical containers are paperboard or blister packing, polyethylene pouch, etc.

	2 pieces 

	7
	Body soap bar
	Body soap bar, 75 g minimum.
Antibacterial and hypoallergenic body soap, suitable for both baby and adults, preferably non-scented, firm and smooth in texture. Should generally contain, fatty acids, surfactants, preservatives and moisture. 
Designed for long lasting use, these bars are skin friendly and free from any unpleasant odors.
Shall not contain any ingredients in amounts that are harmful to the human body and environment. Should be individually wrapped.
TFM (total fatty matter) content: Minimum 70 %.
Glycerin approx. 1 %
Others: approx. 29%
pH Value (conc. 1% at 40ºC) : 9-11.
Does not contain fat from pig; The level of sodium hydroxide shall not be more than 0.3%. Shelf life minimum 36 month

	3 bars

	8
	Towel
	Absorbent and thick towels made from 100% cotton, woven, preferably terry toweling fabrics, available in different light colors (excluding white) Each towel measures at least 90X50 cm with a permissible variation of ± 10-15 cm.
No color bleeding; should have adequate dimensional stability while washing, Edges of the fabrics should be sewn by appropriate methods; Fabric should have good wettability (should be able to wick water fast enough); No visual defects such as loose threads, stains, and no objectionable odor. Color should be uniform under one stock code.
Primary packaging: each item should be packed in a pouch.

	3 pieces 

	9
	Nail Clipper
	Medium size (approx. 60-70mm long), sharp cutting surface,                                                                                            Material: Stainless steel   or chromium plated, ergonomic design, and smooth action.
Packaging: individually packed in a pouch.
	1 piece

	10
	Hair comb
	Material: Plastic with no mirror or glass to avoid any harm.
Packaging: individually packed in a pouch.
	1 piece

	11
	Solar Power Flashlight
	A reliable minimum 5-LED or Tube flashlight with hand lanyard, capable of lasting for a minimum of 6 hours of continuous use in darkness. Features built-in batteries chargeable by a solar cell or dynamo. Made of ABS plastic body (or equivalent) with impact resistance that passes a 1.5 m drop test on a concrete surface. Water resistant. Guarantee period of at least 1 year. Impact resistance 2m.
	1 piece

	12
	Women Sandals
	Normal Comfortable flat sandals, made of tear resistant plastic. 
Style: Women sandal flats & sandals to cover toes or open.                                                                                                Material: Plastic (tear resistance)

	3 pairs of each size: S/ M / L
EU size 34-36
EU size 37-39
EU size: 40-42

	13
	
Abaya
	Black, high-quality Abayas made from 100% polyester crepe fabric. Designed with long sleeves and an ankle-length fit, ensuring modesty with no cleavage exposure. Stitching is machine-made with no broken stitches. Each kit includes three Abayas.
Size L: (56 inch cm length X 24 cm width), XL: (58 inch length X 26 inch width), XXL: (60 inch length X 28 inch width)
	
3 pieces of each size: L/XL/XXL

	14
	Head Scarf
	Thick, non-transparent headscarves made of 95% cotton and 5% elastic. Available in fixed-dye colors, providing flexibility and comfort.         
Material:       Primary : Thick, non-transparent material made of 95% cotton and 5% elastic for flexibility and comfort.
Alternative: 100% polyester fabric or 100% jersey fabric; lightweight, with neatly stitched edges and no loose threads or fibers.
No color bleeding while washing.
Packaging: packed in a pouch.                                                                                                                             
	3 pieces

	15
	A pack/bag with UNFPA logo
	Material: Textile, water-proof durable textile.                                                                                 Size: 40cm x 45cm approximately (suitable size to contain all items)     
Color: Blue/Black/Beige                                                                                                                                            Design: Rectangular or square, with UNFPA logo (22cm x 16cm) in beige and Orange on the flap.
With a handle for easy carrying and zipper, rope or alternative to close the bag.  
With a flap and Velcro to close the flap. 
*All Kit items shall be packed inside; the bag should be closed to avoid spillage of items
	1 piece

	16
	Face Veils
	Material: mixture of cotton 30% - and 70% polyester,                                                               Color: black                                                                                                                                     Size: 60 x 45 cm
	3 pieces

