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In submitting a tender, the bidder accepts in full
and without restriction the special and general
conditions governing this contract as the sole basis
of this tendering procedure, whatever his own
conditions of sale may be, which hereby waives.

Bidders are expected to examine carefully and
comply with all instructions, forms, provisions and
specifications contained in this tender dossier.

Failure to submit a tender containing all the
required information and documentation within
the deadline specified will lead to the rejection of
the tender.

No account can be taken of any reservation in the
tender as regards the tender dossier; any
reservation will result in the immediate rejection of
the tender without further evaluation.

Preamble

Established in 1991, Secours Islamique France -
thereafter also called “SIF”- is a relief and
humanitarian Non-Governmental Organization
(NGO). Secours Islamique France helps deprived
and disadvantaged communities in more than 30
countries.

Our field-based teams work in 3 specific fields:

. Rescue - Respond to the basic needs of the
most vulnerable people
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. Reinforce - Give populations the tools to be
autonomous
. Mobilize - Participate in sensitization and

advocacy campaigns

Secours Islamique France started its mission in
Yemen in the Year 2019, Secours Islamique France
(SIF) has been working in Yemen since 2019 with
its country office in Aden. The Mission implements
projects in Lahj and Aden Governorates, and 2024
in Marib Governorate.

Purpose of the Call for Tenders:

The purpose of this Call for Tender is to solicit
competitive offers for the construction 4 new
Classroom in village school (Al Rabat Algarby )
district Tuban , Lahi Governorate

Gov District 4 x4/ | Sub-District 44/ | School Name 4t | ) adals dda JA) o ad gall
GPS
Lahj g Tuban s Al Rabat LUl Al Rabat 12.930897°,
Algarby (&l LU )l 44.957550°
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Detailed description of the work and services
required by SIF is contained in the technical
specifications (see ANNEX A - Technical
specifications).
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3. Call for Tenders Schedule

DATE TIME*
Advertise National Tender 03/08/2026 12:00pm
Opausall qulla Juw )
Deadline for request for any clarifications from SIF 09/08/2026 12:00pm
O g 5i gl collal kgl s sall
Site visit for interested contractor 11/08/2026 or | From 8:00am
aigall Jsiall o gall 35 12/08/2026 to 12:00Pm
Deadline for submission of tenders (receiving date, not 24/08/2026 12:00pm
sending date)
(e ¥ T Gl g D) o L) a9 gl il (lgl) 2o gall
Tender opening session by SIF 24/08/2026 02:00pm
S8 e Cilplaal) b duds
Notification of award to the successful tenderer 27/08/2026 02:00pm
U plaad) adia o w3l jUad
HQ validation 27/8/2026 02.:00pm
Signature of the contract 31/08/2026 12:00

thnl) o g
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* el 3o Anaal el sl G il Y1 28K * All times are in the local time of Aden
Yemen City.

LYl g did)! 4. Questions and Clarifications

dabaiall sl Jla 3 (SIF) ) Adlia) Cila sl aiy  [f SIF, either on its own initiative or in
(e Allad Llaind) ol gia s by Lo Lsiliall ale response to a request from a prospective
A ) LS Jas s Sla gladll 038 8 Jisa g e bidder, provides additional information on
osill e el the tender dossier, such information will be
communicated simultaneously in writing to

all the bidders.

s A 3l e LS ALLY) a8 (e jall (Sa Bidders may submit questions in writing to
) Aadliall ) i 5 8l an e S3ae oSl 5l the following address by email or fax,
Sl gls=ll:  specifying the publication reference and the

Tender title to the following address:

Email: log.officer.ye@secours-islamique.org
Or SIF office address

Khormakser, Embassies Street villa no 7, Aden Yemen

Mobile +967 770537831
Office +967 0 2278523

e Ay e lal i i prsy Jaine i ke Any prospective tenderer seeking to arrange

Glel ) o (s 8 Ladliall 3 53 JOlA dalaiall individual meetings with SIF during the

dailidl), tender period may be excluded from the
tender procedure.

