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NTRODUCTION

1. The International Rescue Committee

The International Rescue Committee, hereinafter
referred to as ‘the IRC”, is a non-profi,
humanitarian agency that provides relief,
rehabilitation, protection, resettlement services,
and advocacy for refugees, displaced persons
and victims of oppression and violent conflict.
The IRC has been operating In Yemen,
implementing an integrated WASH, Health,
Nutrition, Child Protection and Reproductive
Health emergency program.

2. The Purpose of this Request for Proposal
(RFP)
It is the intent of this RFP to secure competitive
proposals to select service provider(s) for
MASTER SERVICE AGREEMENT FOR
PROVISION OF CLEANING SERVICE AT
ADEN MAIN OFFICE AND GUESTHOUSES,
YEMEN COUNTRY PROGRAM

The winning bidder(s) will enter into a fixed price
Master Service Agreement (MSA) for Two (2)
years. Bidders shall be domiciled and must have
complied with all Government legal Regulations to
operate in Yemen and be a regular taxpayer to
offer such goods or services as specified in the
tender and shall furnish copy of its operating
license/certificate of registration valid for the fiscal
year 2025/2026. The Bidder shall not be under a
declaration of ineligibility for corrupt or fraudulent
practices.

3. Cost of Bidding.
The Bidder shall be responsible for all costs
associated with the preparation and
submission of its bid, and IRC hereinafter
referred to as “the Purchaser”, will in no case
be responsible or liable for those costs,
regardless of the conduct or outcome of the
bidding process.
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1. THE BIDDING DOCUMENTS:

4. The Bidding Documents
The Bidder is expected to examine all instructions,
forms, terms, and specifications in the bidding
documents prepared for the selection of authorized
service provider. Failure to furnish all information
required as per the bidding documents or to submit a
bid not substantially responsive to the bidding
document in every respect will be at the Bidder’s risk
and may result in bid rejection.

The Bidding documents shall include the
following documents:

o The Request for Proposal — RFP (this
document);

e Annex A - Intent to Bid

e Annex B - Vendor Information Form.

e Annex C - Terms of Reference (TOR)

e Annex D - Price List

e Annex E - Delivery Methodology

e Annex F - Delivery lead time

5. Clarification of Bidding Documents

A prospective Bidder requiring any clarification of the
Bidding Documents may notify the Purchaser in writing at
the procurement.aden@rescue.org The request for
clarification must reach the purchaser not later than 30t
September 2024 The Purchaser will respond by e-mail
providing clarification on the bid documents not later than
the 3rd October 2024. Written copies of the Purchaser's
response (including an explanation of the query but
without identifying the source of inquiry) will be
communicated to all prospective Bidders, who had
received the bidding documents and express an intention
to submit bids.

lIl. PREPARATION OF BIDS:

6. Language of Bid

The bid and all relative correspondence and documents
exchanged between the bidders and the Purchaser shall
be written in English language only. Any printed literature
furnished by the bidder and written in another language
must be accompanied by an English translation of its
pertinent passages, in which case, for purposes of
interpretation of the bid, the English translation shall
prevail. Any translations must be performed by a licensed
translator as recognized and authorized by the Courts and
Government of Yemen.
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7. Documents Comprising the Bid

The submitted bid must include the following information.
Failure to supply all requested information or comply with
the specified formats may disqualify the bidder from

consideration:

Eligibility documents that will be checked before

technical evaluation (Preliminary Evaluation)

o A Certificate of Business Registration or Trading
License in (Yemen) Providing licenses and official
papers for operating as a specialized Cleaning
Services. (Mandatory)

e ID or passport copies for individual owner/s.
(Mandatory)

e Tax ID Card in (Yemen) (Mandatory)

Technical:

Bidders shall provide the schedules listed below in their

own formats.

e Annex C - Terms of Reference (TOR) completed,
signed, and stamped (Mandatory)

o Supplier information form & Conflict of Interests

completed signed and stamped (Annex B)

o Annex E - Delivery Methodology (Mandatory)

o Annex F - Delivery lead time (Mandatory)

Financial:

* Annex D - Price List clearly completed, signed, and

stamped (mandatory)

8. Bid Prices & Price Changes

The Bidder shall clearly indicate the unit price of the
goods it proposes to supply. All unit prices shall be
clearly indicated in the space provided in the price List
Annex D, and all unit prices quoted in the RFP response
shall be agreed to be in effect for a minimum of twelve
(12) months beginning on the date when the contract is
executed, with the exception of services which are
subject to significant and unavoidable market forces
which prevent this, in which case the Bidder shall
describe and justify of potential price fluctuation during
the first twelve (12) months of the agreement. The Bidder
must sign and officially stamp the price list-Annex D.

