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Yemen Project Title: Emergency Support and Life-Saving Assistance to Flood-Affected
Y H F ES;T””'” “"" Populations in Taiz Governorate through Multi-Sectoral Shelter/NFI, WASH and CCCM

project.

Proiect Code: cspr.ve0 3-R-NGO-25033
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Generations without Qat tAgad) pad
PR Date[ 27\08/2023 |  :wulll s Address: _ Taiz gl o) g
Currency: H Aleal) Tel: [ 04-253677 10yl o
Fax: | S wSWAl) o
| :supplier name 4,3l au) Email: [ info@nogqat.org S Syl
Contact Person: | 2] ghanall ot )
Cliia) gall g pLiidall aly Olandal) A6l 5 8 adali b gy (Alaa) paa gl Jaualiil) g bl Aagl| Baa gl a
Country Of Origin & Specifications Guarantee _uw_?mﬁ Period {Term Of Payment Total ! Unit Price Description Quantity Unit SN
purchase of 550 Sandbags 550 Sandbags 1
300 sandbags to GWQ's warehouse in Al-Ta’ziyah 2
250 sandbags to GWQ's warehouse in Al-Mukha 3
Taiz Governorate 4
5
6
T
8
9
10
1
12
13
14
15
16
17
18
19
- 20
Grand Total w\E_m._HIL I

filled by the supplier :

Basdl 39 jafa gall m.r.[..b...h..hn.

We are responsible for our ability to falfill our obligations with the required quality and at the greed time

Date of invitation recept to public ﬂm:nm_._

]

All occupational licensing and legal documents are in force
We affirm that all the data we have recorded are true and realistic

]

oo

Expiry date of our ommn_

signature:

Supplier name
Address

phone no

purchasing officer

Fandiha Ahmed Saeed }cb i s

Signature
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Y H F Yemen Project Title: Emergency Support and Life-Saving Assistance to Flood-Affected

{","“” *{4' NEnan  popylations in Taiz Governorate through Multi-Sectoral Shelter/NFI, WASH and
-ung

CCCM project.
Project Code: cerr-vem 23-R-NGO.25023
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< I ﬂ Yemen Project Title: Emergency Support and Life-Saving Assistance to Flood-Affected Populations in Taiz

M_F___ﬁm:__m:m: Governorate through Multi-Sectoral Shelter/NFI, WASH and CCCM project.

Project Code: caer van22-R-NGO.25023

(1 al) Aslaall g da glal) cilgall g IS gl of Saaal) el IS g of 5 AY A galh 45 graly WSy 51/ 5 GWQ pe 2 sall o) S A0 5,341 Jlacyl daild (Y)z dad
List of Company’s recent business with GWQ and/or other International Aid Agencies or United Nations Agencies or government agencies (References)

i ‘ -Dist - Duration of Impl tatt  Contgct person Position of ;

Organisation Project name Teetianilon Dist - Goy),. Dag A eImET I LContact person Phone/E-mail

N PR & - Lol ki) | jmplementation ion year OSay gl lasl | Contget person i ,

Ll g A | gl e i i) ole i Sal gl _ # gy daid)

1

2 h |
N
? _

6

7

8
Company name........... S s s e saaanne § AS D ]
Company OWner:......c.ccuiiiveiiieiireeeesreesssseeneos oo L L LT T ORORY #1 P
Phone NO.: ettt er s sa e snsaa s s nessasaensanene e s nn s ns s o . R T L P §)
Signituer: vesessuessusseneas ] A8 AN

the stamp: e oo fEAD



Humanitarian Governorate through Multi-Sectoral Shelter/NFI, WASH and CCCM project.

< I ﬂ Yemen Project Title: Emergency Support and Life-Saving Assistance to Flood-Affected Populations in Taiz
Fund &
. Project Code: -

YEM-23-R-NGO-25033

Work Plan Jes 4bi (¥)7 M

MMHEE. Title: Supplying sand bags to At Ta'iziyah and Al Mukha Districts - Taiz L Azbla — plaall g 4 jaal) 4y aa o Jal Gulas) &y 5 g5 s duallial) O gde ﬁ
vernorate =
T o v r sl ]
B haay Al dgal paally 3 i) lSall Gaddll Month 1 Month 2 Month 3 Remarks B
No Activity Description Planned Planned | Duration | Responsible
¥ P Start Finish (days) Person W. m m W ...m.. m m W m W W W
|
7
| .
|
| i_,
Authorized Representative Name:................ SRS cvenves s Samns bR i e n s bene e m ey ns 3 Al Jsdall
i SR ———————————— TS 0 ¢ 9%
Signituer: " |

the stamp: - -]



Humanitanan

Fund Populations in Taiz Governorate through Multi-Sectoral Shelter/NFI, WASH and
CCCM project.

V H ﬁ“ femen _Project Title: Emergency Support and Life-Saving Assistance to Flood-Affected

Project Code: cerr-vem 22 RNGO-25073
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v H F vemen Project Title: Emergency Support and Life-Saving Assistance to Flood-Affected

'"H'*lr*"ﬂ'mm-‘ Populations in Taiz Governorate through Multi-Sectoral Shelter/NFI, WASH and
Fungc
: CCCM project.