2990l ByL3y/ (o gl sl 5. A delivery Site Visit

o ) Jpaall T ool a8 gl Alane 35l 5 s 23w A delivery site visit will be held according to
aleY) dakia Jies pe BEY) 235 03ef 5 Sadl the planned schedule mentioned in above
1) (Ol () 5l 1) Bansi i) 43LY) table and upon a proper agreement with SIF

BV e A il BpadY) Ale ) dabiia Juai) representative  (with selected  suppliers)

(el 3,83 (Please call SIF on above mentioned
numbers). All questions and remarks should
be sent in writing by email to the above-
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mentioned email address. All the costs of
attending the site visits will be borne by the
bidders.

6. Instructions to submit the offers:

Response Format
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The submitted offer shall consist of One Main
It contains three tightly sealed sheaths, and
tender reference only, delivered to SIf by an
authorized representative of the company.
The offer shall be sent no later than the
defined date and time, and the late offer will
be rejected.

The main envelope shall contain three
separated envelopes sealed and addressed by
the content and the Supplier name Without
mentioning the bidder's name on the main
envelope as the following:

First envelope: Shall contain all mandatory
documents mentioned in Annex C with D
contain the same envelope contents.

Second Envelope: Shall contain the Technical
Offer signed and stamped with USB
containing the same envelope contents.

Third Envelope: Shall contain the financial
Offer signed and stamped with USB
containing also the Priced BOQ in excel
Format if its necessary. Note that Price offer
should be in US Dollar will be accepted.

Each offer will be registered in a table
prepared by the organization representative,
showing the date and time of delivery, signed
and stamped by the bidder representative.
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All offers will remain sealed till the date of the
tender opening session.

The bidder places the offer along with the
other required documents (see below) in one
sealed envelope, which should only be
marked:

Tender Name:
Construction 4 new Classroom in village

school (Al Rabat Algarby ) district Tuban,
Lahj Governorate

Tender Reference:

IRV ref no: 2026/07/YE26-FSLOO1AD/SIF/ADE/29

pdtiall and il e i Y S35l A (g5

29yl Obgixe

Without any stamp or Signe mention to name
of the bidder.

Contents of the offers:
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The Tenderer must provide sufficient
information in the proposal to demonstrate
compliance with the requirements set out in
each section of this Tender Book taking into
consideration the following points:

Annex B: The “Tender Form for a WORK
Contract” duly completed, signed and
stamped, within the financial Offer.

Annex C: All necessary documents required
for the evaluation criteria. This includes in
particular:

e Supplier Questionnaire” duly

Complete. This questionnaire should
be completed with all required
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information (copies of certified
accounts, customer references,
charts, Company information, etc....)

Annex D “Pricing Matrix” duly completed
signed and stamped, within the fincainal
Offer.

Annex I: “The Declaration of compliance and
commitment to respect SIF Good Business
Regulations” and policies filled and signed by
the duly authorised person.

Annex J: The BoQs (Bill of Quantities) within
the financial offer duly filled, signed, and
stamped in addition to a flash USB containing
soft copy of the detailed prices or BOQs (all
prices must be valid for 45 days from the date
of submitted offer and quoted in USD dollar

only);

Proof of Company Registration in Yemen
(Commercial registration).

Copy of Insurance policy (legal liability at a
minimum).

A letter of the bidder’s bank to guarantee the
bidder’s solvency (Bank Transparency).

A technical bid consisting of a detailed
description of the services offered.

An organizational (human resources) chart
and detailed activity schedule (timeline) for
the proposed works

Failure to provide all of the above and in the
formats  stipulated may result in
disqualification of the Tenderer’s offer.
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The Complete Offer will have to be send in
one Main sealed, non-identifiable
envelope, marked as follows:

Tender Name:
Construction 4 new Classroom in village
school (Al Rabat Algarby ) district Tuban,

Lahi Governorate

Publication reference

IRV ref no: 2026/07/YE26-FSLO01AD/SIF/ADE/29

&b S Aadaiall (e ) e U ol siall e

The complete offer will be delivered by hand
to the following address:

Address: Aden -Khormakser - Embassies St- Villa No. 7.

Bl e Juai) oa p eadill ) iall e J geaall
AR

For direction please contact:

Mobile +967 770537831
Office +967 0 2278523
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The receiving will be registered in the
already prepared table, indicating exact time
and date, by the representative of SIF. And
sealed offer will be dropped in the locked
Tender Box.

