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EMERGENCY INVITATION TO BID (eITB)
Dignity Kits

Emergency eITB Reference No.:		UNFPA/YEM/26/001
Country:				Republic of Yemen
[bookmark: _heading=h.2nusc19]Project/Unit:				RRM
Issued on:				16th February 2026
 
SECTION 1: LETTER OF INVITATION 
United Nations Population Fund, hereinafter referred to as UNFPA, hereby invites prospective bidders to submit a bid to this Emergency Invitation to Bid (eITB) for the above-referenced subject.
This eITB includes the following documents and the General Terms and Conditions of Contract, which are inserted in Section 2: Instructions to Bidders and Data Sheet:
Section 1: This Letter of Invitation
Section 2: Instructions to Bidders and Data Sheet
Section 3: Schedule of Requirements
Section 4: Bidding Forms
· Form A: Bid Submission
· Form B: Bidder Information
· Form C: Joint Venture/Consortium/Association Information
· Form D: Technical Bid 
· Form E: Financial Bid
· Form F: Bidder Declaration Form

If you are interested in submitting a bid in response to this eITB, please prepare your bid in accordance with the requirements and procedure as set out in this eITB and submit it by the deadline for submission of bids set out in this document.


We look forward to receiving your bid.



[bookmark: _heading=h.ckg37xdt3pb3]SECTION 2: INSTRUCTIONS TO BIDDERS AND DATA SHEET
	Article
	Instructions / Requirements

	1. Scope
	This Emergency Invitation to Bid (eITB) is for Dignity Kits. as further described in Section 3 of this eITB.
[bookmark: _heading=h.25b2l0r]

	2. Type of contract award
	Type of contract: Long Term Agreements (LTAs) with one or multiple vendors for Two years.

	
	Based on the results of this competitive bidding exercise, UNFPA intends to enter into non-exclusive Long Term Agreements (LTAs)  with the successful bidder(s) for the supply of an indefinite quantity of the specified products in support of UNFPA humanitarian response operations. In the event of UNFPA signing LTA(s), the following shall apply: 
The expected duration of the LTA(s) is: 2 years  with the possibility of extension for up to one year subject to the Supplier’s satisfactory performance and competitiveness of prices.
LTAs are considered non-exclusive and the estimated volume is based on a forecast of needs and does not constitute a commitment to place orders up to the volume.
UNFPA reserves the right to enter into LTA(s) with multiple suppliers and the right to split the award of contracts among the LTA holders if it is in the best interests of UNFPA

	3. Pre-bid conference & Clarification of solicitation documents

	













Contact details for clarification of solicitation documents:
Focal Person:  Rani Al-Busaily 	
E-mail address: al-busaily@unfpa.org 
ATTENTION: BIDS SHALL NOT BE SUBMITTED TO THE ABOVE ADDRESS BUT TO THE ADDRESS FOR BID SUBMISSION AS SET OUT BELOW (see Article 8).

	
	Deadline for submitting requests for clarifications / questions:
Time and time zone: 15:00 Sana’a time [footnoteRef:2] [2:  Reference: www.timeanddate.com/worldclock] 

Date: 04th March 2026

	4. Language
	All bids, information, documents and correspondence exchanged between UNFPA and the bidders in relation to this bid process shall be in English. 

	5. Submitting bids for parts or sub-parts of the schedule of requirements or lots 
	Partial bids shall not be allowed. Bidders must quote prices for the total requirement requested under Section 3. Schedule of Requirements. Evaluation will be done for the total requirement. 
UNFPA reserves the right to make multiple arrangements for any item(s) where, in the opinion of UNFPA, the lowest Bidder cannot fully meet the delivery requirements or if it is deemed to be in UNFPA’s best interest to do so.

	6. Bid currencies
	United States Dollar

	7. Bid validity period
	90 days 

	8. Instruction for bid submission
	Bidders must submit their bid directly to UNFPA secure email. 
· File Format: PDF
· procurement.yemen@unfpa.org.
· Email submission shall not exceed 10 MB, including the size of the cover email. It is recommended that all the bidding documents are consolidated into as few attachments as possible which shall be in commonly used file formats. If the bid consists of large electronic files, it is recommended to send these files separately before the deadline indicating the order of emails (email 1, email 2, etc.) after the bid reference number and the Bidder’s name in the subject line of each email.
· It shall be the Bidder’s responsibility to ensure that bids sent by email are received by the deadline. All Bidders shall receive an auto-reply acknowledging the receipt of their email. Bidders shall not receive responses to questions sent to procurement.yemen@unfpa.org  since it is a secure mailbox.
· All files must be free of viruses and not corrupted.
· It is recommended that bidders organize and name the files according to the requirements and structure of the bid to facilitate their review.
The bidder should receive an email acknowledging email receipt from the system.