Project Code: ceprr veEm 23R NGO-25013

Tender documents Receipt form paiiall Lailiall gl g 2D 5 Lot (9) 73

Tender Title: Supplying sand bags to At Ta'iziyah and Al — sldall g4, 5l A e @ dasl alS) W 68 s duailial) Ohsis
Mukha Districts - Taiz Governorate. JJad ddadla .
Clliadl wanlgly Juat gills Jgdal) adl il O siad) pliial) o 2
Remarks Tel. Authorized Representative Name Address Tenderer’s name No
|
Authorized Representative Name: 208 50 J giall
Title:- rddall
Signature: a8

Stamp: 1padd)



Project Title: Emergency Support and Life-Saving Assistance to Flood-Affected Populations in

Taiz Governorate through Multi-Sectoral Shelter/NFI, WASH and CCCM project.
Project Code: cerr vEN-22 R NGO-2503

Supplier Questionnaire Form (aliall atia) 3 gall i (%) 7 3la

Tender Title: Supplying sand bags to At Ta'iziyah and Al — sliall g4, il 4 e ol Jaol) (el &y 5 g5 sl oy | gic
Mukha Districts - Taiz Governorate. JJad Alidla,

’ . e,
Supplier Information ygall o5 claglaa
Owner Name: selilal) ol 1
Name of Company: ' Al a2
Address: (gl 3
City — Town: daldll _ diaal 4
Company representative A%, ) fian s 5
name: P

1Ol . v d
Primary contact: sl sggalaad) Jual gil) o8 5 7
Email: HE TP (VR
RC card number/ year: i)/ a8 301 / (ot Jadl| 9
place of registration (copy ey ;) death) 5154 10
enclosed)
y|
Basic activities (max. 3) 2| (el 2 3) L) csllalizal) 11
3
i) s
Name of Bank
i) o gie
Address of Bank
g . S Gluad) gl % A
Banking Information Fnik e accm::t Al Cila gleall 12
Sl iluaal] a8 4

Bank name account
(¥ / pad) Sl &_Jﬂlh.ulﬂti-ﬂi O e el
Agree to be paid by wire transfer (ves/no)

(Sﬁ&saty3ammm@u,gté&j £laoll) 2ol sall g 5 dd) Laitd

13
Experience and reference list (please attach any documents related to the last three years activities)
iilgd) a8 59 ) ginl) (s A} ¢panats 1) &l sal) daitd
Address, phone number List of references (may include present activities)
Authorized Representative Name: 100 silly J gial) sl
Title:- sddall
Signature: 188 gl

Stamp: saddl)



Yemen Project Title: Emergency Support and Life-Saving Assistance to Flood-Affected
Y H F Humanianan — Populations in Taiz Governorate through Multi-Sectoral Shelter/NFI, WASH and

Fund

CCCM project.
Project Code: cerr-vEM23-R-NGO-25033

Check of legal documents Receipt form asiial! 4.5 gl 31l o}l ¢ (giasl (V) 7z ilad

Tender Title: Supplying sand bags to At Ta'iziyah and Al | 4Blaa — elial) 94, 5l 4, 1 o Jaol el & 8 s Aallial) o) gic

Mukha Districts - Taiz Governorate. Jad
plaall aSHSAY) I8 (ya Lk
S (pd) = LY cas 1)) 5 A Y (3t gl >
sl AT & L) e Sy ey 5 NIl

A8l Jled dpaddll daa
oand) il g 4S50 Jpass 354 2
ol Jadl 3
L pall 8L 4
Lol Ul 5

FARSTEETNY

(an g O ) Ol gliall Caiuall ALy
Jlaall s A5 8l gy Wi 54 7

Contractor Name/ Company: 248 3/ glial)
Title:- sddall
Signature: 108 il

Stamp: 1padld)



Vemen Project Title: Emergency Support and Life-Saving Assistance to Flood-Affected
Humansanan Populations in Taiz Governorate through Multi-Sectoral Shelter/NFI, WASH and

Fund
CCCM project,
Project Code: cerr vem 23-R-NGO 25032

BIDDER’S CHECK LIST - GWQ / <83 Jhal dataia  diabliall piiall (e 38al) daild

Date /)l 27 / 8 /2023,

Tender N° / dadia 8,: GWQ - 16

BEFORE SENDING YOUR BIDDING DOCUMENTS, PLEASE CHECK THAT EACH OF THE FOLLOWING ITEM IS COMPLETE
AND RESPECTS THE FOLLOWING CRITERIA. THE ABSENCE OF ANY COMPULSORY DOCUMENT WILL RESULT IN NOT
ACCEPTING THE OFFER:

L'g!t,\l:lﬁgﬁ:t:aljﬂ._ldL_\;iM@SJM&@S}ﬂ‘JJﬂY]%J&UJiQLAM1&}A;J‘9§JO.A-\S‘EJ¥ pla ), Luallial) anai 519 i )8
pilall o ) Alddie ] ol o dal 3N G gD e

To be filled in| For GWQ use only (to be filled in by

by Bidder . Purchase Committee)
piiall I8 5a Ly J O by Al 3003 A ga I8 (o Ly
Laiiall lE 3 (el daliis
o & Included Present
Description / <iwa gl g
cScription 3! Sl e adl Comments
Yes No Yes No Slaglet

pad y i |y

1.An original (Com le]SOI‘_\-‘ )I and one copy of the bid have been provided .
facultative