Late Offers

s Lot (4 AT o g (T 5 50
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Late Offers will not be accepted, and will be
returned back or rejected.
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7. Call for Tender Process

SIF reserves the right to negotiate, accept or
reject any/or all offers and quotations at its
sole discretion and to pursue or act further
on any responses which SIF considers
advantageous. SIF has the right to accept full
offer and/or part of it.

All proposals will be irrevocable after the Call
for Tenders closing date.

8. Validity Period

Bidders shall be bound by their offer for a
period of 45 days at least from the deadline of
offers submission.

9. Currency of Offers

Offers must be presented in USD dollar, VAT,
other fees, and taxes included. All prices must
be final.

10. Language of Offers and
Procedure

All documents must be transmitted in English
and Arabic or including an English
translation of all the information they
contain. Any part returned without
translation will be considered non-existent
during the analysis of the offers.
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11. Alteration or Withdrawal of
Tenders

Bidders may alter or withdraw their tenders
by written notification prior to the deadline
for submission of tenders referred to in
Article No. 3 (Call for Tenders Schedule).
Tender may NOT be altered after this
deadline. Withdrawals must be
unconditional and will end all participation in
the tender procedure.

12. Costs of Preparing Tenders

All costs incurred by the bidder in preparing
and submitting the tender are not
reimbursable. All such costs will be borne by
the bidder.

13. Opening, Evaluation of Tenders
and Selection criteria

The opening and evaluation of tenders, by SIF
Evaluation Committee, are for the purpose of
checking whether the tenders are complete
and generally in order. A subsequent
evaluation of the tenders shall be carried out
in SIF office in Aden, by an Evaluation
Committee made up of representatives of SIF
and consisting of the Logistics Coordinator,
the Administrator Coordinator, the Technical
team including Program team , WASH
engineer.

The contract will be awarded to the best and
in accordance with the selection and analysis
criteria of the files submitted. The list of these
criteria is available in Annex C.
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And the Organization has the right to choose
the winner offer according to the works
requirements and the tenderer has no right
to object the final committee decisions.

Evaluation of the Offer Commercially:

The evaluation of the successful offers will be
based on the overall price, the technical
evaluation score and all other documents
requested as part of this call for tenders.

Any attempt by a tenderer to influence the
evaluation committee in the process of
examination, clarification, evaluation and
comparison of tenders, to obtain information
on the progress of the procedure or to
influence the SIF in its decision regarding the
award of the contract will result in the
immediate rejection of its tender. No liability
can be accepted in the event of late delivery
of offers. Late offers will be rejected and will
not be evaluated.

14. Notification of Award and
Contract Signature

The successful bidder will be informed in
writing that his/her tender has been
accepted (Notification of Award). SIF will
send the Signed Contract in two original
copies to the successful bidder.

The unsuccessful tenderer will be informed
by e-mail within the 10 days following the

award.

If the successful tenderer fails to sign and
send back the contract within 4 working

Page 12 of 44
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days, SIF can consider (after notification of
award) the award as null and void.

SIF team may conduct a site visit to the
Bidder's offices and facilities to assess its
operational capacity, technical capabilities,
and available equipment, in order to verify
the Bidder's ability to fulfil the contractual
obligations.

15. Ownership of Tenders

SIF retains the ownership of all tenders
received under this tender procedure.
Consequently, bidders have no right to
withdraw their tenders.

16. Type of Contract

The contract that will be concluded between
the successful tenderer and SIF is prepared
by SIF.

SIF is doing according to SIF standard
service/ Supply contract. The successful
tenderer will be referred to as “the
Contractor”. A contract draft is included in
Annex F. By submitting an offer to this Call for
Tender, the tenderer accepts SIF’s contract
conditions. If the tenderer has any remark or
reservation, these remarks should be clearly
written down in a free format document and
included in his/her tender and such
document should include the tenderer’s
proposal to replace the respective clauses of
the contract.

If the tenderer submits an offer with no clear

feedback on Annex F, then SIF will consider
the submitted contract draft has been fully
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accepted by the tenderer; if the tenderer is
awarded the Contract, no discussion or
request for change will be accepted on the
Contract Clauses.

17. Call for Tender Cancellation

In the event of a cancellation to the tender
procedure, bidders will be notified officially
by SIF. If the tender procedure is cancelled
before the tender sealed envelope has been
opened, the sealed envelope will be returned,
unopened, to the tenderers.