9. Bid Currencies
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All rates and amounts entered in the Bid Form and Price
List and used in any documents, correspondence or
operations pertaining to this tender shall be expressed in
US Dollars (USD)

10. Document Establishing Good’s Eligibility and
Conformity to Bidding Documents

Pursuant to Clause 7, the bidder shall furnish, as part of its
bid, documents establishing the eligibility and conformity
to the Bidding Documents of all goods and services, which
the Bidder proposes to supply under the Contract.

The Documentary evidence of the goods’ and services’
conformity to the Bidding Documents may be in the form
of technical specifications, literature, drawings, data
(tables, graphs etc.), and shall furnish:

e Adetailed description of the goods’ essential technical
and performance characteristics.

e A clause-by-clause commentary on the Purchaser’s
Technical Specifications demonstrating the goods’
and services’ substantial responsiveness to those
specifications or a statement of deviations and
exceptions to the provisions of the Technical
Specifications.

The bidder shall note that standards for workmanship,

material and equipment, and references to brand names

or catalogue numbers designated by the Purchaser in its

Technical Specifications are intended to be restrictive.

However, the Bidder may substitute alternative standards,

brand names and/or catalogue numbers in its bid, provided

that it demonstrates to the Purchaser’s satisfaction that the
substitutions are substantially equivalent or superior to
those designated in the Technical Specifications.

11. Bid Security
For the Purpose of This Tender, Performance Bond is not
Applicable

12. Period of Validity of Bids

Bids shall remain valid for One Year after the date of bid
opening prescribed by the Purchaser, a bid valid for a
shorter period may be rejected by the Purchaser as non-
responsive.

In exceptional circumstances, the Purchaser may request
the Bidders to extend the period of validity. The request
and the responses thereto shall be made in writing by letter
or e-mail. A bidder agreeing to the request will not be
required nor permitted to modify his bid.
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13. Format and Signing

The original bid shall be signed by the Bidder or a person
or persons duly authorized to bind the Bidder to the
contract. Financial proposal pages of the bid shall be
initialed by the person or persons signing the bid and
stamped with the company seal.

Interlineations, erasures, annotations, or overwriting shall
be valid only if they are initialed by the person or persons
signing the bid.

Please Note: A single bidder may not bid on the same
tender via more than one company under his or her
ownership. In addition, bidders having close relationships
with other bidders (members of the same family,
subsidiary, or daughter companies, etc.) may not bid on
the same tender. This type of action, or any other action
judged by the Purchaser to constitute collusive behavior,
will lead to the bidder(s) being automatically eliminated
from this tender and disqualified from participating in future
IRC tenders. On the other hand, one bidder may submit
more than one offer in response to the same tender only if
the offers demonstrate clear differences in specifications,
quality, lead time, and other characteristic of the goods
and services offered.

IV. SUBMISSION OF BIDS

14. Submission and Marking of Bids:

Bidder shall submit sealed bids addressed to the
Tender Committee.

International Rescue Committee

IRC Aden Office

Khormaksar — Amin Nasher Street — Land No. 7
Aden

ad gl g Jal 13

o celdaall adia Jd e La¥) (gl a8 O Gang
adia a3l UGgld cplsdall Galiil) 5 adil)
Osad g cpAll el SV el 8 o pUaall
AS A iy iy s ellasll Sl

&8 gl a3 13) V) A 6l8 B sa gall il (3 08 il
oalaEY) ol addll J8 e JdsY) Gadl Lele
.cLLud\Gjr_ ‘J‘é} &ﬂ\

o e 5l Jall aal g elac adial Ggay Y Afigate
Ale Caad Baa) 9 A8 58 e KT 5a sk e elaall
Ol s 2l (et Heaa Y e el ) AdLaYL
GAY) (mgall edie pe ARGy e agual
ISl o Aagls A58 5 Al udi (e sliac)
Al gl @l ¢ lel aY) e g sl 12a dadliall
L}\ (S5 ¢ Lﬁ}L\js éjl..ueu\ ‘_Ax: L.,S_)-‘M‘ o)
e e WK (goal) edie) ialall slagiv
sl Glelac (;‘n 4SJL1A]| (e 4\3,)3%\ cw\j gUaall
e Y ¢ oAl el e bl A all M)
ol Alatl (e e ST an cpul dall aaY
& daal g M) i g jall < yelal 13 Y] eUaal)
o Wty Ll Uedly sasally lical sl

Adiall larall 5 aluall 5 jpaall (ailiadl)

g lUand) anlud slayl
sigUanl) ualig asads 14

MQ\I&P}AM).\MQ\&LEQ ¢Li=aj\eq§.qel“;\....