(u.nl‘).“ J,,IC-) pllarll ¢4 baa) 3-5.4.;:.'\3 (l_f‘q‘.);l') dglal 4305 ﬁam
2. Instructions to Bidders is attached, signed and stamped by the supplier on
all pages. (compulsory)
(oo 31) 2usall O Gn LgaTa g Lgali g Lgla g (g9 ) pasial cilaglel) (318 f oy

3. (form 1 ) - Offer Form is attached, filled, signed and stamped by the supplier
on all pages. (COITllelSOI'y)
eI 3M) 30sal) OB (1) Easad n A g dad i g cAlignl o ¢y 2l 3 gad (38 o
Note: Filling Required Specification and samples table (Stamped and signed)
(A8 59 i) Ltk cgllaal clical gall g cilimll g0 i
4. The prices in the Offer Form are in USD (compulsory)
() oS Nsally Gl ghgad ey
5. (form 6 ) - Bidders Questionnaire Form is attached, filled, signed and
stamped by the supplier.(compulsory)
« A gall gl g And ga g Slina g 488 lll!ﬁlka."gd-ﬂ.aogﬁuli_)him! (6)53\}&5
(2 3)

6.The Bidding documents are filled in Arabic (compulsory)
() 31) A gad) ARy AucBlial) il g diges o3

7. ANNEXES — Proofs of past performances (including example
contracts or other evidence of performance) in a similar field of
activity (e.g. rehabilitation or construction services) :(facultative)
Jlaa A (2193 o (s a0 Al gf a gat) el oot Lad) Galal) £ 109 e Do) g5 oy
(g8 (g oball cuilia 3 ) 63 Jia) Jilaa Dl




Humanitanian
Fund

Y H F Yemen Project Title: Emergency Support and Life-Saving Assistance to Flood-Affected

Populations in Taiz Governorate through Multi-Sectoral Shelter/NFI, WASH and

CCCM project.

Project Code: cerr-vEM 25 R NGO-25032

To be filled in| For GWQ use only (to be filled in by

by Bidder Purchase Committee)

il 38 e Lay 8 Cre iy a5 5003 il ga 0 e b

- -la ’1 Qﬁ*&ﬁ“ l-.
.. 3 Included Present
i glf
Description / <iuas! G o S s

Yes No Yes No Cilada]

pai y pai ¥

8.All of the below documents should be filled stamped and
signed (facultative)
(g IY) Lgah g Lot w3l JAIl (1) g
a. Pictures for the samples
Cliall dai g | pa
b. Filling Required Specification and samples table (Stamped and
signed) in the offer form
) i el (B (dagl g g dail) Lgand o pllaall sl gall g cillal) J gan din]
c. General Technical specifications
JAalad) 44081 gl galf
d. Particular conditions
oila go 51
e. Drawings

9 . ANNEXES A Copy of the following documents included:
(compulsory).
(b)) A Al g (3 g (e 48

e Copy of VALID Company Registration
(dsrball (5 l) s Jill g (Golpall Javeall) AS ) Jimaa 3lgeds (3o J grdiall s Ak

» Copy of ID or passport of legal representative
S SN Jiaall i) Ja o) Ao oa ABlay fpe ddd

« Copy of VALID Company Tax ID

. copy of the . (Jrdal) &y Loy Laialil) B e Adad 308
insurance card (valid),

.copy of the . (<29 &) Cod glall Cpiual) A8y ha Adoid (3 )
contractors' classification card (if any).

.copy of the Zakat card . (el &y lu) 46831 ABUad) e diu (3l
(valid).

. copy of the profile .J\aal) (udi &5 ad) ailgdiy Julb gy cha A3 3l
and certificates of experience in the same field.

10.Each supplier must provide a bank guarantee that is non-
cancellable and must be valid for tow month at a rate of 2 % of the
total nominal value of the tender items. (compulsory).

8892 et 0341 5 s AR G s ol 8 o o 5 il e

() ) plaad) dasd oya S p0) N 53%2)




@H:i',?fﬂw e Populations in Taiz Governorate through Multi-Sectoral Shelter/NFI, WASH and
CCCM project.
Project Code: cerr vem 23R NGO 25033

Y H F Yemen Project Title: Emergency Support and Life-Saving Assistance to Flood-Affected

To be filled in| For GWQ use only (to be filled in by

by Bidder Purchase Committee)
pical) 4 0y Ly i (e il ikal) 50 il ga J e L
Lailiall B Yy Jlaf daliia
- ‘ Included Present
aa gll X
Reacripion e Gaa G [ Comments
Yes No Yes No Segld

o p paad ¥

11.The Bidding form 4ailial) ¢ iLai
* Form 1 ;Offer

wa L1 Fisad

» Form 2 ;References Check
(&)l )Y Jlas) dailid; 7] ga

» Form 3 ;Works Plan
AN At 1 Aadli3 o 73 gad

. Form: 4Submission of bids and Cilagdiall g pland) agaiig; o3 gal
discounts.