	9. Deadline for bid submission
	Time and time zone: 15:00 Sana’a time [footnoteRef:3] [3:  Reference: www.timeanddate.com/worldclock] 

Date: 09th March 2026 

	10. Bid opening
	Public bid opening will not be held

	11. Evaluation method & criteria
	1. UNFPA shall compare all substantially responsive bids to determine the lowest priced substantially responsive bid. A substantially responsive bid is one that conforms to all the terms, conditions, and specifications of the bidding documents without material deviation, reservation, or omission. A material deviation, reservation, or omission is one that:
· affects in any substantial way the scope, quality, or performance of the goods and related services specified in the contract; or
· limits in any substantial way, inconsistent with the bidding documents, UNFPA’s rights or the bidder’s obligations under the contract; or
· if rectified would unfairly affect the competitive position of other bidders presenting substantially responsive bids.
· Bidder’s full acceptance of the UNFPA General Terms and Conditions.
· Adherence to the requested Delivery Time in this Bid document.
2. Evaluation of bids shall be undertaken in the following steps:
· Preliminary examination and eligibility evaluation
· Technical and Sample Evaluation (alternative offers will be considered, refer to clause 8. Alternative Bids)
· Financial Evaluation

	12. Expected date for commencement of contract
	Date: 01st April 2026.

	13. Samples
	The requested samples of the Dignity kit must be delivered to UNFPA Aden Office before the bid submission deadline.

Samples should be sent to and be clearly marked with the following:
United Nations Population Fund
Att: Mr. Waleed Al-Mosati
Address: Al-Shabat Khormakser - Aden
eITB/UNFPA/YEM/26/001, company name, samples. Not for resale or use. ONLY TO BE OPENED BY AUTHORISED UNFPA PERSONNEL.
Bidders are requested to submit only the number of samples requested in this bid although additional samples might be required at later stages during the Technical Evaluation.
The bidder shall bear all costs associated with producing and sending the samples, and UNFPA shall in no case be responsible or liable for those costs, regardless of the conduct or outcome of the solicitation.


	14. Contract award to one or more bidder
	One or more Bidders, depending on the following factors: 
1. In the event of a Contract award, UNFPA shall award the Contract to a bidder who has been determined as eligible and qualified and whose bid has been determined to be the lowest priced, substantially compliant offer to the ITB prior to the expiration of the Bid validity period. UNFPA reserves the right to conduct negotiations with the bidder recommended for award on the content of their bid.
2. UNFPA will publish the contract award on the United Nations Global Marketplace UNGM, with the eITB reference number, the information of the awarded bidder company name, contract amount or LTA and the date of the contract. 
3. Any bidder that believes to have been unjustly treated in connection with this bid process or any contract that may be awarded as a result of such bid process may submit a complaint to scmu.comms@unfpa.org.

	15. [bookmark: _heading=h.ntb9qfp1vlfq]Personal Data Protection
	In addition to the publishing of the contract award in accordance with the UNFPA Procurement Procedures as from time to time updated or modified by UNFPA, available at https://www.unfpa.org/resources/procurement-procedures (or such other URL as UNFPA may from time to time decide) as reflected in this document, the bidder acknowledges and agrees that UNFPA may process, collect, use, store, transfer and publish (“process”) the bidder’s information and data relating to, or in connection with this solicitation exercise (the “Information”) for purposes of evaluating all offers received in response to the solicitation exercise, including the subsequent contracting (the “Specified Purposes”).
UNFPA will not process the bidder’s Information in a form that could identify an individual (“Personal Data”) except to the extent necessary to achieve the Specified Purposes. UNFPA will process Personal Data in accordance with the UN Personal Data Protection and Privacy Principles adopted by the United Nations on 11 October 2018, available at https://archives.un.org/sites/archives.un.org/files/_un-principles-on-personal-data-protection-privacy-hlcm-2018.pdf (or such other URL as the United Nations may from time to time decide), the UNFPA Policy and Procedures on Personal Data Protection (the “UNFPA DP Policy”) as from time to time updated or modified by UNFPA, available at https://www.unfpa.org/admin-resource/unfpa-policy-and-procedures-personal-data-protection (or such other URL as UNFPA may from time to time decide) and any guidance notes, guidelines, procedures, directives or other documentation issued by UNFPA pursuant to or in connection with the UNFPA DP Policy. The bidder will comply with the applicable data protection laws to which the bidder is subject in the processing of personal data and will ensure an adequate level of personal data protection essentially equivalent to the standard reflected in the UNFPA DP Policy.

	16. UNFPA General Conditions of contract to apply
	UNFPA General Conditions - Goods

	17. Liquidated damages
	☐ Will be Imposed

Percentage of contract price per week of delay: 2% up to a maximum of 10% of the Contract value, after which UNFPA may terminate the contract.


[bookmark: _heading=h.tuo7olcz9vkp]
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Section 3.a 
We hereby solicit your Bid for the supply of the following items/services with the technical specifications as stated in FORM D. TECHNICAL BID:
	Item #
	Item - ID
	Product Specifications
	Quantity and Unit of Measure