Cladliall

agd sl HaRy) g

O (o ihasal) Cial

T8 ee- pdl (el Bl - e 63
RS

Bid Submission Closes on 8t October 2024 at 4dclull alai 2024 isiS) 8 Ciglaal) addud 3o ga iy

4:00PM

slua 4:00

Aden office and guest house visit on 29t alai jiaii 29 ags dBludall Cung (3e iSa B L) = g

September 2024 at 10:00AM

All bids to be sealed and put in the tender box located

lalua 10:00 4slud)

Cilailiall (3 shica A Lgania 5 5 cileadliall gaan qoadii i

at IRC Office in Aden. Bids submitted after the deadline  Ju& (s (e (o3 D A sal) Zaall) (il & ) il

will not be accepted.

(el 2 gall aay Aanial) e Uaal)

Bidders who will pick documents physically at the (& <laiiuall () saliven (pdll Clelarll adia e g

office, must sign the bid register form and Intent to bid
y

Save money, paper, and the environment by printing on both sides!
5YE/ADE/08/24/05

Al g CleUanll Jas 23 s e ol sill aguaiily CiiSall



at the reception of the office indicating their company
name, telephone number, and sign. All Bidders must
fill and submit the Intent to bid forms by email to the
following email address:
procurement.aden@rescue.org , and copy

on or before 2n October 2024

Format

The Bidder's proposal shall comprise of technical and
financial proposal in the same sealed envelope, clearly
marked with tender reference number and for the
category being bided for.

In preparing the Technical Proposal, bidders are
expected to thoroughly examine the contents of this
RFP. Any material deficiencies in providing the
information requested may result in rejection of the bid.

15. Modification and Withdrawal of Bids
The Bidder may modify or withdraw its bid after the
bid’s submission, provided that written notice of the
modification, including substitution or withdrawal of the
bids, is received by the Purchaser prior to the deadline
prescribed for submission of bids.

The Bidder's modification or withdrawal notice shall be
prepared, sealed, marked, and dispatched. No bid may
be modified after the deadline for submission of bids.

V. BID OPENING AND EVALUATION
16. Preliminary Examination

The Purchaser will examine the bids to determine
whether they are complete, whether any
computational errors have been made, whether
required sureties have been furnished, whether the
documents have been properly signed and whether
bids are generally in order.

17. Evaluation and Comparison of Bids
Bids determined to be substantially responsive as
per section 7 above will be considered for the
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EI [PV Jasd (5936
Apell d)
ol &51gad)
JWi
Technical:
Refers to Bidder providing the most advantageous and strategic delivery
Service Lead time, clearly stating timeline the cleaners will be posted for IRC
Delivery after award of Purchase Orde[/Contract. (Annex F) 50,
.o o | BOLEY) ae daagl yiud 9 508 SV adluil) Alga g Al Gia el adie ) iy 0
Aol b | ey Sl ) Al ALy Al ) g s
Siallfe) 5l (9 3ekell)
Refers to adequacy of the bidders’ s proposed methodology i.e how the
bidder will go about cleaning service, cleaning time and convenience to
International Rescue Committee staff.
Delivery Adequate manpower and equipment to perform the services in adequate
Methodology | manner (Annex E) 20%
pdie Joles i T ccnlelaall godio g=731 (&)1 duzmgrall HUS o J) pde
Aol LY A b o) Al cadaill g9 cidarl] dods g slaall,
(2 Ehall) dralioll &y ally cslodsdl 13 48601 Sluanlly Alaladl (5581
Demonstrate relevant experience and knowledge of the services,
experience working with NGO's, INGOs, and other agencies with
evidence of at least 4 evidences (contracts, certificates of Completion) of
Technical | working with NGO'’s / INGO'’s. according to the minimum requirements in
Experience | Yemen 10%
Aol 8 psl PQL&.M\@M\@BJQ\, «laadll Alall i) A8 yaall g5 pall L)
Yl o dals g (AN VIS 3 sl G sSall ye ilalaiall 5 de Sl
& clllaiall (e SV aall G (GlasY) Clalgd sl asie) a5ie 4 e JYy
Oad,
Financial:
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Refers to the Bidder providing the most favorable terms of payment.
The Purchaser payment terms are to pay within 30 calendar days of
Payment acceptance of goods/services and receipt of invoice. The preferred
terms payment method is transfer/check. 10%
2 by | o sSin (g aball ada dag yd Cun aball Loy 8 Jumdl pdiy slaal) adia o ) ey
B3l Dl g leadl) [ ailiad) J5 e Ly 65 L5 30 ot (B 485k
i/ b paall Jysaill o Alaid) asall
Financial Best Competitive Financial Offer from the Bidders
proposal Olelaall sdde oy @udlS Jlo (oye Jusdl 55%
Sl gl : : :
Total 100%

18. Contacting the Purchaser
Subject to Clause 5, no Bidder shall contact the
Purchaser on any matter relating to its bid, from the
time of the bid opening to the time the Contract is
awarded or selected authorized supplier or vendor is
announced.

19. Notification of Award
Prior to the expiration of the period of bid validity, the
Purchaser will notify the successful bidder in writing or
where necessary by phone that his/her bid has been
accepted and, selected for Master Service Agreement
for the specific goods and/or services.