* Form 5 :Tender documents Receipt
AaaBliall 3l g 2D b el ; © 7] ga

» Form 6 :Supplier Information
JAailiall adia ludiad = 1 73 gad

* Form 7 :Check of legal documents Receipt form
Lualliall aaiiall 4 gilil) 33 gY o (3Eail) Aaild7 1) gai

« Form 8: BIDDER" S CHECK LIST

* BoQ
. Cildeal gal g cluaglt § gaa)
Contractor Name/ Company: 248 A1/3 ) gall aud
Position:- (ddial)
Signature: ;a8 g0

Stamp: saidl)



B Project Title: Emergency Support and Life-Saving Assistance to Flood-Affected
Yemen
Y H F Humanitarian Populations in Taiz Governorate through Multi-Sectoral Shelter/NFI, WASH and CCCM

Fund

project,

Project Code: cerr vEM 23-R-NGO-25033

Instructions for Bidders uailiall ¢iatiiall cilagle’
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Sl Yl
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A Ul 3 e G (e pllaall dasd (149% 2
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T Project Title: Emergency Support and Life-Saving Assistance to Flood-Affected
Y H F Humanitarian  Populations in Taiz Governorate through Multi-Sectoral Shelter/NFI, WASH and CCCM

Fund project.

Project Code: cerrvEM 23 RNGO-25033

Instructions for Bidders duailiall ¢uadifall cilege’

5 Ul — o8l 5 Bl By e T S ST 355 bl o e |
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R Project Title: Emergency Support and Life-Saving Assistance to Flood-Affected
Y H F Humanitaran Populations in Taiz Governorate through Multi-Sectoral Shelter/NFI, WASH and CGCM
Fund project.

Project Code: cerr-vEN-23-R-NGO-25033
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Republic of Yemen Y H F :"L’”““;i ’ Liial 4y ygandt
Humanitarian
Fund . .
Generations Without Qat Organization L @l MW Jbal dalils
BoQ for Sand bags. Ja gl st Al cilias J50a

Project Title Emergency Support and Life-Saving Assistance to Flood-Affected Populations in Taiz Governorate through Multi-Sectoral Shelter/NFI,
WASH and CCCM project.
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Unit cost
No Destription Unit Qtyss  [(USSpeaashi | Amount ( US$)alesh i gl
$
Materials only a8 3 gal)
Sand bags:
Type: Woven Polypropylene Sandbags
Aftached Tie-String, Size: 60x30cm
Weight: 133 Ibs.thousand Pcs . HIGH
UVI: Recommended protect contents from sl i
UV rays up to 1,600 hours out Clg sl e e gias Jaj cilis g g
1 disintegrating and make excellent sand- No. 76.00 pre T N a8 ga b s e 2 gl
filled flood barriers. e Aadad ll f 5 VY )
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Shovel:
Wooden or metal handle with length of
100 cm
head dimentions 17 x 23 cm A8 el
2 round shape blade Box 1.00 poi Ve gl S ) k5 e
Y shape metal grip s 2 5 ol dad
Sl 4 gy 5 a
Yo JSE e s
Plastic Sheet:
Plastic Sheet the following specifications:
Dimensions: 4x6 yard (3.5x5.35m)
Weight: approx. (3.5 - 4.5) kg Sl 4 L
Manufacturing: made of woven high- A il gl A8 5k
3 density black polyethylene fibers, Roll 1.00 (#5.35 % 3.5) 5341 x € :dait
reinforced rims by heat sealing on all paS(E0 o) e s
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Introduction:
Motivated by our human mission and in the
achievement of our vision and values that we believe in
and the noble goals that we seek to achieve, the
Organization adheres in its practices to the highest
standards of high moral and human behavior and binds
all its employees to this and expects all of its partners
and dealers to follow that approach and fully adhere to
this code of ethics and these rules of conduct wherever
they are located under the umbrella of human dignity.
The purpose of the Code of Conduct and Conflict of
Interest is to define the expected behavior of the
organization’s employees and associated individuals,
including customers and suppliers, and it forms part of
all employment, supply, and consulting contracts.
Violation of any of these principles will lead to strict
legal measures that may lead to dismissal from work or
suspension of dealing with suppliers and contractors by
the standards and values, and policies that we outline as
follows:
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Mission and values of the organization

Generations Without Qat is an independent, neutral, and

non-profit non-governmental organization working in
awareness, development, and humanitarian response.
e Objectives:

General objective:

Contribute to alleviating the suffering of society and
achieving sustainable development.

Sub-objectives:

» Eradicating poverty, and enhancing health and
educational conditions for the poorest communities.

* Increased awareness of the most developmental and
humanitarian priorities of local communities.

° Focusing on economic, social, political, and
educational issues for young people.

* Empowering communities, especially youth,
economically, socially, educationally, and politically.

® Empowering youth (male and female) and refining their
skills so that they can contribute positively to society.

® Mitigating the effects of conflict on local communities.
* Promoting voluntary work among young people.
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- Yemen - Taiz - jamal St. in front of Yemeni lawyers syndicate
- Sana'a Branch -Hadah St opposite to Palm Café

- IBB Branch - Taiz 81 Next to Al -shifa’a hospital

= Aden Branch -ALmoata’a St

- ALMukha Branch-Aldaeri St

- AlHoban Branch-Next to Biscuils Faclory.

www.gwa-ye.org [E5] info@gwq-ye.org

04 200591 - 04 290591 - 04 427570 - 01 450581
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* Establish strong relationships with organizations and
institutions that have the same goals.