	1
	Disposable Menstrual Pad

	The product shall consist of a top layer which comes in direct contact with the body, a transfer layer followed by an absorbent material which absorbs menstrual blood and other fluids, a leak proof layer at the bottom and an adhesive coating at the back of leak proof layer for fixing to the panties, which prevents dislocation when worn. The pad shall have wings so that it could be attached to the panties. The upper layer (top layer) is a woven or non-woven material with sufficient porosity to meet the absorbency requirements. The materials for the top layer may include polyester, polyethylene or polypropylene or their blend, cotton, viscose/rayon etc. Middle absorbent layer made of cellulosic material and outer layers made of plastic. Optionally, the absorbent layer can be mixed with super absorbent polymers to enhance absorption and make the pad thin. The lower leak proof layer including the wings is made of plastic such as polyethylene/ polypropylene. The leak proof layer and the wings are coated with a synthetic resin adhesive/ glue, which is laminated with a silicone coated release paper liner or similar adhesive release liners. The adhesive shall provide sufficient tack to retain the mounted pad to the fabric surface of the crotch of the undergarment. Each pad may be folded and shall be provided with a pull away cover, preferably environment friendly, for disposal of pads after use. The product shall be white in color for most of the areas and shall be free from unpleasant odor. It shall not contain any foreign matter such as dust and particulate matter. It shall be safe for skin contact and shall not cause any allergy or irritation and applicable standards shall be referred while selection of raw materials. Difference in color, size or odor shall not allowed among the products.The sanitary napkins shall be free from acids and alkali, shall have sufficient absorbency to manage normal to heavy flow, the adhesive layer is sufficiently strong so that no dislocation happens while use and the product shall not disintegrate within the recommended wear time. The adhesive layer shall not leave adhesive residues on the panties while removal of pads.
Product shall be unscented only. Wear Time: Shall be able to wear for 4-6 hours
Shelf life shall be minimum 3 years from date of production with minimum 80% of total shelf life on delivery.
Size and absorbent capacity must be suitable for moderate flow. Large size with length 220mm to 260mm and width excluding wings shall be 60mm–100mm.
	8 packs of 10

	2
	Female Underwear sets (with Bra)
	Premium sets of Female Underwear including both bra and underwear/ panty designed for comfort and durability.                                                                                                                                                          
Material: 100% cotton, thick fabric, not transparent, durable, skin friendly, not containing any allergic substances, providing a comfortable git suitable for daily wear.  Neat and clean fabric, one-way stretch at least (in width).  Seams must stretch along with the fabric to prevent thread breakage.   

Features:
Bra specification:  Features a soft elastic band under the bust for the support and adjustable shoulder straps for a customized fit.  Cups: Seamless, well-constructed cups to offer full coverage and prevent irritation. Stitching: Reinforced with zigzag stitches for durability, machine-made with no runs or broken stitches. Elasticity: Good one-way stretch (in width) to maintain comfort and accommodate body movement. Labeling: each bra is equipped with a non-irritating label clearly indicating (100% cotton and size (M, L, XL). 
Underwear Specification:                                                                                                                                                       Color:  Dark colors with no prints, fixed dye.                                                    Elastic band:  3 elastic bands: 1 for the waistband, 1 for each thigh.  Length: Maximum 20% shorter than measurement of fabric.                                          Stitching: Zigzag stitching, well hemmed with cotton thread.  Machine made, no runs or broken stitches.                                                                                                                                  Label:  Each piece of underwear will have a well stitched label, clearly indicating: 100% cotton and size (M, L, XL). Made of non-irritating material.
Packaging: Primary packaging should be each packed in a clean and transparent pouch.
	Underwear:
1 set of 2 pieces each, M / L /XL, 
6 underwears


Bra:
1 sets of 2 pieces each M /L / XL
6 bras

	3
	Female Traditional Clothes
	For woman                                                                                                                                                     Material:  Cotton 100% with different colors, fixed dye, not containing any harmful or dangerous substances.  Stitching: well hemmed with cotton thread.  Machine made, no runs or broken stitches.
Size L: (58 inch length X 25 inch width), XL: (60 inch length X 26 inch width), XXL: (62 inch length X 27 inch width). +/- 10% 
Perfect for everyday wear, they are non-transparent and free from harmful substances. 
	1 piece of each sizes: L/XL/XXL

	4
	Hair Shampoo
	A general-purpose adult shampoo with a pH of 5.5, suitable for all hair types. This hypoallergenic formula lathers easily, offering a refreshing wash that is safe for everyday use. Packaged in an unbreakable PET bottle with a push-pull cap, the shampoo has a shelf life of at least 2 years. Each kit includes one minimum 200 ml bottle.
	1 bottle

	5
	Tooth paste
	Good reputable quality, free of parabens, neutral flavor. The toothpaste shall be free of lumps or particles which are palpable in the mouth as separate or discrete particles. The tooth paste shall not segregate, ferment or physically deteriorate during normal conditions of storage or use. Free of harmful or dangerous substances.                                                                                                                                                        Shelf life: minimum 2 years                                                                                                                                   Volume: minimum 75 ml.                                                                                                                                   Packing: Plastic/Aluminum laminated tube with screw or pooch cap, concentrated paste, with fluoride.  The tube can be packed in an individual carton box closed with an adhesive seal. 
Shelf life: minimum 36 months
State whether children can use and if so instruction for use in children (and recommended age of use in children)
	1 tube

	6
	Tooth brush
	Good reputable quality
Strong plastic toothbrush, adult size length: handle 150 mm with medium bristle for efficient cleaning, all parts of toothbrush must be safe for use.
Primary packaging: one per pack. The toothbrushes shall be packed individually in suitable pouches to protect them hygienically from external elements. Typical containers are paperboard or blister packing, polyethylene pouch, etc.