	17
	Male Underwear
	For men – Boxers
Material: 100% cotton, thick fabric, not transparent, durable, skin friendly, not containing any allergic substances, fixed dye                                                                                                                  Color:  Dark colors                                                                                                                                              Size: L - XL - XXL 
	3 sets of 2 pieces each: L / XL / XXL

	18
	Mawaz
	Traditional men’s wrap is made from a 30% and 70% polyester blend in dark colors and each piece measures 200 cm+ X 120 cm +. 
	2 pieces

	19
	Men Sandals
	Style: Men Sandals, Material: Plastic sandals, tear resistance
Size: L -XL 
	2 pairs

	20
	Packaging
	All items are securely packed in a custom cardboard box sealed with long-lasting tape or glue.  Each box is marked with the contents list, PO number and the UNFPA logo.
	1 piece

	21
	Assembling/Kitting cost /one item
	UNFPA will order customized kits based on its needs. Therefore, it is required to provide fixed cost for the assembling/kiting services per every item that has to be included/kitted into the customized kit. It is important that all the items’ quantities are provided in the sample to ensure that they fit inside the bag and the cardboard.

	1 piece



Delivery Requirements 
	Delivery Requirements

	Delivery date and time
	10 days from PO issuance 

	Quantity
	5,000 kits

	Delivery Terms (INCOTERMS 2020)
	DAP – UNFPA Aden warehouse

	Customs clearance
(Must be linked to INCOTERM)
	☐ Supplier/bidder

	Exact Address(es) of Delivery Location(s)
	UNFPA Aden wareshouse - Khourmakser

	Packing Requirements
	YES

	Preferred Mode of Transport
	 Land
 Sea






ANNEX 2: QUOTATION SUBMISSION FORM
Bidders are requested to complete this form, including the Company Profile and Bidder’s Declaration, sign it and return it as part of their quotation along with Annex 3: Technical and Financial Offer. The Bidder shall fill in this form in accordance with the instructions indicated. No alterations to its format shall be permitted and no substitutions shall be accepted. 
	Name of Bidder:
	Click or tap here to enter text.

	eRFQ reference:
	Click or tap here to enter text.
	Date: Click or tap to enter a date.



Company Profile
	Item Description
	Detail

	Legal name of bidder or Lead entity for JVs
	Click or tap here to enter text.

	Legal Address, City, Country
	Click or tap here to enter text.

	Website
	Click or tap here to enter text.

	Year of Registration
	Click or tap here to enter text.

	Legal structure
	Choose an item.

	Are you a UNGM registered vendor?
	☐ Yes  ☐ No 								If yes, insert UNGM Vendor Number

	Quality Assurance Certification (e.g. ISO 9000 or Equivalent) (If yes, provide a Copy of the valid Certificate):
	☐ Yes  ☐ No                    

	Does your Company hold any accreditation such as ISO 14001 or ISO 14064 or equivalent related to the environment? (If yes, provide a Copy of the valid Certificate):
	☐ Yes  ☐ No

	Does your Company have a written Statement of its Environmental Policy? (If yes, provide a Copy)
	☐ Yes  ☐ No

	Does your organization demonstrate significant commitment to sustainability through some other means, for example internal company policy documents on women empowerment, renewable energies or membership of trade institutions promoting such issues (If yes, provide a Copy)
	☐ Yes  ☐ No

	Is your company a member of the UN Global Compact 
	☐ Yes  ☐ No

	Bank Information
	Bank Name: Click or tap here to enter text.
Bank Address: Click or tap here to enter text.
IBAN: Click or tap here to enter text.
SWIFT/BIC: Click or tap here to enter text.
Account Currency: Click or tap here to enter text.
Bank Account Number: Click or tap here to enter text.

	Previous relevant experience: 3 contracts

	Name of previous contracts
	Client & Reference Contact Details including e-mail
	Contract Value
	Period of activity 
	Types of activities undertaken

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


 
Bidder’s Declaration
	Yes
	No
	

	☐
	☐
	Requirements and Terms and Conditions: I/We have read and fully understand the RFQ, including the RFQ Information and Data, Schedule of Requirements, the General Conditions of Contract, and any Special Conditions of Contract. I/we confirm that the Bidder agrees to be bound by them.

	☐
	☐
	I/We confirm that the Bidder has the necessary capacity, capability, and necessary licenses to fully meet or exceed the Requirements and will be available to deliver throughout the relevant Contract period.