* Promoting peace-building, gender justice, and good
governance.
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Our commitment to our core values of change,
construction, transparency, integrity, equality, justice,
respect for diversity, and non-discrimination reflects the
reality of our professional identity and what we want,
and how we do what we want by applying these values
that we expect to work accordingly starting by the
lowest employee, user, partner or clients of the
Organization to the highest member in the
Organization’s administrative structure and wherever it
functions. Such values include, but are not limited to:
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A.Respecting Fundamental Human Rights:

In our conduct, we are committed to preserving human
dignity, treating people with respect, encouraging
diversity, developing openness to various visions and
ideas, promoting freedom and equal opportunities for
all, and applying absolute compliance according to
those laws and regulations in place in our offices. The
behavior and ethics of all of our partners and associates
must conform to these standards, which are reflected
in our policies during our daily practices.
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Protection from Sexual Abuse and
Exploitation:

Our organization does not tolerate any attempt to sexual
exploitation or harassment. In order to prevent and
suppress such acts, we take all measures starting from
listening to complaints, investigating and monitoring to
applying disciplinary and restraining actions, when
necessary, whether when these abusive practices occur
by our employees or by our partners or associates.
Meanwhile, we are committed to protecting the victims'
material and moral rights.
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“Protection from Sexual Abuse and Exploitation Policy” I iz .
of the Generations without Qat is attached hereto for PSS ER] ol Jiz)
information and application.

B.Protection of Children: JabY Llas-c

Generations without Qat gives special care to this

group and has zero tolerance towards any attempt of
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- Yemen - Taiz - jamal St. in front of Yemeni lawyers syndicate
- Sana’a Branch -Hadah St. opposite to Palm Café

- IBB Branch - Taiz 51 Next to Al-shifa'a hospital

- Aden Branch -Almoala’a St

- ALMukha Branch-Aldaeri St

- AlHoban Branch-Next to Biscuils Factory.

www.gwq-ye.org [E5] info@gwaq-ye.org @

04 290591 - 04 200591 - 04 427570 - 01 450581
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sexual exploitation, abuse or harassment.
Organization is committed and similarly requires
everyone working with it to take all necessary
measures and care for children and not to allow child
labor under the applicable legal age, and it follows up,
carefully investigates and takes strict procedures
against any violation thereof.

You will not engage in any abusive or exploitative
behavior and you confirm that you:

You will not engage in any sexual activity with children
or beneficiaries.

You will not exchange money, labor, goods, or services
for sex, including sexual favors, or other degrading,
humiliating, or exploitative behavior.

You will not engage in any exploitative commercial
activities with children or vulnerable adults, including
child labor or trafficking.

- You will not sexually, physically, or emotionally abuse
or abuse a child or vulnerable adult.

The Child Protection Policy of Generation Without Qat is
attached hereto for information and application.
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C.Non-Discrimination:
The Organization will not tolerate any form of
discrimination based on gender, race, religion, national
or ethnic origin, social status, color, military status,
nationality, marital status, or other matters that would
violate the principle of equality and non-discrimination
in the organization and will take the necessary
measures to prevent any harassment caused by that.
The Gender and Non-Discrimination Policy of
Generations Without Qat is attached hereto for
information and appllcatlon
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The Organization adheres to and requires all its clients
to fully comply with all applicable laws and regulations
inside its locations and respects community norms and
customs, except in cases where there is a real threat to
life and personal security or serious harm to persons,
taking into account reporting to the highest official in
the Organization to consult with the legal department
about this at the earliest time, the Organization will not
help or deal with those believed to be involved with
terrorist organizations or facilitate their tasks or
support them or any other entities that represent or are
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controlled by them or run by prohibited parties
according to national and international laws.

Third: P li_ ies Adopted Duri
Performance of Tasks:

Generations without Qat is aware and requires all of its
employees to have good, clear, respectful, and
professional relations according to this code of conduct
and avoid confusion between the practical and personal
sides under penalty of accountability. Given that the
greater part of the Organization's work is conducted in
local communities, its employees should enjoy positive
relations with these societies to achieve the desired
successes by respecting their customs and traditions,
avoiding engaging in the political conflicts of these
societies and the necessity to take into account their
cultural specificities.
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A.Human Resources Manual:

The Organization creates a mechanism for monitoring
and evaluating the extent of its employees' compliance
with these rules of conduct that it expects all employees
and partners to abide by them, and a violation of any of
them will constitute a reason for accountability and
penalty. Any employee, partner, or client who signed,
witnessed, or heard about behavior inconsistent with
what came under this code is responsible for reporting
About this illegal behavior, either to their direct boss,
Human Resources Director, or Executive Director.

The Human Resources Manual of Generations without
Qat is attached hereto for information and application.
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¢ Security and Safety Policy:
Generations without Qat always prohibits violence in
the workplace, and employees of the Organization or
their acquaintances are obligated to do so, either
towards employees or beneficiaries of the
Organization's projects. Accordingly, the Organization
prohibits the possession or use of any type of weapon,
and any act of violence will be addressed by strict
disciplinary procedures applied to the laws and
regulations of the Organization. Moreover, the
Organization will give utmost care to the safety and
security of its employees and workers who have to
follow the applicable instructions during the
performance of their work.
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You must comply with any local or international
security guidelines and will communicate any necessary
changes to these guidelines.