Cancellation may occur where:

The tender procedure has been unsuccessful,
namely where no qualitatively or financially
worthwhile tender has been received or
there has been no response at all;

The economic or technical parameters of the
project have been fundamentally altered;

Exceptional circumstances or force majeure
render normal performance of the project;

All technically compliant tenders exceed the
financial resources available;

In case of irregularities in the procedure, in
particular where they have prevented fair
competition.

Under no circumstances “SIF” will be liable
for damages, whatever their nature is (in
particular damages for loss of profits) or in
relation to the cancellation of this tender,
even if SIF has been warned of such
possibility of damages.
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The publication of a procurement notice does
not commit SIF to implement the announced
programme or project.

18. Ethics

SIF pays very careful attention to working
with companies that commit to respect basic
Ethics Rules.

Bidders must read and fully understand the
following.

the SIF’'s Good Business Regulations as
defined by SIF and introduced in the Annex E

the SIF’s Code of Conduct as defined by SIF
and introduced in the Annex F

the SIF’s Protection from Sexual Exploitation,
Abuse, and Harassment (PSEAH) Policy as
defined by SIF and introduced in the Annex G

the SIF’s Child Safeguarding Policy (CSP) as
defined by SIF and introduced in the Annex H

The tenderers will have to fill and sign the
Annex I: Declaration of Compliance &
Commitment to respect SIF Policies.

SIF encourages contractors, and attaches

great importance to the employment of
people living in the same work area
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21. Variation in Quantity

After the contract is signed, SIF reserves the right
to modify the quantities stipulated in the order, up
to a limit of 20% of the contract price. In the event
of a modification, the unit prices indicated in the
response to the call for tenders will apply to the
additional quantities ordered.

22. Responsibilities under National
Legislation vs INCOTERMs

The contractor shall pay all fees and taxes related
to this agreement and its implementation
according to the Yemen Law. The contractor shall
be legally responsible for any violations.

23. Delivery Date

The Contractor shall ensure that all construction
materials are delivered to the project site located
in (Al Rabat Algarby !l LLJV), (Tuban s
District), within one week after the contract is
signed.

24. Insurance

SIF shall not be responsible for any loss of or
damage to the supplied materials or equipment, or
for any injury to or loss involving the Supplier's
personnel while on site. All risks associated with
the materials and equipment shall remain with the
Supplier. The Supplier shall be solely responsible
for arranging and maintaining adequate insurance
coverage for the materials, equipment, and its
personnel engaged in the work throughout the
contractual period
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25. Delivery Date

The organization considers the actual date of
delivery of the project is: the date of
signature on the

minutes of receipt and not the date of
completion of the implementation of the
works, the time that will be committed by the
bidder's side must include from the date of
the work order to the date of receipt on the
minutes of receipt

Non conformity of delivery
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Quality and condition

Quantity

SIF reserves the right to vary the quantities
stipulated at the time of ordering within a range
of 20% of the contract price. Under this variation,
the unit prices used in the tender shall be
applicable to the quantities procured.

The quantities contained in the BOQs are
estimated quantities that can be increased or
decreased for various reasons

26. Insurance

SIF shall bear no responsibility over losses or
damages of the procured products incurred
during the performance period and before
acceptance of said products. It is therefore up to
the supplier to insure the products if necessary.

Page 17 of 44



(SIF

g9 ruall dod B po

Jard) e elgiV ey dall dad JalS ady dakaial) o il

L Adasi pall Callall o 3 jaidl JlaeY) (il sldic | 5 daal pe am
b&).\aa_’\‘a_\aﬂu s:ﬂ:\.\;ﬂ\:&:\.\.\l\z\_\:&) ‘cﬁ}d\ &_e)ﬁmdﬁw
b jal L) Jle B dagaally dgledll claSll oo Ll
RSP EN

g@é)&)@\dﬂ;ﬂ\éﬁﬁ&&}n)ﬁﬂ\@m;ﬁﬁ
Sed) Y sally Jsladl),

Al lacal gall 1 galal)

Jaal) 2ial Lailiall direa 1o 3aldl)
antill 0l & 3alal)
ity Jsaar 3 Galall
3l Jaall dalaiall julaa: & Galdll,

LleY) dadaiay Lalal) o Ll ae ) 8 45 a0 1 5 3alall
A il Ay

1Y 5 omsiad) S e Alanl lins 1z (3Ll
Lot il LD Aile V) Aalaial Aaylill i yal
Jkl Fles Al 1 (3alal

Al V) Aakiie ciluld JEYL )Y : sl alal
A il Lpeday)

Tender Book Ref. No.

