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Introduction :

Motivated by our human mission and in achievement of our vision and
values that we believe in and the noble goals that we seek to achieve, the
Organization adheres in its practices to the highest standards of high
moral and human behavior and binds all its employees to this and
expects all of its partners and dealers to follow that approach and fully
adhere to this code of ethics and these rules of conduct wherever they
are located under the umbrella of human dignity in accordance with the
standards and values and policies that we outline as follows:
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First: Commitment to the Core Values :

Our commitment to our core values of change, construction,
transparency, integrity, equality, justice, respect for diversity and non-
discrimination clearly reflects the reality of our professional identity and
what we want and how we do what we want by applying these values
that we expect to work accordingly starting by the lowest employee,
user, partner or clients of the Organization to the highest member in the
Organization’s administrative structure and wherever it functions. Such
values include, but not limited to,:
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A.Respecting Fundamental Human Rights:
In our conduct, we are committed to preserving human dignity,
treating people with respect, encouraging diversity, developing
openness to various visions and ideas, promoting freedom and equal
opportunities for all, and applying absolute compliance according to
those laws and regulations in place in our offices. The behavior and
ethics of all of our partners and associates must conform to these
standards, which are reflected in our policies during our daily practices.
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B.Protection from Sexual Abuse and Exploitation:
Our organization does not tolerate any attempt to sexual exploitation
or harassment. In order to prevent and suppress such acts, we take all
measures starting from listening to complaints, investigating and
monitoring to applying disciplinary and restraining actions when
necessary, whether when these abusive practices occur by our
employees or by our partners or associates. Meanwhile, we are
committed to protecting the victims' material and moral rights.
“Protection from Sexual Abuse and Exploitation Policy” of the
Generations without Qat is attached hereto for information and
application .
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C.Protection of Children:
Generations without Qat gives special care to this group and has zero
tolerance towards any attempt of sexual exploitation, abuse or
harassment. The Organization is committed and similarly requires
everyone working with it to take all necessary measures and care for
children and not to allow child labor under the applicable legal age,
and it follows up, carefully investigates and takes strict procedures
against any violation thereof.

The Child Protection Policy of Generation Without Qat is attached hereto
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for information and application.
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D.Non-Discrimination:
The Organization will not tolerate any form of discrimination based on
gender, race, religion, national or ethnic origin, social status, color,
military status, nationality, marital status, or other matters that would
violate the principle of equality and non-discrimination in the
organization and will take the necessary measures to prevent any
harassment caused by that.

The Gender and Non-Discrimination Policy of Generations Without Qat is

attached hereto for information and application .
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Second: Compliance with the Laws :

The Organization adheres to and requires all its clients to fully comply
with all applicable laws and regulations inside its locations and respects
community norms and customs, and except in cases where there is a real
threat to life and personal security or serious harm to persons, taking
into account reporting to the highest official in the Organization to
consult with the legal department about this at the earliest time, the
Organization will not help or deal with those believed to be involved with
terrorist organizations or facilitate their tasks or support them or any
other entities that represent or are controlled by them or run by
prohibited parties according to national and international laws.
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Third: Policies Adopted During the Performance of Tasks :

Generations without Qat is aware and requires all of its employees to
have good, clear, respectful and professional relations according to this
code of conduct and avoid confusion between the practical and personal
side under penalty of accountability. Given that the greater part of the
Organization's work is conducted in local communities, its employees
should enjoy positive relations with these societies In order to achieve
the desired successes by respecting their customs and traditions,
avoiding engaging in the political conflicts of these societies and the
necessity to take into account their cultural specificities.
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A.Human Resources Manual:
The Organization creates a mechanism for monitoring and evaluating
the extent of its employees' compliance with these rules of conduct
that it expects all employees and partners to abide by them, and a
violation of any of them will constitute a reason for accou ntability and
penalty. Any employee, partner or client who signed, witnessed or
heard about behavior inconsistent with what came under this code is
responsible for reporting About this illegal behavior, either to their
direct boss, Human Resources Director, or the Executive Director.

The Human Resources Manual of Generations without Qat is attached

hereto for information and application .
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B.Security and Safety Policy:
Generations without Qat always prohibits violence in the workplace,
and employees of the Organization or their acquaintances are
obligated to do so, either towards employees or beneficiaries of the
Organization's projects. Accordingly, the Organization prohibits the
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possession or use of any type of weapon, and any act of violence will
be addressed by strict disciplinary procedures applied by the laws and
regulations of the Organization. Moreover, the Organizatoin will give
utmost care to the safety and security of its employees and workers
who have to follow the applicable instructions during the performance
of their work.

The Security and Safety Policy of Generations without Qat is attached

hereto for information and application.
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C.The Policy of Using Work Premises and Supplies:
According to the laws and regulations in force, all communication
devices, systems, equipment, and data owned by the Organization and
devoted to its work may not be used except for the work of the
Organization and only by authorized persons. Therefore, the
Organization has the right at any time to review all of these available
equipment without any prior notification and has the right to access to
all correspondence and sites visited by employees on the occasion of
their performance of their work in every internal review of accounts
and investigations. Any unauthorized use of any of the means and tools
of the Organization and its material or moral property or intellectual
rights must be reported to the superintendent director or the
responsible authority to take the necessary actions.