	☐
	☐
	Ethics: In submitting this Quote I/we warrant that the bidder: has not entered into any improper, illegal, collusive or anti-competitive arrangements with any Competitor; has not directly or indirectly approached any representative of the Buyer (other than the Point of Contact) to lobby or solicit information in relation to the RFQ; has not attempted to influence, or provide any form of personal inducement, reward or benefit to any representative of the Buyer. 

	☐
	☐
	I/We confirm to undertake not to engage in proscribed practices, , or any other unethical practice, with the UN or any other party, and to conduct business in a manner that averts any financial, operational, reputational or other undue risk to the UN and we have read the United Nations Supplier Code of Conduct:https://www.un.org/Depts/ptd/about-us/un-supplier-code-conduct and acknowledge that it provides the minimum standards expected of suppliers to the UN.

	☐
	☐
	Conflict of interest: I/We warrant that the bidder has no actual, potential, or perceived Conflict of Interest in submitting this Quote or entering a Contract to deliver the Requirements. Where a Conflict of Interest arises during the RFQ process the bidder will report it immediately to the Procuring Organisation’s Point of Contact.

	☐
	☐
	Prohibitions and Sanctions: l/We hereby declare that our firm, ultimate beneficial owners, affiliates or subsidiaries or employees, including any JV/Consortium members or subcontractors or suppliers for any part of the contract is not under procurement prohibition by the United Nations, including but not limited to prohibitions derived from the Compendium of United Nations Security Council Sanctions Lists and have not been suspended, debarred, sanctioned or otherwise identified as ineligible by any UN Organization or the World Bank Group or any other international Organization.

	☐
	☐
	Bankruptcy: l/We have not declared bankruptcy, are not involved in bankruptcy or receivership proceedings, and there is no judgment or pending legal action against them that could impair their operations in the foreseeable future.

	☐
	☐
	Offer Validity Period: I/We confirm that this Quote, including the price, remains open for acceptance for the Offer Validity.  

	☐
	☐
	I/We understand and recognize that you are not bound to accept any Quotation you receive, and we certify that the goods offered in our Quotation are new and unused.

	☐
	☐
	By signing this declaration, the signatory below represents, warrants and agrees that he/she has been authorised by the Organization/s to make this declaration on its/their behalf.




Signature: 	
Name: 	Click or tap here to enter text.
Title:	Click or tap here to enter text.
Date:  	Click or tap to enter a date.
























ANNEX 3: TECHNICAL AND FINANCIAL OFFER - GOODS 

Bidders are requested to complete this form, sign it and return it as part of their bid along with Annex 2: Quotation Submission Form. The Bidder shall fill in this form in accordance with the instructions indicated. No alterations to its format shall be permitted and no substitutions shall be accepted.
	Name of Bidder:
	Click or tap here to enter text.

	RFQ reference:
	Click or tap here to enter text.
	Date: Click or tap to enter a date.



	Currency of the Quotation: Click or tap here to enter text.
INCOTERMS: Click or tap here to enter text.

	Item No
	Description
	UOM
	Qty
	Unit price
	Total price 

	1.
	Click or tap here to enter text.
	
	
	
	

	2.
	Click or tap here to enter text.
	
	
	
	

	3.
	Click or tap here to enter text.
	
	
	
	

	4.
	Click or tap here to enter text.
	
	
	
	

	5.
	Click or tap here to enter text.
	
	
	
	

	6.
	Click or tap here to enter text.
	
	
	
	

	7.
	
	
	
	
	

	8.
	
	
	
	
	

	9.
	
	
	
	
	

	10.
	
	
	
	
	

	11.
	
	
	
	
	

	12.
	
	
	
	
	

	13.
	
	
	
	
	

	14.
	
	
	
	
	

	15.
	
	
	
	
	

	16.
	
	
	
	
	

	17.
	
	
	
	
	

	18.
	
	
	
	
	

	19.
	
	
	
	
	

	20.
	
	
	
	
	

	21.
	
	
	
	
	

	Total Price
	

	Transportation Price
	

	Insurance Price
	

	Other Charges (specify)
	

	Total Final and All-inclusive Price
	



Compliance with Requirements
	

	Your Responses

	
	Yes, we will comply
	No, we cannot comply
	If you cannot comply, pls. indicate counter - offer

	Minimum Technical Specifications
	☐
	☐
	Click or tap here to enter text.

	Delivery Term (INCOTERMS) 
	☐
	☐
	Click or tap here to enter text.