27. Payment Procedure:

The payments of total value of the contract will be paid by
the Organization after finalizing the work.

The measurement of implemented work and related cost,
after be reviewed and approved by the Site Supervisor, SIF
and the Committee, shall be taken as the actual and
correct quantities of the works already executed by the
Contractor.

All payments will be made by Bank Transfer to the to
the contractor’s bank account in USD.

Annexes

3>l

Annex A: Technical Specifications

Annex B: Tender Form for a work contract
Annex C: Evaluation Criteria.

Annex D: Detailed Pricing Matrix

Annex E: SIF’s Good Business Regulations
Annex F: SIF Code of Conduct

Annex G: SIF Protection from Sexual
Exploitation, Abuse, and Harassment
(PSEAH) Policy

Annex H: Child Safeguarding Policy (CSP)

Annex [: Declaration of Compliance with SIF
policies
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Annex A Technical Specifications (English and Arabic Version)
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Annex B: Tender form for a work contract

Joadl Wi duadlad! diye: O 3le))

dill e 56 Publication reference:

IRV ref:

.3all sl Contract Name:

Construction of 4 Classrooms in Al Rabat Algarby school, tuban district, Lahj
Governorate

& To:

Secours Islamique France Yemen Mission
Cranll B L Jd — dpadlu) dile ) dakiia Ay

doddo  Submitted by

=l aul Name of tenderer:

S, ]
4paall  Nationality:
S, ]
|53 5 ) ¢S 53l duia 5 elesd  Partners name and nationality if any
S, ]

)dadliall 0@l J9guwll (yaseidl Contact Person (for this tender)

~Y)  Name:

Ol Address:
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i Telephone:

[eeeeeeesssssseeeeeeeeesssssssssss Rk R R R R R AR RS S ]
oS Fax:

[oveeeesseeseesess s eses oo e et sttt r e et ]

sy E-mail
[oveereereere e e es s es s s8¢ e8re1eeeterterr ]
)\l a3 Tenderer’s declaration(s):

JS (e L et i ol 0 (e Y goaal a8 53 5 Sl
IS, Callas i dl i

Liild oMlef diall (i je apail oS5 ge 3 ST Alaviusle
485 511 038 Can g e colial () gaB all;

Jaadlial) )5 seall cala (5 gina JalS Ul g L o 38 Ll
fo:

To be completed and signed by the
tenderer (including one from each partner
in a consortium).

In response to your letter of invitation to
tender for the above contract, we, the
undersigned, hereby declare that:

We have studied and accepted the entire
content of the tender invitation file No.:

IRV REF No: 2026/07/YE26-FSLOO1AD/SIF/ADE/29

&)W  Date:
---/07/2026.

¢ 28 gl 0 50 gl Leda 5 s 4848 5l 038 o g L)
).. ..}i
Lailiall Cale da g il 8 5 canlucill add a8 (gl

Jﬁji.bs;iggi LR SEJM\&:\:\AJ‘ J}M‘}L})ﬂ\_’

Tender Book Ref. No.

we hereby accept its entire provisions
without reservation or restriction

We offer to deliver, in accordance with the
terms of the tender dossier and the
conditions and time limits laid down,
without reservation or restriction.
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Tender Book Ref. No.

The price of our tender [excluding the
discounts described under point 4]

We will grant a discount of [% ], or
[ ] [In the event of our
being awarded.

This tender is valid for a period of [45
DAYS] from the final date for submission of
tenders, i.e. until [/ evviiee /v

We hereby confirm we have read,
understand and we accept the “Technical
Specifications” described in Annex A. Our
offer has been designed according to these
specificities requested by SIF.

OR: we ask SIF to consider the alternate
wording proposed in the attached
document named [specify the name of your
doc:

Our firm/company [and our
subcontractors] has/have the following
nationality:

We are making this application in our own
right and for this tender. We confirm that
we are not tendering for the same contract
in any other form.