	2 pieces 

	7
	Body soap bar
	Body soap bar, 75 g minimum.
Antibacterial and hypoallergenic body soap, suitable for both baby and adults, preferably non-scented, firm and smooth in texture. Should generally contain, fatty acids, surfactants, preservatives and moisture. 
Designed for long lasting use, these bars are skin friendly and free from any unpleasant odors.
Shall not contain any ingredients in amounts that are harmful to the human body and environment. Should be individually wrapped.
TFM (total fatty matter) content: Minimum 70 %.
Glycerin approx. 1 %
Others: approx. 29%
pH Value (conc. 1% at 40ºC) : 9-11.
Does not contain fat from pig; The level of sodium hydroxide shall not be more than 0.3%. Shelf life minimum 36 month

	3 bars

	8
	Towel
	Absorbent and thick towels made from 100% cotton, woven, preferably terry toweling fabrics, available in different light colors (excluding white) Each towel measures at least 90X50 cm with a permissible variation of ± 10-15 cm.
No color bleeding; should have adequate dimensional stability while washing, Edges of the fabrics should be sewn by appropriate methods; Fabric should have good wettability (should be able to wick water fast enough); No visual defects such as loose threads, stains, and no objectionable odor. Color should be uniform under one stock code.
Primary packaging: each item should be packed in a pouch.

	3 pieces 

	9
	Nail Clipper
	Medium size (approx. 60-70mm long), sharp cutting surface,                                                                                            Material: Stainless steel   or chromium plated, ergonomic design, and smooth action.
Packaging: individually packed in a pouch.
	1 piece

	10
	Hair comb
	Material: Plastic with no mirror or glass to avoid any harm.
Packaging: individually packed in a pouch.
	1 piece

	11
	Solar Power Flashlight
	A reliable minimum 5-LED or Tube flashlight with hand lanyard, capable of lasting for a minimum of 6 hours of continuous use in darkness. Features built-in batteries chargeable by a solar cell or dynamo. Made of ABS plastic body (or equivalent) with impact resistance that passes a 1.5 m drop test on a concrete surface. Water resistant. Guarantee period of at least 1 year. Impact resistance 2m.
	1 piece

	12
	Women Sandals
	Normal Comfortable flat sandals, made of tear resistant plastic. 
Style: Women sandal flats & sandals to cover toes or open.                                                                                                Material: Plastic (tear resistance)

	1 pair of each size: S/ M / L
EU size 34-36
EU size 37-39
EU size 40-42

	13
	
Abaya
	Black, high-quality Abayas made from 100% polyester crepe fabric. Designed with long sleeves and an ankle-length fit, ensuring modesty with no cleavage exposure. Stitching is machine-made with no broken stitches. Each kit includes three Abayas.
Size L: (56 inch length X 24 inch width), XL: (58 inch length X 26 inch width), XXL: (60 inch length X 28 inch width) ± 10%
	
1 piece of each size: L/XL/XXL

	14
	Head Scarf
	Thick, non-transparent headscarves made of 95% cotton and 5% elastic. Available in fixed-dye colors, providing flexibility and comfort.         
Material:       Primary : Thick, non-transparent material made of 95% cotton and 5% elastic for flexibility and comfort.
Alternative: 100% polyester fabric or 100% jersey fabric; lightweight, with neatly stitched edges and no loose threads or fibers.
No color bleeding while washing.
Packaging: packed in a pouch.                                                                                                                             
	3 pieces

	15
	A pack/bag with UNFPA logo
	Material: Textile, water-proof durable textile.                                                                                 Size: 40cm x 45cm approximately (suitable size to contain all items)     
Color: Blue/Black/Beige                                                                                                                                            Design: Rectangular or square, with UNFPA logo (22cm x 16cm) in beige and Orange on the flap.
With a handle for easy carrying and zipper, rope or alternative to close the bag.  
With a flap and Velcro to close the flap. 
*All Kit items shall be packed inside; the bag should be closed to avoid spillage of items
	1 piece

	16
	Face Veils
	Material: mixture of cotton 30% - and 70% polyester,                                                               Color: black                                                                                                                                     Size: 60 x 45 cm
	3 pieces

	17
	Male Underwear
	For men – Boxers
Material: 100% cotton, thick fabric, not transparent, durable, skin friendly, not containing any allergic substances, fixed dye                                                                                                                  Color:  Dark colors                                                                                                                                              Size: L - XL - XXL 
	1 set of 2 pieces each: L / XL / XXL
6 boxers

	18
	Mawaz
	Traditional men’s wrap is made from a 30% and 70% polyester blend in dark colors and each piece measures 200 cm X 120 cm . 
	2 pieces

	19
	Men Sandals
	Style: Men Sandals, Material: Plastic sandals, tear resistance
Size: L -XL 
	2 pairs

	20
	Packaging
	All items are securely packed in a custom cardboard box sealed with long-lasting tape or glue.  Each box is marked with the contents list, PO number and the UNFPA logo.
	1 piece

	21
	Assembling/Kitting cost /one item
	UNFPA will order customized kits based on its needs. Therefore, it is required to provide fixed cost for the assembling/kiting services per every item that has to be included/kitted into the customized kit. It is important that all the items’ quantities are provided in the sample to ensure that they fit inside the bag and the cardboard.