The Security and Safety Policy of Generations without
Qatis attached hereto for information and application.
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B.The Policy of Using Work Premises and Supplies:

According to the laws and regulations in force, all
communication devices, systems, equipment, and data
owned by the Organization and devoted to its work may not
be used except for the work of the Organization and only by
authorized persons. Therefore, the Organization has the
right at any time to review all of this available equipment
without any prior notification and has the right to access all
correspendence and sites visited by employees on the
occasion of their performance of their work in every internal
review of accounts and investigations. Any unauthorized use
of any of the means and tools of the Organization and its
material or moral property or intellectual rights must be
reported to the superintendent director or the responsible
authority to take the necessary actions.
You must take adequate care of the machinery, equipment,
tools, and devices placed at your disposal and in your
custody and return them to the Organization in good
condition if your services are terminated.
And to preserve the organization's money, property, tools,
papers, and all its resources, just as you keep your own money
and do not use it for anything other than what it was allocated
for.

The Policy for Using Work Premises and Supplies of
Generations without Qatis attached hereto for information and
application.
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C.Anti-fraud and Corruption Policy:

Generations without Qat rejects and suppresses any
means of fraud or corruption and obliges all employees, | i
partners, and clients to comply with anti-corruption laws
and the necessary regulations and bylaws. The
Organization monitors any disgraceful behavior and
creates a follow-up body to investigate and verify such
behavior. All employees of the Organization and its
clients are expected to take care to prevent and detect
corruption or any suspicious behavior in any existing
partnerships or joint business or contractual relationship
with experts and consultants, and for that purpose, it is
prohibited to provide or take any money to obtain an
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undue advantage and inform the concerned authority of 7 ML s M Jlal dadaies Lol slud)) dxd8e Aol B0y
any incidents of fraud or corruption to be subject to PRI
investigation, accountability, and discipline by the
applicable human standards. '

The Anti-Corruption Policy of Generations without Qat is
attached hereto for information and application.

D.The Policy to Prevent Conflicts of Interest: Tlhaddl ylas O9s A ghoddl duwbws -z
The Organization follows a policy whereby the employees of | Sy 5649 dalaiall sabge lgarga pb dwbw dalaioll &y
the Organization, its partners, and all those dealing with itare |3, __ . . CocaoBla GaBioes) Lol a9yl I | s gao cykalazoll

obliged not to use the working conditions to achieve personal, | ;. ; S B e .
professional, or other gains that contradict the interests of the [ Loy 9l lgiramg dabaiall plicae go oylais Loy Lapd gl Ao

Organization and its reputation or that affect its competitive By JaYl blss @l L L"}"‘-”" Ludlall 0 gihad e
capabilities, especially about favoritism towards family |36 cuS) ©Meloxally Lidg)) plasuinl GldS j9=0 Y 3] ¢ eMajllg
members, friends or colleagues. It is also not permissible to use | s Jing ¢ Adall Olasizmall Cilyely delgd Callio Loy duwdls

gifts and compliments to gain a competitive advantage in " . . bl ol o
contravention of the norms and customs of local communities. L‘QAJWUAU;&N’DJB $ -l’g"ﬂu}k’awu ‘fv'b Srluylasl!

The Organization and its staff are obligated to prevent, report, | - Wesless dilsl cols o0 3> L% Aol ‘_‘:‘:‘e;l:‘” wishz Y 3551y

and take appropriate disciplinary measures against those [« S Juai dalaies duolsl tlasll Cylas 095 dglodl dusbws (3850
found tolbe guilty ofcommittir}g such practices. ‘ AAY £
The Policy to Prevent Conflicts of Interest of Generations
without Qat is attached hereto for information and application.

A. Confidential Information and 10,58 duSilally & ! olo ghradl dalas dunloss -z
Intellectual Property Olaghaoll e Je Blaxdl lgaog dalaiall (§ plolall goaz piib
Protection Policy: Ll 338 eliSy dalaiall go pgles dewlios ladle gl (1

All femployees a‘ncl a'ssociates of the.()x"ganization are G-l cloglas Lly guabadlly ol oile glaos EL_,Jl:th
obligated to maintain the confidentiality of the S5 G kel i ol e s Sl oyl i) Lgalaitd
information they obtain on the occasion of their work ) A L5 v S o2l ) g

Blelyag ¢ Aulslg d.__\_g.n_.:.Jl sl ! 9l D)Jhcﬁ)]b_,.a)” @ ¢l guo

with the Organization, all financial data, donors' and e . S A _
employees' personal information, and any other Al lehaYl mdgs Al o clldy 4,581 4Slall Gla>

information for their use other than the purpose for sy Diguell oig) lady &l luna) diallies sl oyo S dpasliall
which they were collected. They further have to be WS 5> & Calb gall by pin L D el 9l Lo daglas &y (§ lad)
careful in sharing such information by any means of Dl d)dl juladl 3l adeg ¢y Jg> abll .—L.;.xs) oo

communication, verbal or written, taking into account (hianlh duzids R .
¥ " 9,5 duaias Lo Y1 gl J I paey dolidl &l Cala glaall
the protection of intellectual property, and any violation |. I.J.J;‘ T MLGSJ g i:: 3. 0 blo ;;J}‘ - i

of the principle of confidentiality by this code shall be . e T i .
subject to appropriate disciplinary procedures. When | %~/ 35k bl delaiall g Juug (o O Jodd) dilasell ey

there is uncertainty in the confidentiality of a piece of
information, the employee must consider it confidential )
until it is proven not by the direct supervisor. The LAYl LI« M Yz dalaios ol loglaall Gilas dusbiww (3350
employee also must take the necessary measures to
protect private confidential information and not access
it except as required by the work conditions, while
respecting privacy data as defined by the various
regulations, and the protection extends to all people
hired by the organization to carry out tasks as well as
beneficiaries.