We agree to abide by the standard ethics
clauses and, in particular, have no potential
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conflict of interests or any relation with
other candidates or other parties in the
tender procedure at the time of the
submission of this application.

We will inform SIF Mission Yemen
immediately if there is any change in the
above circumstances at any stage during
the implementation of the contract. We
also fully recognize and accept that any
inaccurate or incomplete information
deliberately provided in this application
may result in our exclusion from this
contract.

We note that SIF Mission Yemen is not
bound to proceed with this invitation to
tender and that it reserves the right to
award only part of the contract. It will incur
no liability towards us should SIF Mission
Yemen do so.

Signature:

Ll Leald Jla 8 Lalas A g puna,

sbas)

SalSl) an)
T,

O Al dial) 138 08 51 Y geal a sia
O,

cJJm\ 9 ULSAS‘
[oemeeseeeseesssessseeeseesssses s ssesesesssseseseesssrs e sses e

First and last Name

Duly authorized to sign this tender on
behalf of:

Stamp of the firm/company:

Tender Book Ref. No.
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Construction of 4 Classrooms in Al Rabat Algarby school, disttrics Tuban , Lahj Governorate
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Documents Evaluation

Each supplier has to present the following
documents within the first envelope as per
the term of submission (Contents of the
Offers) mentioned above:

e Valid Contractor Engineer
document (C.V and degree
certificate) minimum 5 years.

e Contractor Document classified 4th
degree at least 10 years operation.

e Copy of Valid Commercial Registry.

e Valid Non-Convicted Certificate for
the owner of the commercial
registry.

e Signed and Stamped copy of all
pages of this tender book (page by
page) including the technical
specifications, drawing,etc...

e The Bid Bond as mentioned above
in the term of (Contents of the
Offers).

Sagind Y (5230 28 4y glaall (3) ) 51 i & glali 5T Any missed documents may lead to exclude

Tender Book Ref. No.

the supplier from the next evaluation steps
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The analysis will be carried out following
four distinct weighted categories

1: Administrative analysis

> AV e sleall Jalad Qs Al yall 028 b
5o LS 2l Aol jtiaie el (aey oo Adaadla

,aUJ‘C.\b}A
D le el pasaddl da s o 4S50 S Al Gl

Aalily (3l cillaall pida Jlaal gl g aa e
A ey

Balgd sl dad Baled) 4yl dalll sals) Wil 0 -
el 85 A Aala g o(dae 3

Aada gl Jad S daan by ol guai i o -

5 10 ge J8 Y el L pls Lald 4S5 055 ¢
:LJLJ\ Cilariall e.usi >

(sl 4y ) dasll das ) of gl Jad) -

45)4:J\ L}u.\.mtl 33\.@_& -
r‘sﬂ‘uﬁﬂu@)\iﬁuf«:\mjhujé\ -
Jsmdal) iyl Ay yum iy -

Sl ¥ 525000 Jolay sllae lan -

Aad laal 068 W) G 1 1SN £ g ey ) )
38 Ay Al Apadlaa) o) daliia aa dayaal) 3 ghad)

) 2025 ale DA S sal Y93 Cill dilasad glas
A BN saa) el (St jlma

Tender Book Ref. No.

In this category, administrative
information will be analyzed. Please note
certain criteria will be considered

eliminatory as indicated below. Each
company will be evaluated in particular on:

e (lear identification of an English-

speaking operations manager
representative.
o Operations Manager

Curriculum Vitae (CV)
o Proof of English Language

Proficiency (Language
Certificate or Work Experience
Certificate), specially

experience of construction
o Appointment Letter or Official
Document Confirming Position

o The legal existence of the company
for a minimum of 10 years. Provide
the following documents:

o Commercial registration or
business license (valid)

o Company incorporation
certificate

o Any official document proving
the company's incorporation
date

o Valid Tax card

o Bid bond 5000 USD equivalent

e Compliance with the partner
diversification criterion. The
company must not have
contracted a cumulative sum of
contracts with the SIF in an
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amount exceeding 500,000 USD
over the period of the last year
2025 (Excluding criterion)

o Disclosure of contracts
concluded with the other
INGOs/ private and Govt
during 2025

o A formal undertaking not to
exceed the required financial
limit (US$500,000)

e Complete and approved
information and administrative
file
o Company Profile

e All the documents translated
into English

2: Analysis of the forecast schedule
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This category will analyze the operational
schedules transmitted and their coherence
taking into account the operation. It will
consider in particular:

Delivery Timing vs Capacity

Batch Size Management

Work Condition on Arrival

A detailed explanation of the
implementation method work
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rating)

This category will make it possible to
evaluate the technical understanding of the
operation, the execution methodologies,
the quality of the materials offered as well
as the material and human resources
available to the companies. It will consider
in particular:

e Material (tools and human
capacity (Project workforce plan)

e Technical memorandum including
execution methods, of material

description, and the security
measures envisaged
Material list to filled out.

e Environment and safeguarding

plan.
e Safety and security plan .

2: Analysis of the forecast schedule

This category will analyse the operational
schedules transmitted and their coherence
taking into account the operation. It will
consider in particular:

Delivery Timing vs Capacity

Batch Size Management

Work Condition on Arrival

A detailed explanation of the
implementation method work
aligned with BOQS
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oaall dad

Ranking score of the most
advantageous proposal technical
memorandum

Correspondence with SIF forecast
budgets

Offer value
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Annex E: Secours Islamique France’s Good Business Regulation
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These Good Business Regulations are the
ground for a professional working
relationship between SIF and the
suppliers.

They are general regulations valid unless
others particular  conditions  are
mentioned in the contract. In case of
conflicting terms within documents, the
conditions of the contract or tender
dossier will prevail on these Good
Business Regulations.

Principles of the procurement
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s danlY)
Z Ny dglee 3 A8as))

G 5] A 53 gl mial el yaY) (o At

Clainall (3 ) sall o A gludiall dlaleall

fet O al) Y Al V) julaall

Tender Book Ref. No.

procedures:

SIF has transparent procedures to award
markets. Essential principles are

e Transparency in the procurement
process

e Proportionality = between the
procedures followed for awarding
contracts and the value of the
markets

e Equal treatment of potential
suppliers

Usual criteria to select a supplier are:
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e Authorisation to perform the
market

¢ Financial and economic capacities

e Technical expertise

Professional capacities

Misbehavior, ineligibility and exclusion
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SIF considers the following misbehaviour
as a valid ground for a systematic
exclusion of an awarding market
procedure and for the termination of all
working relationship and contracts:

Fraud defined as any intentional act or
omission relating to:

e The use or presentation of false,
incorrect or incomplete statements or
documents, which has as its effect the
misappropriation or wrongful
retention of SIF or institutional
donors’ funds

e Non-disclosure of information, with
the same effect

e The misapplication of such funds for
purposes other than those for which
they were originally granted

e Active corruption: to deliberately
promise or give an advantage to an
official for him/her to act or refrain
from acting in accordance with his
duty in a way which damages or is
likely to damage SIF or institutional
donors’ financial interests
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Collusion: the co-ordination of firm'’s
competitive behaviour, with the likely
result that prices rise, output is
restricted and the profits of the
colluding companies are higher than
they would otherwise be. Collusive
behaviour does not always rely on the
existence of explicit agreements
between firms, but can also be tacit.

Coercive  practice: harming or
threatening to harm, directly or
indirectly, persons, or their property
to influence their participation in a
procurement process, or affect the
execution of a contract.

Bribery: to offer SIF employees
monetary or in-kind gifts in order to
gain additional markets or to continue
a contract

Involvementin a criminal organisation
or any other illegal activity established
by a judgement, the European Union,
the United Nations or any other donor
funding SIF.

Immoral Human Resources practices:
exploitation of child labour and the
non-respect of basic social rights and
working conditions of employees or
sub contractors

SIF will exclude from a procurement
procedure any candidate or tenderer
falling into one of the following cases:

To be bankrupt or to be wound up, to
have affairs administered by the
courts, to have enter into an
arrangement with creditors, to have
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suspended business activities, to be
the subject of proceedings concerning
those matters, or are in any analogous
situation arising from a similar
procedure provided for in national
legislation or regulation

To have been convicted of an offence
concerning professional conduct by a
judgement that has the force of res
judicata

To have been guilty of grave
professional misconduct proven by
any means that SIF can justify