VL. CONTRACTING
20. Contract award and notification

The Purchaser will award the Contract to the notified
successful Bidder(s) whose bid has been determined to
be substantially responsive and has been determined as
the best evaluated bid considering price/performance
factors, provided further that the Bidder is determined to
be qualified to enter into Master service Agreement and
perform its obligations satisfactorily.

21. Warranty
The Supplier shall warrant that the goods/Services
to be supplied meet the Purchaser’s specifications.

The warranty shall remain valid for a period as may be
specified by the supplier in the Bid and this warranty
period shall be considered as one of the bid advantages,
and shall in no case be less than that which is provided
for by Yemenis law (if any)
22. Inspection

The Purchaser shall have the right to inspect the goods
to confirm their conformity to the specification. The

10
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inspection will be conducted by assigned staff of the
Purchaser or a reputed relevant consultant selected by
the Purchaser.

In the future business relation, should any inspected
works/goods/services fail to conform to the specification,
the Purchaser may reject them, and the Bidder shall
replace the rejected categories without extension of time
except at the Purchaser’s sole discretion.

23. Service or consultant agreements
For service or consultant agreements time and material
awards are not authorized unless it is the only suitable
award, and a ceiling is established.

24, Disclaimer

The Purchaser reserves the right to alter the dates of the
timetable.

The Purchaser does not bind itself to accept the lowest
or any proposal.

VII. ETHICAL OPERATING STANDARDS

The IRC Way: Standards for Professional Conduct (“The
IRC Way’), the IRC’s code of conduct, which can be
found at: https://www.rescue.org/page/our-code-
conduct and IRC’s combating Trafficking in Persons
Policy, which can be found at:
https://rescue.app.box.com/s/h6dv915b7201rnapxg
3vczbaxjtboyel. The IRC Way provides three (3) core
values - Integrity, Service, and Accountability — and
twenty-two (22) specific undertakings.

The IRC Way provides, inter alia, that IRC does “not
engage in theft, corrupt practices, nepotism, bribery, or
trade in illicit substances.” IRC’s procurement systems
and policies are designed to maximize transparency
and minimize the risk of corruption in IRC’s operations.

IRC requests that a supplier

« informs IRC upon becoming aware that the
integrity of IRC’s business has been
compromised during the RFP process, and

e Reports such events through IRC’s confidential
hotline, Ethics point, which can be accessed at
www.ethicspoint.com or via toll-free (866) 654—
6461 in the U.S., or collect (503) 352-8177
outside the U.S.

11
Save money, paper, and the environment by printing on both sides!
5YE/ADE/08/24/05

w\wsuﬁpﬁmw}i (5 sidall (e (il
G oiiall J8 (e cp il Ayl

ol Alae oo Ala 8 dliiia) Jead) 4D 8
oidall sy Gliial gall e sl leas/ads
O9° Fada s ) wiliad) eUaall adie Jagivy 5 Lguiad )

oan g (5 il a1 5 ) <8 ) aaa

GG gl Aaddd) cil i) 23
zad ¥ L) ) deadl) el ) Al
Llee S 13 Y] gl elu )Y Y cligll miag

ﬂﬂum&}@@hd|$mﬂ\sb el !

ALl s .24
el Jsaall Z ) g8 e (8 el (o yidiall adiag
Ay ellac gi Y1 eUaal) J sy 4 g sl A 5L Y

AENAY) Jadal e slale

44 )k |RC: eall sl Hulea ("The IRC Way") «
5 ¢ A gall MEY) Aialy Lalall gl s 58 43 50
e Lo ) siadl Sy
https://www.rescue.org/page/our-code-conduct
IRC's (Sass ¢ paladl) dulpn (8 lasV) dadlsa

Sle Lo &3y
https://rescue.app.box.com/s/h6dv915b7201rnapxg
3vezbaxjtboyel. 85 IRC Way - Al 4 (3) &3
daga (22) G e 5 QU 5 - Aeluall g Aaadl) g Aa) 33l
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)Lz Y IRC of ¢« A Lsal om0 ¢ IRC Way s
3B sl ol Ay gl sl Banlall il jlaall ol 48yl &
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8 dldl) Hlalae a5 48ladll sal 3 IRC (3 iy sidall