The Information Protection Policy of Generations
without Qat is attached hereto for information and
application.
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E.Procurement Policy: POl el Lol -3

The Organization adopts the principle of transparency, mJuJi s la)l e plixly Mb'\.”j adlasd) e dalaiadl dazas

integrity, and respect for the principle of honest competition Tadg VI ¢l &) Gl \ U Slousdl |, Liadl avoas)
in the provision of the best services to the heneficiaries. 9 3 <lad (2 Ol s = g

Therefore, the procurement will only be made according to Qf"?}“‘” ) JL':‘"_‘ iy 29yl L}““-‘fb . "_:"L"’-*""P“ Jaasy
the best specifications, and offers, suppliers, and dealers will | <V lgalb 9o dataiall Py sulaall odg) 1289 (gao (ploalazallg
be selected according to these standards. The Organization EAEL By Wledsl 59 el adl ddoc Haso L dfd__,%; agaleg

will require its employees to do so and will document o adAlly Oledsdlg paadly cpasldl Hlasb B_g_,.n S lially (29,all

everything related to the purchase and provision of services <
starting with submitting offers, bidding, and selecting sellers, Jua=d Syl e s ‘53] Raslcs- 4 2 O oS Lo 61

goods, and services, and refrain from anything that might =L okl 0dd 2o (oylaty Lo (S B9yl mw‘j §blgilly

constitute a personal interest for any of the Organization’s . dalaia]l zSlel) La_9_9 Claadl Al s

staff through the conduct of fraud, collusion, courtesy, and - i3 T detaias dooladl (b s s ol 5 "y

bribery, and any act that contradicts these moral principles PERS PN 00 e ¥ el bl L 50

must be punished by the regulations of the Organization,
Procurement Policy of Generations without Qat is attached for
information and application.

Fourth: Follow-up Procedures and Complaints 1Olalally S e Y9 dasliall ikl sl
and Violations Reporting mechanisms: Lliaw g Jjja,mjl P Holud (223 ail datny il 9o ST e

Any employee who believes that he has been subjected to ||ia OF (':Q.w_g | aals 3! Ty L_J_g.n_u:.!'l uyl.e.ﬂ_gl G R Jh_a-l dabrie

wrong or prohibited behavior according to the policy of Kl gl el sin < | sl ol
Generations without Organization or the applicable law, or a L’a &3 = os 4 2 ‘).»)I o< @LD’ ‘

witness or heard about this behavior, must report the incident, ‘5‘ 2o bl @y g (Gl feslt Uy ells I (928l 13] &yl
and the content of these communications or complaints will be | SWbas dil (po (pabgell (S &l ey digdall odg) Callsen gl
confidential if necessary, subject to the results of the L>doly slasYl e EYI PUIPE B plasil of
investigation and will not be tolerated With any behavior that
violates this code, all employees will be protected from any
harassment or retaliation as a result of being able to report

b Yzl dabriay Luolsd) cilalally ($980a1 duolinng cdnliol] Al (59,0

errors and fix them. LU gAML (la

The Follow-up Procedures and Complaints and
Violations Reporting Policy of Generations without Qat is
attached hereto for information and application.

Standards and rules of conduct oLl uclgdy ulaa

As an employee of the Generations Without Qat . ol A . 3 P
organization or associated with it, whether by contracts, S dpfn) eyl daon ol B N Al G labge Likicy
supply transactions, consulting, etc., you agree to the 395 e (@l aslailly polaadl e (38195 Wlild bty ol Ll Q)4

standards and rules that ensure that your professional L e " . ol o .
and personal behavior is compatible with the values of WL pofins daliiall o8 e (gals el gl
the organization, and you will do the following: 3 Blawdl @ Neld haie 05ST 0l poM1g dgz U Jodl -)

- To work diligently and sincerely, and to be an effective _ ’ T

element in participating in achieving the goals of the ledlae Bloys dalatall Slual 0

organization and taking care of its interests. Aslaiall (3 5),800l Jasll deelgas ol o -
- To abide by the working hours set by the organization. o e Bt et % B ) )

3- To be honest, fair, and honest in all activities and Lol Ml Aatidl 456§ Lisely livatag Bobio 0S5 of -1
relations of the organiz_ati(_)n an.d to treat al'l p.eop!e with e Laig dal,S5 plimly Gl Gl ey Joleds dobiially
fairness, respect, and dignity without discrimination of .

gender and gender. Foilly uizl]

4- To implement regulations, policies, and instructions,
to cooperate with my colleagues at work, and to work
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with them as one team, to ensure regularity and raise
productivity.