	Delivery Lead Time 
	☐
	☐
	Click or tap here to enter text.

	Warranty and After-Sales Requirements
	☐
	☐
	Click or tap here to enter text.

	Validity of Quotation 
	☐
	☐
	Click or tap here to enter text.

	Payment terms 
	☐
	☐
	Click or tap here to enter text.

	Other requirements [pls. specify]
	☐
	☐
	Click or tap here to enter text.



Other Information: 
	Estimated weight/volume/dimension of the Consignment: 
	 Click or tap here to enter text.

	Country/ies of Origin: 
(if export licence required this must be submitted if awarded the contract)
	Click or tap here to enter text.



	I, the undersigned, certify that I am duly authorized to sign this quotation and bind the company below in event that the quotation is accepted.

	Exact name and address of company
Company Name:	Click or tap here to enter text.
Address: 	Click or tap here to enter text.
		Click or tap here to enter text.
Phone No.:	Click or tap here to enter text.
Email Address:	Click or tap here to enter text.
	Authorized Signature: 				
Date:		Click or tap here to enter text.
Name:		Click or tap here to enter text.
Functional Title of Authorised 
Signatory:	Click or tap here to enter text.
Email Address: 	Click or tap here to enter text.



 


[bookmark: _heading=h.7gl795hrm95g]ANNEX 4: BIDDER DECLARATION FORM
The undersigned, Insert name of the signing person, being a duly authorized representative of the Insert Company Name, represents and declares that:
	1.        
	The Company and its Management[footnoteRef:1] have not been found guilty pursuant to a final judgment or a final administrative decision of any of the following: [1:  “Management” means any person having powers of representation, decision-making or control over the Organization. This may include, for example, executive management and all other persons holding downstream managerial authority, anyone on the board of directors, and controlling shareholders.] 

	YES[footnoteRef:2] [2:  Please pay attention to your response, answers are interpreted as follows:
Yes means we have not been found _____
No means we have been found ___ ] 

	NO

	 
	a.       Fraud;
	☐
	☐

	 
	b.       Corruption;
	☐
	☐

	 
	c.       conduct related to a criminal organisation;
	☐
	☐

	 
	d.       money laundering or terrorist financing;
	☐
	☐

	 
	e.       terrorist offenses or offenses linked to terrorist activities;
	☐
	☐

	 
	f.        sexual exploitation and abuse;
	☐
	☐

	 
	g.       child labour, forced labour, human trafficking; or
	☐
	☐

	 
	h.    irregularity (non-compliance with any legal or regulatory requirement applicable to the Organization or its Management).
	☐
	☐

	2.        
	The Company and its Management have not been found guilty pursuant to a final judgment or a final administrative decision of grave professional misconduct.  
	☐
	☐

	3.        
	The Company and its Management are not: bankrupt, subject to insolvency or winding-up procedures, subject to the administration of assets by a liquidator or a court, in an arrangement with creditors, subject to a legal suspension of business activities, or in any analogous situation arising from a similar procedure provided for under applicable national law.
	☐
	☐

	4.        
	Have the Company nor its Management been the subject of a final judgment or a final administrative decision that finds them in breach of their obligations pertaining to the payment of taxes or social security contributions?
	☐
	☐

	5.        
	Have the Company nor its Management been the subject of a final judgment or a final administrative decision that found they created an entity in a different jurisdiction with the intent to circumvent fiscal, social, or any other legal obligations in the jurisdiction of its registered office, central administration, or principal place of business (i.e., creating a shell company)?
	☐
	☐

	6.        
	Have the Company or its Management ever been the subject of a final judgment or a final administrative decision that found the Company was created with the intent to be a shell company?
	☐
	☐


The UNFPA reserves the right to disqualify the Company, suspend or terminate any contract or other arrangement between the UNFPA and the Company, with immediate effect and without liability, in the event of any misrepresentation made by the Company in this Declaration.
It is the responsibility of the Company to immediately inform the UNFPA of any changes in the situations declared above. 
This Declaration is in addition to and does not replace or cancel, or operate as a waiver of, any terms of contractual arrangements between the UNFPA and the Company.

	Signature:
	 

	Date:
	Click or tap to enter a date.

	Name and Title:
	 

	Name of the Company:
	 

	UNGM Nº:
	 

	Postal Address:
	 

	Email:
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