	1 piece



Section 3.b
Further to the Schedule of Requirements in the preceding Section, Bidders are requested to take note of the following additional requirements, conditions, and related services pertaining to the fulfillment of the requirements: [check the condition that applies to this eITB, delete the entire row if the condition is not applicable to the goods being procured]
	[bookmark: _heading=h.upglbi]Delivery Term [INCOTERMS 2020] 
(Pls. link this to the financial bid)
	Price of Goods 
Freight cost: 
DAP UNFPA Sana’a warehouse, 50m road
DAP UNFPA Aden warehouse 

	The exact Address of Delivery/Installation Location
	UNFPA Sana’a warehouse, 50m road
UNFPA Aden warehouse 

	Mode of Transport Preferred
	Air / Land / Sea / 

	Customs
	Supplier

	Delivery Time required 
	1-5000 kits              3-4 weeks
5001-10000 kits     4-5 weeks
10001-20000 kits          5-6 weeks
 

	Inspection upon delivery
	Will be conducted

	Payment Terms 
	30 days upon complete delivery and acceptance of goods.

	Conditions for Release of Payment
	- Successful inspection upon arrival at destination
- Written Acceptance of Goods based on full compliance with eITB requirements

	All documentations, including catalogues, instructions and operating manuals, shall be in this language 
	English



[bookmark: _heading=h.54uf3lstufji]	

SECTION 4: BIDDING FORMS 
This form serves as a checklist for the preparation of your Bid. Please complete the Returnable Bidding Forms in accordance with the instructions in the forms and return them as part of your Bid submission. No alteration to the format of forms shall be permitted and no substitution shall be accepted.
Before submitting your Bid, please ensure compliance with the Bid Submission instructions in Section 2.
Technical Bid:
	Have you duly completed all the Returnable Bidding Forms? 
	

	· Form A: Bid Submission Form
	☐

	· Form B: Bidder Information Form
	☐

	· Form C: Joint Venture/Consortium/ Association Information Form
	☐

	· Form D: Technical Bid Form
	☐

	· From F: Bidder Declaration Form
	☐

	Have you provided the required documents to establish compliance with the evaluation criteria in Section 2? 
	☐



Financial Bid:
	· Form E: Financial Bid Form
	☐



Estimated bid timeline: 
	Date and Time Zone
	eITB Stage 

	04/03/2026, 15:00 Sana’a time
	Deadline for submission of Questions and Queries

	09/03/2026, 15:00 Sana’a time
	Deadline for Bid and Samples Submission

	11/03/2026, 15:00 Sana’a time
	Bid Opening

	After the financial evaluation
	Company Site Inspection 

	01/04/2026
	Expected date for commencement of contract



[bookmark: _heading=h.1baon6m]






FORM A: BID SUBMISSION
	Name of bidder:
	Enter text here.
	Date:
	Enter text here.

	eITB reference:
	Enter text here.


We, the undersigned, offer to supply the goods and related services required for UNFPA in accordance with your Invitation to Bid No Enter text here. We hereby submit our bid, which includes this Technical Bid and Financial Bid.
Bidder Declaration: on behalf of our firm, its affiliates, subsidiaries and employees, including any JV / Consortium / Association members or subcontractors or suppliers for any part of the contract.
	Yes
	No
	

	☐
	☐
	Requirements and Terms and Conditions: I/We have read and fully understand the eITB, including the eITB Information and Data Sheet, Schedule of Requirements, and the General Conditions of Contract. I/we confirm that the bidder agrees to be bound by them.

	☐
	☐
	Ethics: In submitting this bid I/we warrant that the bidder: has not entered into any improper, illegal, collusive or anti-competitive arrangements with any competitor; has not directly or indirectly approached any representative of the buyer (other than the point of contact) to lobby or solicit information in relation to the eITB; has not attempted to influence, or provide any form of personal inducement, reward or benefit to any representative of the buyer. 

	☐
	☐
	I/We confirm to undertake not to engage in proscribed practices, or any other unethical practice, with the UN or any other party, and to conduct business in a manner that averts any financial, operational, reputational or other undue risk to the UN and we have read the United Nations Supplier Code of Conduct: https://www.un.org/Depts/ptd/about-us/un-supplier-code-conduct and acknowledge that it provides the minimum standards expected of suppliers to the UN.

	☐
	☐
	Conflict of interest: I/We warrant that the bidder has no actual, potential or perceived conflict of Interest in submitting this bid, or entering into a contract to deliver the requirements. Where a conflict of interest arises during the eITB process the bidder will report it immediately to the Procuring Organisation’s Point of Contact.

	☐
	☐
	Prohibitions, Sanctions:  l/We hereby declare that our firm, its affiliates or subsidiaries or employees, including any JV/Consortium members or subcontractors or suppliers for any part of the contract is not under procurement prohibition by the United Nations, including but not limited to prohibitions derived from the Compendium of United Nations Security Council Sanctions Lists and have not been suspended, debarred, sanctioned or otherwise identified as ineligible by any UN Organization or the World Bank Group.