IRC <l
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https://www.rescue.org/page/our-code-conduct
https://www.rescue.org/page/our-code-conduct
https://rescue.app.box.com/s/h6dv915b72o1rnapxg3vczbqxjtboyel
https://rescue.app.box.com/s/h6dv915b72o1rnapxg3vczbqxjtboyel
http://www.ethicspoint.com/
http://www.ethicspoint/

o Bidder Non-Collusion Statement Al Cua Glelasl) puas aiind Cogu s 3hal gill Hlass |RC
IRC prohibits collusion and will disqualify all bids where — <ul3 Cal Jla¥1 asi Laxie shal gill aasy skl sl (e (oSl
collusion is detected. Collusion happens when related <Yl shl sl Jady eUaall (udi] Aliadia Cilelae Alall
parties submit separate bids for the same tender. )
Collusion includes situations where:

elhaall il Alaiie Cilelae Alall Luds (e o) il a3 (1

o Members of the same family submit separate Glelae addll il 48 slaal) Aliadial) S Al 2385 (o

bids for the same tender elanl) il Aliadia
« Separate companies owned by the same (e Aliadio Glelae daafiall IS Hill (gan] gl g a3y (7

person submit separate bids for the same gUanll il g3 Shiay Al IS a0 oA

tender / peilanly ddaiia Clelae (g jlall 8 oS8 a3 (3
« Employees of a bidding company submitting sUanll il Lgs Sliay il agilS 15

separate bids through companies they own for

the same tender [ SSLal e SEI b paddll &Ly o skl gl

o Partners in a bidder submitting separate bids @ elhaall Gl flae an® Al Jlee)
under their own names/ companies they own cUaall 138 (pe duimall CAS 30 o o) a8 slagind ) skl gl

for the same tender Aliiall ciliailiall CileUnall wdi o abalaginl XS
It is collusion for a person to be involved in more 13 dalaiall il glaadl [RC & Hlis a8 ¢ Sy ) ddlaYU
than companies/ businesses submitting a bid to the 8 Allall (5 ,AY) Al sall L gaall Cilalaia e 3kl il
same tender. Collusion will lead to IRC bl siall Jaal) (ym jd lasd ) (5375 Las dakaidll

disqualifying the involved Individuals or companies
from that tender as well as disqualify them from
submitting bids for future tenders. In addition, IRC
may share information relating to this collusion with
other international aid organizations operating in
the region leading to loss of business opportunities
for the colluders.

Annexes: 2 sl
e The Request for Proposal — RFP (this (Aad 5l o2 e (3alaly) CleUanl) anasi lla
document); . PR TR

' JelUanl) ayaeil 40 - | o

e Annex A - Intent to Bid = L ﬁ T d;m
e Annex B - Vendor Information Form. 3 sall Sl B jlaiul - aldll
e Annex C - Delivery Lead time paluill Al - = (3alall @
e AnnexD - Prige List ! Al - 3 galall e

e Annex E - Delivery Methodology A e Ll
e Annex F- Delivery lead time palull Ayngda - & Faldll «
alll cid g — 5 3alall
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Annex A: Intent To Bid

Intent to Bid
International Rescue Committee, Inc.
IRC Reference #: 5YE/ADE/4

Company Name:
(Please indicate #1 or #2 below)

It is the intent of this company to submit a
response to the (Title of RFP) Request for
Proposal.

Please provide a name and email address for the
person within your company that should receive
notices, amendments, etc. that are related to this RFP:
Name

Phone

Email

Signature (If faxed)
Title of Person signing
Date

We realize that this is an intent to bid and in no way
obligates this company to participate in this process.
2.0 This company DOES NOT intend to
participate in this RFP.

Name (Signature if faxed)

Title of Person signing

Date

Please fax or email this form at your earliest
convenience to the attention of:

Name (YOU)

Fax

Email

1.0

leUnnll apaiil 4 - § 3aldl)

slaxl H.\m 1.,.35&
8 gaanall A0 gal) MaN) diad
5YE/ADE/4: 48 ; iU 438 gal) 4dall) an s

A8 )
(Ll 2 685 511 8, M B LEY) (oa )

(=504

SIS 5 Jals il 55 5K 3 5 0 sie 5 and S o
Aalaidl) I3 ujgy%ﬂ\jgbuy\gﬁgdgi—ﬁggﬂ\
38 (a5 pall aai callay

axsy)

il

(s A 3
(Sl Al ) 5 38 (S 1) sl
sl (adll ol yic
&M

dhgi._a(a‘}l,gyo\.ﬁb celdac Hiﬂ@g‘sa& ol & s
Aolendl o2a 8 A8 Uil A< 5l o2 ) aY) (e
&jﬂ\ﬁﬁg&gﬁjw\gjﬂ‘ﬂﬁjﬂ\aﬁg,z
Jaa

(oSl Jls ,¥) S 13 i sill) an)
& gall il ) gic

gl

Gl B S 3 Y 2l 3 sl 138 ) (o
Alial (Sae

(Slanl) ans!

oSkl

3 ASIY) 3 5

Note: This form should be submitted prior to the offer to ensure that all clarifications are being shared with

interested bidders, if any.

