
ANNEX 1 – AWARD PROCESS


The award decision on this procedure will be based on two different steps, as described below.


Step 1: ELIGIBLE CONTRACTOR

Submitting Proposal is open on equal terms to any legal company matching the following Essential Requirement as below stated:

· Being legally registered in Yemen;
· Being certified for the provision of the items subject of the Bid;
· Previous experience	with INGOs/UN Agencies, evidenced	by relevant document(s);

The above-mentioned Essential Requirement shall be proven by submitting the following documentation that should be included in the Tender Email as per instruction reported in the document named Invitation to submit quotation:

1. Company profile;
2. Code of Conduct & Ethical;
3. [bookmark: _GoBack]Tax Registration Certificate;
4. ISO 9001 certification (if available);
5. Company Organization Chart;
6. Number of Employees;
7. Importation License;
8. Letter of Authorization from the manufacturer;
9. Annual Turnover 2019 and 2020;
10. List of all clients supplied during last 4 years, specifying:
a. Contract subject, with brief description of items provided;
b. Location;
c. Client Name;
d. Contract value;
e. Delivery time;
11. Appreciation Letter from INGOs/UN Agencies;
12. Quality Assurance Manual;
13. GDP Certificate;

Any response not correctly completed, or presenting omissions may be rejected at this stage. Whether a response is rejected at Step 1, it will be automatically disqualified and will not be further evaluated.
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Capability and Economical Criteria

1. Delivery Time
2. Best Offer
3. Ethical Standard
4. Payment Condition
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