	☐
	☐
	I/We do not employ, or anticipate employing, any person(s) who is, or has been a UN staff member within the last year, if said UN staff member has or had prior professional dealings with our firm in his/her capacity as UN staff member within the last three years of service with the UN (in accordance with UN post-employment restrictions published in ST/SGB/2006/15);

	☐
	☐
	Bankruptcy: l/We have not declared bankruptcy, are not involved in bankruptcy or receivership proceedings, and there is no judgment or pending legal action against them that could impair their operations in the foreseeable future.

	☐
	☐
	Bid Validity Period: I/We confirm that this bid, including the price, remains open for acceptance for the bid validity period.  

	☐
	☐
	We declare that all the information and statements made in this Bid are true and we accept that any misinterpretation or misrepresentation contained in this Bid may lead to our disqualification and/or sanctioning by the UNFPA.

	☐
	☐
	I/We understand and recognize that you are not bound to accept any bid you receive and we certify that the goods offered in our bid are new and unused.

	☐
	☐
	By signing this declaration, the signatory below represents, warrants and agrees that he/she has been authorised by the Organisation/s to make this declaration on its/their behalf.






Name: 	_____________________________________________________________
Title: 	_____________________________________________________________
Date:	_____________________________________________________________
Signature: 	_____________________________________________________________
[Stamp with official stamp of the bidder]


[bookmark: _heading=h.3vac5uf]FORM B: BIDDER INFORMATION
	Legal name of the bidder
	Enter text here.

	Legal Address, City, Country
	Enter text here.

	Website
	Enter text here.

	Year of registration
	Enter text here.

	Bidder’s Authorized Representative information
	Name and Title: Enter text here.
Telephone numbers: Enter text here.
Email: Enter text here.

	Are you a UNGM registered vendor?
	☐ Yes  ☐ No 	If yes, [insert UGNM vendor number] 

	Are you a UNFPA vendor?
	☐ Yes  ☐ No 	If yes, [insert UNFPA vendor number] 

	No. of full-time employees
	Enter text here.

	Years of supplying to UN organisations
	Enter text here.

	Quality Assurance Certification (e.g. ISO 9000 or Equivalent) (If yes, provide a Copy of the valid Certificate):
	Enter text here.

	Does your Company hold any accreditation such as ISO 14001 or ISO 14064 or equivalent related to the environment? (If yes, provide a Copy of the valid Certificate):
	Enter text here.

	Does your Company have a written Statement of its Environmental Policy? (If yes, provide a Copy)
	Enter text here.

	Does your organization demonstrate significant commitment to sustainability through some other means, for example, internal company policy documents on women empowerment, renewable energies or membership of trade institutions promoting such issues
	Enter text here.

	Is your company a member of the UN Global Compact 
	Enter text here.

	Contact person that UNFPA may contact for requests for clarifications during Bid evaluation 
	Name and Title: Enter text here.
Telephone numbers: Enter text here.
Email: Enter text here.

	Please attach the following documents: 
	· Company Profile, which should not exceed five (5) pages.
· Certificate of Incorporation/ Business Registration. 
· Tax Registration/Payment Certificate issued by the Internal Revenue Authority evidencing that the Bidder is updated with its tax payment obligations, or Certificate of Tax exemption, if any such privilege is enjoyed by the Bidder. 
· Trade name registration papers, if applicable.
· Quality Certificate (e.g., ISO, etc.) and/or other similar certificates, accreditations, awards and citations received by the Bidder, if any 
· Environmental Compliance Certificates, Accreditations, Markings/Labels, and other evidence of the Bidder’s practices which contribute to the ecological sustainability and reduction of adverse environmental impact (e.g., use of non-toxic substances, recycled raw materials, energy-efficient equipment, reduced carbon emission, etc.), either in its business practices or in the goods it manufactures
· A statement whether any import or export licenses are required in respect of the goods to be purchased including any restrictions on the country of origin, use/dual use nature of goods or services, including and disposition to end users
· Official Letter of Appointment as local representative, if Bidder is submitting a Bid on behalf of an entity located outside the country.













Previous Relevant Experience 
Please list only previous similar assignments successfully completed in the last 3 years. 
List only those assignments for which the bidder was legally contracted or sub-contracted by the Client as a company or was one of the Consortium/JV partners. Assignments completed by the bidder’s individual experts working privately or through other firms cannot be claimed as the relevant experience of the bidder, or that of the bidder’s partners or sub-consultants, but can be claimed by the Experts themselves in their CVs. The bidder should be prepared to substantiate the claimed experience by presenting copies of relevant documents and references if requested.
	Project name & Country of Assignment
	Client & Reference Contact Details
	Contract Value
	Period of activity and status
	Types of activities undertaken and role (Contractor, sub-contractor or consortium member)

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Bidders may also attach their own Project Data Sheets with more details for assignments above.
☐ Attached are the Statements of Satisfactory Performance from the Top 3 (three) Clients or more. 

[bookmark: _heading=h.9at7pa85yqlf]

[bookmark: _heading=h.2afmg28]FORM C: JOINT VENTURE/CONSORTIUM/ASSOCIATION INFORMATION
To be completed and returned with your bid if the bid is submitted as a Joint Venture/Consortium/Association.