5- To inform the Human Resources Department of any
changes to my data within a week from the date of the
change, especially about the following matters (change
of place of residence - change of phone number, mobile
phone or e-mail - change of marital status such as
marriage, divorce, childbearing, etc.)

6- You confirm that your behavior will not harm the
reputation of the organization and you confirm that you
will not carry in your possession any illegal substances
(Khat or cigarettes) on the premises of the organization
or during the performance of work on its part or the
implementation of any transactions related to the
organization.

7- You are required to comply with the laws of breaking
the monopoly that governs the daily behavior of setting
prices, buying and selling, and marketing goods and
services, and you must follow the organization’s
procedures related to communicating with competitors,
obtaining and dealing with information about
competitors, and when participating in any professional
or specialized union in the field of work. You should also
consult management regarding any business
arrangements that may give rise to competition law
issues for the organization.

8- All employees, partners, and members of Generations
Without Qat who work with beneficiaries of vulnerable
groups (children, women, and people with special
needs) are committed to the following:

o Listen to and respect them, empower them, and
involve them in planning and implementation activities
as much as possible

0, beware of practices or situations that may put them at
risk, and take appropriate measures.

0 Protect them and maintain their minimum rights.

o to always be visible to them when working directly
with them

o I report to their Chief Protection Officer or my
Supervisor.

or the child protection team at the organization for any
concerns [ may have regarding the protection or
security of the child.

Standards and rules of conduct:

As an employee of the Generations Without Qat
organization or associated with it, whether by contracts,
supply transactions, consulting, etc., you agree to the
standards and rules that ensure that your professional
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and personal behavior is compatible with the values of
the organization, and you will do the following:

1- To work diligently and sincerely, and to be an
effective element in participating in achieving the goals
of the organization and taking care of its interests.

2- To abide by the working hours set by the
organization.

3- To be honest, fair, and honest in all activities and
relations of the organization and to treat all people with
fairness, respect, and dignity without discrimination of
gender and gender.

4- To implement regulations, policies, and instructions,
to cooperate with my colleagues at work, and to work
with them as one team, to ensure regularity and raise
productivity.

5- To inform the Human Resources Department of any
changes to my data within a week from the date of the
change, especially about the following matters (change
of place of residence - change of phone number, mobile
phone or e-mail - change of marital status such as
marriage, divorce, childbearing, etc.)

6- You confirm that your behavior will not harm the
reputation of the organization and you confirm that you
will not carry in your possession any illegal substances
(Khat or cigarettes) on the premises of the organization
or during the performance of work on its part or the
implementation of any transactions related to the
organization.

7- You are required to comply with the laws of breaking
the monopoly that governs the daily behavior of setting
prices, buying and selling, and marketing goods and
services, and you must follow the organization’s
procedures related to communicating with competitors,
obtaining and dealing with information about
competitors, and when participating in any professional
or specialized union in the field of work. You should also
consult management regarding any business
arrangements that may give rise to competition law
issues for the organization.

8- All employees, partners, and members of Generations
Without Qat who work with beneficiaries of vulnerable
groups (children, women, and people with special
needs) are committed to the following:

e Listen to and respect them, empower them, and
involve them in planning and implementation
activities as much as possible

e Beware of practices or situations that may put
them at risk, and take appropriate measures.
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GWQ Code of Ethics and
e Protect them and maintain their minimum
rights.
* to always be visible to them when working
directly with them

e | reportany concerns | have about the
protection or security of the child
e I work to prevent children from being hit or
subjected to physical or moral abuse
e You will not act in ways that shame, humiliate or
humiliate them.
e Equal treatment, and do not prefer each other or
exclude each other.
e [ will not use inappropriate or offensive
language.
e [ will not allow children to participate in
activities that are illegal, unsafe, or abusive.
e [ will not enter a child's home unless a parent or
guardian is present
e [ will not keep any information related to child
abuse secret, so always follow the procedures
for reporting any suspicions to the Child
Protection Team, your direct boss, or the
management of the organization
e [ do not use photography or video without
permission (children, women, or people with
special needs) and his guardian.
9- I undertake not to use my influence to try to obtain a
work, a decision, a commitment, a supply or service
agreement, or to obtain an advantage of any kind for me
or others that violate the organization's regulations.
10- To inform the line manager and the security and
safety manager immediately after the loss or loss of any
confidential documents.

In the event of any violation, fraud, embezzlement,
discrimination, sexual harassment, exploitation, abuse,
support for terrorism, or illegal behavior, please dial the
free number: 8000440 or send an e-mail to: cfm@gwq-

ye.org

ez 25 9l Gl gl ¢l gl el o) dadlsea Tag2g U 3
JUail (2 (f9 Ao pt ol ol ol ees 9l csldul o Mzl i
cfm@gwg-ye.org Jued ss JLoyYl 51 8000440 (loeall 03,1 pc

I acknowledge and undertake that I have read and
understood all the principles guiding my job with the
organization, as | have received and read a copy of the
Code of Ethics and Code of Conduct of Generations
Without Qat Organization, and all the policies and rules
referred to in the Code, and I agree that, in the event of
my violation of any of these policies related to behavior,
that you the organization is taking strict legal action.
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