A ) ¢ Oaigall s gl edie pe Glaliza) aes AS e lasal (i jall U8 23 salll 138 aall Cang ddaa e
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Annex B - Vendor Information Form

Supplier Information Form

Vendor Information Form

The information provided will be used to evaluate the
Company before contracting with the IRC. Please

4)3&\&“@3)@\-9&;—‘4&\
JJJAS\«L\U\*SJWM‘
JJ)A.“ QLAJ&AG:\JAJ

il maea JaShlela ) A sall Mavy) daad

complete all fields.
Fields marked (*) are mandatory. Al 3 (%) dalaall J gl
Vendor Information 2 sal) cila glaa
“Company\Organization ALl 5l / dakiall aul®
Name Okt Al

“For individual
consultants, provide
legal first and last name

Y iy 8 ca) Y
s Al g J5Y)

*Any other names oAl slaud 48,5 F
company is operating ¢ ) latial) caas
under (Acronyms, slaud () paiia
Abbreviations, Aliases) (3_ainna
if any Cas g o
*Previous names of the Ayl dalul clallIr
company
.‘ A ‘ *
*Address O sl
: i gy ad gall*
*Website s sl
L)/ el A i
*Phone/Fax Numbers , . Sl [ e o8
Phone: Fax:
raila oSlal)
First Name: Last Name . .
y ) Jlatdy) dga*
*Primary Contact ) ! oY) Yl
Phone Email
Number: Address:
railell a8 B Ol sie
(s s
"Email address of 2l o) g
hecls et J om0
P Zpall Ll 5
*Email address to o A o) sie
which Purchase orders sl eldl e Y
should be sent 1l s e
14
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Cnala gall 2ac®

“Number of Staff
i) sall

Number of Locations &l sall 2c
Avg. $ Value of Stock ugmalidas dw
on Hand Y sl A Ja il
oo
“Name(s) of Company iﬂ‘ﬁ‘t‘“'mi
Owner(s) or Board of i& e é;-‘" )
Directors or CEO SR
(sl
*Parent companies, if e g ‘L’LS{‘:J‘*
any QA
il S i
*Subsidiary or affiliate ° ‘:'; “,_" . o

companies, if any O
Financial Information Ll cila plaa

*Bank Name and
Address

Please include the full bank address, must include the

country
A Jedy o) ang (JalSl i) Gl sie (paal

*Name under which
company is registered at
bank

Also called Account Title. Example: International Rescue

Committee (IRC)
(IRC)a sall Masy) daad 1 e alsall () sin Caal st

4__\;”?3:19553\?“‘2\*
B AS Al Jaaus
Cipuaall

*Specify Standard sadinall adall Lo pd aas
Payment Terms (Net, 15, L 53 30 15 ¢ sila)
30 days (.&
etc)
*Payment Method (select [Check Wire Transfer. Cash: Lo JS yial) adall 43 )k ¥
all that applies) ey S e Jygad Uil (e
Yes [1 No [(J Yes (1 No (J Yes (1 No (J
pas Y po Y ps Y

Vendor preferred
Currency

3 5al) (a ALzmiall ALeall

*Bank account number

This field is to be completed upon notification of awarding
of order\contract

=) fe) y3l il C_uu _)Lkstﬁ\ die Jaall 1aa JlaSiid sy

st paall il 8 5*

“Routing Number (Branch

code/ Sort code if
applicable)

This field is to be completed upon notification of awarding
of order\contract
2=} [ Hal il ) _)Lkstﬁ\ die Jaall 1aa JlaSiid sy

g Al 3e0) a5l 8
1 Ciail) 3a,/
e Jyanal

IBAN number (if

This field is mandatory if payment requires an international

(25 0)) IBAN 48,

applicable) wire transfer
)50 (i S g oy il S 13 (ol ) Sl e
BIC/Swift code (if This field is mandatory if payment requires an international O) iy sl BIC 258
applicable) wire transfer (35

A9 s A o gas bl dall IS 1Y) el ) Jaall 13a
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Intermediary Banking Information (fo be filled ONLY if a2 calkai 13) Jaé Ua 5la o) Aases o) 48 el cila glaal)

vendor payment requires an international wire transiting Jswasll &l (Say Jaswg iy e W50 Sysad 3 ) sall

through an intermediary
this information from their

bank. The vendor can obtain
corresponding bank.)

(4 el il (e e glaall s3a e

*Bank Name and
Address

Please include the full bank address, must include the

country]
AL Jads o camg (JalS il () sie (pacal o p

*Bank Branch code

This field is mandatory if international wire transfer transits

S omaall & Al 3 )

through an intermediary bank

) YA (e 350 2 yome Al gy ) 13) el 3] o) 130
o sl

*Bank account number

This field is mandatory if international wire transfer transits|

PR unveN gy

through an intermediary bank

ﬁ\}ﬁv@wuﬁ@wwﬁ)y\ AT T ] JesTT Taa

-

BIC/Swift code (if
applicable)

This field is mandatory if international wire transfer transits

0!) Ci s\ BIC 258

through an intermediary bank

(2>

o 1)