	No
	Name of Partner and contact information (address, telephone numbers, fax numbers, e-mail address)  
	Proposed proportion of responsibilities (in %) and type of goods, works and/or services to be performed 

	1
	Enter text here.
	Enter text here.

	2
	Enter text here.
	Enter text here.

	3
	Enter text here.
	Enter text here.



	Name of leading partner 
(with authority to bind the JV, Consortium, Association during the eITB process and, in the event a Contract is awarded, during contract execution)
	Enter text here.



We have attached a copy of the below-referenced document signed by every partner, which details the likely legal structure of and the confirmation of joint and severable liability of the members of the said joint venture:
☐ Letter of intent to form a joint venture	OR 	☐ JV/Consortium/Association Agreement 

We hereby confirm that if the contract is awarded, all parties of the Joint Venture/Consortium/Association shall be jointly and severally liable to UNFPA for the fulfilment of the provisions of the Contract.
	
Name of partner: _______________________________________ 
	Name of partner: _______________________________________

	Signature: _______________________________
	Signature: _______________________________

	Date: ___________________________________
	Date: ___________________________________

	
	

	Name of partner: ________________________________________
	Name of partner: _______________________________________

	Signature: _______________________________
	Signature: _______________________________

	Date: ___________________________________
	Date: ___________________________________


[bookmark: _heading=h.39kk8xu]
FORM D: TECHNICAL BID
The Bidder’s Bid should be organized to follow this format of the Technical Bid. Where the bidder is presented with a requirement or asked to use a specific approach, the bidder must not only state its acceptance, but also describe how it intends to comply with the requirements. Where a descriptive response is requested, failure to provide the same will be viewed as non-responsive. 
SECTION 1: Bidder’s qualification, capacity and expertise
[bookmark: _heading=h.74zzu1l3judw]Documents requested under FORM B: BIDDER INFORMATION

SECTION 2: Scope of Supply, Technical Specifications, and Related Services 
This section should demonstrate the Bidder’s responsiveness to the specification by identifying the specific components proposed, addressing the requirements, as specified, point by point; providing a detailed description of the essential performance characteristics proposed; and demonstrating how the proposed bid meets or exceeds the requirements/specifications.

 
	Goods to be Supplied and 
Technical Specifications 

	Your response

	
	Compliance with technical specifications
	Delivery Date 
(confirm that you comply or indicate your delivery date)
	Quality Certificate/Export Licenses, etc. (indicate all that apply and attach)
	Comments


	
	 Yes, we comply

	No, we cannot comply
(indicate discrepancies)
	
	
	

	1. Disposable Menstrual Pad

	
	
	
	
	

	2.Female Underwear sets
	
	
	
	
	

	3.Traditional Cloths

	
	
	
	
	

	4.Hair Shampoo
	
	
	
	
	

	5.Tooth paste
	
	
	
	
	

	6.Tooth brush
	
	
	
	
	

	7.Hand soap bar
	
	
	
	
	

	8.Towel
	
	
	
	
	

	9. Nail Clipper
	
	
	
	
	

	10.Hair comb
	
	
	
	
	

	11.Solar Power Flashlight
	
	
	
	
	

	12. Women Sandals
	
	
	
	
	

	13. Abaya
	
	
	
	
	

	14. Head Scarf
	
	
	
	
	

	15. Back pack with UNFPA logo.
	
	
	
	
	

	16. Face Veils
	
	
	
	
	

	17. Male Underwear
	
	
	
	
	

	18. Mawaz
	
	
	
	
	

	19. Men Sandals
	
	
	
	
	

	20. Packaging
	
	
	
	
	



	Other Related services and requirements 
(based on the information provided in Section 3. SCHEDULE OF REQUIREMENTS)
	Compliance with requirements 
	Details or comments 
on the related requirements

	
	 Yes, we comply

	No, we cannot comply
(indicate discrepancies)
	

	Delivery Term
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	






[bookmark: _heading=h.1opuj5n]

FORM E: FINANCIAL BID

	Name of bidder:
	Enter text here.
	Date:
	Enter text here.

	eITB reference:
	Enter text here.



The total price of our bid, excluding any discounts offered below is: Insert amount in words and figures, indicating amount(s) and respective currency(ies) (by lots if applicable) 
The discounts offered and the methodology of their application are:
· Discounts: If our bid is accepted, the following discounts shall apply: Enter text here. Methodology of application of the discounts: The discounts shall be applied using the following method: Enter text here.
The Bidder is required to prepare the Financial Bid following the below format. The Financial Bid must include a detailed cost breakdown of all goods and related services to be provided

Currency of the Bid: [U.S Dollars]
Financial Bid 
Sana’a Destination
	Item No.
	Unit of Measure

	FCA price/unit specify port of shipment

	Transportation cost to Destination (specify mode of trp.)
	Total DAP (Mas Freight International      Warehouse – Sana ’a - Yemen)

	To be provided by UNFPA
	To be provided by Bidder

	1. Disposable Menstrual Pad

	8 packs of 10
	
	
	

	2.Female Underwear sets
	2 sets of 2 pieces of each sizes:
M/ L /XL
	
	
	

	3.Traditional Cloths

	3 pieces-sizes - L/XL/XXL
	
	
	