The Policy for Using Work Premises and Supplies of Generations without

Qat is attached hereto for information and application.
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D.Anti-fraud and Corruption Policy:
Generations without Qat rejects and suppresses any means of fraud or
corruption and obliges all employees, partners and clients to comply
with anti-corruption laws and the necessary regulations and bylaws.
The Organization monitors any disgraceful behavior and creates a
follow-up body to investigate and verify such behavior. All employees
of the Organization and its clients are expected to take care to prevent
and detect corruption or any suspicious behavior in any existing
partnerships or joint business or contractual relationship with experts
and consultants, and for that purpose it is prohibited to provide or take
any money to obtain an undue advantage and inform the concerned
authority of any incidents of fraud or corruption to be subject to
investigation, accountability and discipline in accordance with the
applicable human standards.

The Anti-Corruption Policy of Generations without Qat is attached hereto

for for information and application.
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E.The Policy to Prevent Conflicts of Interest:
The Organization follows a policy whereby the employees of the
Organization, its partners and all those dealing with it are obliged not
to use the working conditions to achieve personal, professional or
other gains that contradict the interests of the Organization and its
reputation or that affect its competitive capabilities, especially with
regard to favoritism towards family members, friends or colleagues. It
is also not permissible to use gifts and compliments to gain a
competitive advantage in contravention of the norms and customs of
local communities. The Organization and its staff are obligated to
prevent, report, and take appropriate disciplinary measures against
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those found to be guilty of committing such practices.
The Policy to Prevent Conflicts of Interest of Generations without Qat is
attached hereto for information and application.
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F.Confidential Information and Intellectual Property

Protection Policy:

All employees and associates of the Organization are obligated to
maintain the confidentiality of the information they obtain on the
occasion of their work with the Organization, all financial data, donors
and employees personal information and any other information for
their use other than the purpose for which they were collected. They
further have to be careful in sharing such information by any means of
communication, verbal or written, taking into account the protection
of intellectual property and any violation to the principle of
confidentiality in accordance with this code shall be subject to
appropriate disciplinary procedures. When there is uncertainty in the
confidentiality of a piece of information, the employee must consider it
confidential until it is proven not by the direct supervisor. The
employee also must take the necessary measures to protect private
confidential information and not access it except as required by the
work conditions, while respecting privacy data as defined by the
various regulations, and the protection extends to all people hired by
the organization to carry out tasks as well as beneficiaries.

The Information Protection Policy of Generations without Qat is

attached hereto for information and application.
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G.Procurement Policy:
The Organization adopts the principle of transparency, integrity and
respect for the principle of honest competition in the provision of the
best services to the beneficiaries. Therefore, the procurement will only
be made according to the best specifications, offers, suppliers and
dealers will be selected according to these standards. The Organization
will require its employees to do so and will document everything
related to the purchase and provision of services starting with
submitting offers, bidding and selecting sellers, goods, and services,
and refrain from anything that might constitute a personal interest for
any of the Organization’s staff through the conduct of fraud, collusion,
courtesy, and bribery, and any act that contradicts these moral
principles must be punished in accordance with the regulations of the
Organization.

Procurement Policy of  Generations without Qat is attached for

information and application.
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Fourth: Follow-up Procedures and Complaints and
Violations Reporting mechanisms :

Any employee believes that he has been subjected to wrong or
prohibited behavior according to the policy of Generations without
Organization or the applicable law, or a witness or heard about this
behavior, must report the incident, and the content of these
communications or complaints will be confidential if necessary, subject to
the results of the investigation and will not be tolerated With any
behavior that violates this code, all employees will be protected from any
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- Yemen - Taz - jamal St in front of Yemeni lawyers syndicate
- Sana'a Branch -Hadah St opposite to Paim Cafe

188 Branch - Taiz St Next to AL-shifa’a hospital

Aden Branch -ALmoala’a St

ALMukha Branch-Aldaeri St
- AlHoban Branch-Next to Biscuits Factory

info@gwq-ye.org
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el flno e - Uligall 40 -
04 290591 - 04 290591 - 04 427570 - 01 450581

Udidou Uiolaed! Ul mlol Jlon &b - k=i - Uoul! -
QoS mll Lille Luastau! ool - 630 - slain £16 -
gwpmm-wfm»ulfw-

E©

Mol b - yacs £ -
S &Sl - Lol £ - 55 o
o\l Jualaahio
Generations Without Qat



019 W Ul daaio

Generations without Qat

GWwWa

GWQ Code of Ethicé and Conduct

Cild Sy Jlea] Ratast oS phist) uo|gd g 3R A gule

harassment or retaliation as a result of being able to report errors and fix
them.

The Follow-up Procedures and Complaints and Violations Reporting
Policy of Generations without Qat is attached hereto for information and
application.
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In the event of any violation, fraud, embezzlement, discrimination,
sexual harassment, exploitation, abuse, support for terrorism, or
illegal behavior, please dial the free number: 8000440 or send an
e-mail to: cfm@gwq-ye.org[]
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I have received and read a copy of the Code of Conduct of
the Generations Without Qat, and all the policies and rules
referred to in this Code.]
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Name: [l
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Job title: | )
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Date: O
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- Yemen - Taz - jamal St. in front of Yemeni lawyers syndicate
- Sana'a Branch -Hadah St opposite to Paim Cafe
-1B8 Branch - Taz St Next to AL-shifa’a hospital
Aden Branch -ALmoala’a St
- ALMukha Branch-Aldaeri St
- AlHoban Branch-Next to Biscuils Factory
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