Product/Service Information Laodl) / ziial) e slae
List Range of dald (3Uag
Products/Services Fadiall culendll / culaiid)
Offered i
Basis For Pricing oz sl M\ "u,jt_:ui
(Catalog, List, etc.) (& ¢ Al
Documentations as applicable: e (3 o)
s s La8Y)
Provided: (1 Reasons: Jaaull*
“Registration s )
Not provided: [
*Tax ID (US W9 =
ax , o . e
tax exempt certificate, | ' "Vided: (US A pnl 28LLD
etc.) or L dsc‘ salgd (W9
country specific required e g (@ e
tax forms Al J<E A glaal) il el
US Vendors only Yes: I No: [J ‘
*Do you require a Form O s 5 G Gl
1099? ’ i zasa ) gliad Ja Laé
£1099
16
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References gl al)
Contact Name, Phone, Email Address: ) (Jaandl ail
Contact Name, Phone, Email Address: ] (Jrand) ail
Client Name: YT 2, Ol gie ciilel) (JLaiy) dea and
Contact Name, Phone, Email Address: ] (Jaall o
Financial definitions: il 2

sdlal)

. BIC/SWIFT code: consists of 8-11 characters used to
identify the vendors bank during an international transaction

. IBAN number: is used to identify the vendors bank account

involved in the international transaction

. The intermediary/correspondent bank is a third-party bank
used by the vendor’s bank to facilitate international transfers. The

vendor can obtain this information from their corresponding bank.

Vendor Self-Certification of Eligibility
Company certifies that:

1. They are not debarred, suspended, or otherwise precluded
from participating in major donor (e.g. European Union, European
and United States Government, United Nations) competitive bid
opportunities.

2. They are not bankrupt or being wound up, are having their
affairs administered by the courts, have entered into
arrangements with creditors, have suspended business activities,
are the subject of proceedings concerning those matters, or are in
any analogous situation arising from a similar procedure provided
for in national legislation or regulations.

3. They have not been convicted of an offense concerning their
professional conduct.

4. They have not been guilty of grave professional misconduct
proven by any means that the contracting authority can justify, or
been declared to be in serious breach of contract for failure to
comply with their contractual obligations towards any contracts
awarded in the normal course of business.

5. They have fulfilled obligations related to the payment of social
security contributions or the payment of taxes in accordance with
the legal provisions of the country in which they are established
or with those of the country where the contract is to be performed.
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6. They have not been the subject of a judgment for fraud,
corruption, involvement in a criminal organization or any other
illegal activity.

7. They maintain high ethical and social operating standards,
including:

a. Working conditions and social rights: Avoidance of Child
Labor, bondage, or forced labor; assurance of safe and
reasonable working conditions; freedom of association;
freedom from exploitation, abuse, and discrimination;
protection of basic social rights of its employees and the
IRC’s beneficiaries.

b. Environmental aspects: Provision of goods and services
with the least negative impact onthe environment.

c. Humanitarian neutrality: Endeavoring to ensure that
activities do not render civilians more vulnerable to attack,
or bring unintended advantage to any military actors or other
combatants.

d. Transport and cargo: Not engaged in the illegal
manufacture, supply, or transportation of weapons; not
engaged in smuggling of drugs or people.

8. Company warrants that, to the best of its knowledge, no IRC
employee, officer, consultant or other party related to IRC has a
financial interest in the Company’s business activities, nor is any
IRC employee related to principals or owners of the company.
Discovery of an undisclosed Conflict of Interest situation will result
in immediate revocation of the Company’s Authorized Vendor
status and disqualification of Company from participation in future
IRC procurement.

9. Vendor hereby confirms that the organization is not conducting
business under other names or alias’s that have not been
declared to IRC.

10. Vendor herby confirms it does not engage in theft, corrupt
practices, collusion, nepotism, bribery, or trade in illicit
substances.

11. By signing the Vendor Information Form you certify that your
Company is eligible to supply goods and services to major donor
funded organizations and that all of the above statements are
accurate and factual.
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IRC Conflict of Interest and Vendor Code of Conduct

Vendor hereby agrees that Vendor and Vendor's
employees and subcontractors, if any, shall abide by and
follow all established written policies of IRC related to work
conduct, including, but not limited to, The IRC Way:
Standards for Professional Conduct (“The IRC Way”), the
IRC’'s code of conduct, which can be found at:
https://www.rescue.org/page/our-code-conduct and IRC'’s
Combating Trafficking in Persons Policy, which can be
found here:
https://rescue.app.box.com/s/h6dv915b7201rnapxg3vczb

axjtboyel.