To have not fulfilled obligations
relating to the payment of social
security contributions or the payment
of taxes in accordance with the legal
provisions of the country in which they
are established or with those of the
country where SIF mission is
operating or those of the country
where the contract is to be performed

They have been the subject of a
judgement that has the force of res
judicata for fraud, corruption,
involvement in a criminal organisation
or any other illegal activity
detrimental to the Communities'
financial interests

To have been declared to be in serious
breach of contract for failure to comply
with their contractual obligations in
another previous procurement
procedure
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e SIF will not award contracts to
candidates or tenderers who, during
the procurement procedure:

e Are subject to a conflict of interest

e Are guilty of misrepresentation in
supplying the information required
SIF as a condition of participation in
the contract procedure or fail to
supply this information

Administrative and financial sanctions:

Gl laa 8 bl ol mpall sl )l by Jla b
iua i (SIF) dakaiall (8 5kl 5 sl ol S) ) glas ) alud

A il gis
Al bl Ll ¢ guas ane Sl URRY) s A laY)

Jasll Clidle 28D i) feadl) 5 Aliall <l 4yl
Al

Jal) iy gal)
) als il IS ALl FAISH (i o il ks

Aadaial ‘LSJM”““}‘%%A;&JJJ\ACJAJ‘M&AM“$
R

L) ol g 9 e piall Cilagladl)

In the event a supplier, candidate or
tenderer is engaged in corrupt, fraudulent,
collusive or coercive practices SIF will
impose:

Administrative sanctions:

Administrative sanctions are the official
notification of the misconduct to the
relevant civil or commercial authorities
and the immediate termination of all
existing working relationships.

Financial sanctions

SIF will request the reimbursement of the
cost linked directly and directly to the
conduct of a new tendering process or
market award. If any, the tender or
performance guarantee will be kept by SIF.

Information of and access for the
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Donors

SIF  will inform immediately the
Institutional Donors and will provide all
the relevant information in the event a
supplier, candidate or tenderer is engaged
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in corrupt, fraudulent, collusive or
coercive practices. Furthermore, the
contractors agree to guarantee a right of
access to their financial and accounting
documents to the representatives of SIF’s
institutional donors for the purposes of
checks and audits.

Documents to be a supplier
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Hereafter is the minimal documentation a
contractor working with SIF will have to
provide:

e Personnel national ID document of
the supplier/company
representative

e Status and registration of the
company

e Mission order or power of attorney
authorising the representative to
contact

Important note: Additional documentation
may be required for a particular market.

In addition, the contractor must have the
capacity to issue invoices, receipts and
waybills (or delivery notes), to provide a
tax clearance certificate and certify
documents with an official stamp.
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Annex G: SIF Protection from Sexual Exploitation, Abuse, and Harassment
(PSEAH) Policy
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Annex H: Child Safeguarding Policy (CSP)
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To be filled out by the bidders

[, undersigned

certified that I have read and understood
these regulations.

On behalf of the company I act for, I accept
the terms of:

e SIF Code of Conduct
e SIF Good Business Regulations

e SIF Child Safeguarding Policy
(CSP)

e SIF Protection from Sexual
Exploitation, Abuse and

Harassment Policy (PSEAHP)

and I commit to achieve the best
performances in the event.

By signing, I certify that

has not provided, and will take all
reasonable steps to ensure that it does not
and will not knowingly provide material
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Name (aY): Date (& l):

Stamp and Signature (&2 g a3d1)) :

support or resources to any individual or
entity that commits, attempts to commit,
advocates, facilitates, or participates in
fraud, active corruption, collusion,
coercive practice, bribery, involvement in
a criminal organization or illegal activity,
or immoral Human Resources practices,
such as the use of Child labour or
overriding basic social rights and work
conditions or the standards defined by the
International Labour Organisation (ILO),
particularly in  terms of  non-
discrimination, freedom of association,
payment of the legal national minimum
wage, no forced labour, and the respect of
working and hygiene conditions

Last, I hereby certify that

is not involved in any pending lawsuit,
claim or action in the Company’s name, or
on behalf of any other person or entity,
against the Company, regarding fraud,
corruption, bribery or any illegal activity,
and has not been convicted guilty of such
practices at any time.

Position (aial):

Tender Book Ref. No.
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