	4.Hair Shampoo
	1 bottle
	
	
	

	5.Tooth paste
	1 tube
	
	
	

	6.Tooth brush
	2 pieces
	
	
	

	7.Hand soap bar
	3 bars
	
	
	

	8.Towel
	3 pieces
	
	
	

	9. Nail Clipper
	1 piece
	
	
	

	10.Hair comb
	1 piece
	
	
	

	11.Solar Power Flashlight
	1 piece
	
	
	

	12. Women Sandals
	3 pairs size S/ M / L
	
	
	

	13. Abaya
	3 pieces size L/XL/XXL
	
	
	

	14. Head Scarf
	3  pieces
	
	
	

	15. Back pack with UNFPA logo.
	1 piece
	
	
	

	16. Face Veils
	3 pieces
	
	
	

	17. Male Underwear
	2 sets
	
	
	

	18. Mawaz
	2 pieces
	
	
	

	19. Men Sandals
	2 pairs
	
	
	

	20. Packaging
	1
	
	
	

	21. Assembling/Kitting cost/one item
	19 items (see note below)
	
	
	

	TOTAL PRICE
	
	
	










Aden Destination
	Item No.
	Unit of Measure

	FCA price/unit specify port of shipment

	Transportation cost to Destination (specify mode of trp.)
	Total DAP (Mas Freight International      Warehouse – Aden - Yemen)

	To be provided by UNFPA
	To be provided by Bidder

	1. Disposable Menstrual Pad

	8 packs of 10
	
	
	

	2.Female Underwear sets
	2 sets of 2 pieces of each sizes:
M/ L /XL
	
	
	

	3.Traditional Cloths

	3 pieces-sizes - L/XL/XXL
	
	
	

	4.Hair Shampoo
	1 bottle
	
	
	

	5.Tooth paste
	1 tube
	
	
	

	6.Tooth brush
	2 pieces
	
	
	

	7.Hand soap bar
	3 bars
	
	
	

	8.Towel
	3 pieces
	
	
	

	9. Nail Clipper
	1 piece
	
	
	

	10.Hair comb
	1 piece
	
	
	

	11.Solar Power Flashlight
	1 piece
	
	
	

	12. Women Sandals
	3 pairs size S/ M / L
	
	
	

	13. Abaya
	3 pieces size-L/XL/XXL
	
	
	

	14. Head Scarf
	3  pieces
	
	
	

	15. Back pack with UNFPA logo.
	1 piece
	
	
	

	16. Face Veils
	3 pieces
	
	
	

	17. Male Underwear
	2 sets
	
	
	

	18. Mawaz
	2 pieces
	
	
	

	19. Men Sandals
	2 pairs
	
	
	

	20. Packaging
	1
	
	
	

	21. Assembling/Kitting cost/one item
	19 items (see note below)
	
	
	

	TOTAL PRICE
	
	
	






Name	: _____________________________________________________________

Title	: _____________________________________________________________

Date	: _____________________________________________________________

Signature	: _____________________________________________________________




[bookmark: _heading=h.lnjdd0ykp2f8]FORM F: BIDDER DECLARATION FORM

To be signed with awarded suppliers

The undersigned, being a duly authorized representative of the Company represents and declares that:
	1. 
	The Company and its Management[footnoteRef:4] have not been found guilty pursuant to a final judgement or a final administrative decision of any of the following: [4:  “Management” means any person having powers of representation, decision-making or control over the Organization. This may include, for example, executive management and all other persons holding downstream managerial authority, anyone on the board of directors, and controlling shareholders. ] 

	YES
	NO

	
	a. Fraud;
	☐
	☐

	
	b. Corruption;
	☐
	☐

	
	c. conduct related to a criminal organisation;
	☐
	☐

	
	d. money laundering or terrorist financing;
	☐
	☐

	
	e. terrorist offences or offences linked to terrorist activities;
	☐
	☐

	
	f. sexual exploitation and abuse; 
	☐
	☐

	
	g. child labour, forced labour, human trafficking; or
	☐
	☐

	
	h. irregularity (non-compliance with any legal or regulatory requirement applicable to the Organization or its Management).
	☐
	☐

	2. 
	The Company and its Management have not been found guilty pursuant to a final judgment or a final administrative decision of grave professional misconduct.  
	☐
	☐

	3. 
	The Company and its Management are not: bankrupt, subject to insolvency or winding-up procedures, subject to the administration of assets by a liquidator or a court, in an arrangement with creditors, subject to a legal suspension of business activities, or in any analogous situation arising from a similar procedure provided for under applicable national law.
	☐
	☐

	4. 
	The Company and its Management have not been the subject of a final judgment or a final administrative decision finding them in breach of their obligations relating to the payment of taxes or social security contributions. 
	☐
	☐

	5. 
	The Company and its Management have not been the subject of a final judgment or a final administrative decision which found they created an entity in a different jurisdiction with the intent to circumvent fiscal, social or any other legal obligations in the jurisdiction of its registered office, central administration, or principal place of business (creating a shell company). 
	☐
	☐

	6. 
	The Company and its Management have not been the subject of a final judgment or a final administrative decision which found the Company was created with the intent referred to in point (5) (being a shell company).
	☐
	☐
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