The IRC Way provides three (3) core values - Integrity,
Service, and Accountability — and twenty-two (22) specific
undertakings. Vendor acknowledges that all IRC
employees and independent contractors are expected to
apply these core values and follow these undertakings in
carrying out work on behalf of IRC. It is a point of pride for
IRC to apply these behavioral standards in IRC’s everyday
operations.
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https://www.rescue.org/page/our-code-conduct
https://rescue.app.box.com/s/h6dv915b72o1rnapxg3vczbqxjtboyel
https://rescue.app.box.com/s/h6dv915b72o1rnapxg3vczbqxjtboyel

Integrity - At IRC, we are open, honest and trustworthy
in dealing with beneficiaries, partners, co- workers,

donors, funders, and the communities we affect.

a. We work to build the trust of the communities in
which we work and sustain the trust earned by
our reputation in serving our beneficiaries.

b. We recognize that our talented and dedicated
staff are our greatest asset and we conduct
ourselves in ways that reflect the highest
standards of organizational and individual
conduct.

c. Throughout our work, IRC respects the dignity,
values, history, religion, and culture of those we
serve.

d. We respect equally the rights of women and
men and we do not support practices that
undermine the human rights of anyone.

e. We refrain from all practices that undermine the
integrity of the organization including any form of
exploitation,  discrimination,  harassment,
retaliation or abuse of colleagues, beneficiaries,
and the communities in which we work.

f. We do not engage in theft, corrupt practices,
nepotism, bribery, or trade in illicit substances.

g. We accept funds and donations only from
sources whose aims are consistent with our
mission, objectives, and capacity, and which do
not undermine our independence and identity.

h.  We support human rights consistent with the
UN Universal Declaration of Human Rights and
The Convention on the Rights of the Child.

i.  We rigorously enforce the UN Secretary
General's Bulletin on the Protection from Sexual
Exploitation and Abuse of Beneficiaries.

j. IRC recognizes its obligation of care for all IRC
staff and assumes their loyalty and cooperation.
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Service - At IRC, our primary responsibility is to the o Aoplad) LS gigena (Al gal) BETY) Aiad 8 - daadl)

people we serve.

a. As a guiding principle of our work, IRC
encourages self-reliance and supports the right of
people to fully participate in decisions that affect
their lives.

b. We create durable solutions and conditions that
foster peace, stability and social, economic, and
political development in communities where we
work.

c. We design programs to respond to beneficiaries’
needs including emergency relief, rehabilitation,
and protection of human rights, post—conflict
development, resettlement, and advocacy on their
behalf.

d. We seek to adopt best practices and evidence-
based indicators that demonstrate the quality of
our work.

e. We endorse the Code of Conduct for the
International Red Cross and Red Crescent
Movement and NGOs in Disaster Relief.

Accountability - At IRC, we are accountable -
individually and collectively - for our behaviors,
actions and results.

a. We are accountable and transparent in our

dealings with colleagues, beneficiaries, partners,
donors, and the communities we affect.

b. We strive to comply with the laws of the governing
institutions where we work.

c. We maintain and disseminate accurate financial
information and information on our goals and

activities to interested parties.

d. We are responsible stewards of funds entrusted to our
use.

e. We integrate individual accountability of staff through
the use of performance evaluations.

f. We utilize the resources available to our
organization in order to pursue our mission and
strategic objectives in cost effective ways.

g. We strive to eliminate waste and unnecessary
expense, and to direct all possible resources to the
people we serve
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Conflict of Interest and Legal Compliance

a.Vendor hereby warrants that, to the best of its
knowledge, no IRC employee, officer, consultant or
other party related to IRC has a financial interest in
the Vendor’s business activities.

b.Vendor hereby warrants that, to the best of its
knowledge, no IRC employee, officer, consultant or
other party related to IRC has a family relationship
with the vendor’s owners.

c.Discovery of an undisclosed conflict of interest will
result in immediate termination of any Agreement
and disqualification of Vendor from participation in
current and future IRC activities.

d.Vendor hereby warrants that the organization is not
conducting business under other names or alias’s
that have not been declared to IRC.

e.Vendor hereby warrants that it does not engage in
theft, corrupt practices, collusion, nepotism, bribery,
trade in illicit substances, or terrorism or support of
terrorism.

f. Vendor hereby warrants that it complies with all
applicable laws, statutes and regulations, including,
but not limited to, export controls, import controls,
customs regulations, trade embargoes and other
trade sanctions and laws governing unlawful
boycotts and payments to foreign government
officials.

Vendor hereby agrees to maintain high ethical

and

social standards:

a.Working conditions and social rights: Avoidance of
child labor, bondage, or forced labor; assurance of
safe and reasonable working conditions; freedom of
association; freedom from exploitation, abuse, and
discrimination; protection of basic social rights of its
employees and IRC’s beneficiaries; prohibition of
trafficking in persons.

b.Environmental aspects: Provision of goods and
services with the least negative impact on the
environment.

¢. Humanitarian neutrality: Endeavoring to ensure that
activities do not render civilians more vulnerable to
attack, or bring unintended advantage to any military
actors or other combatants.

d.Transport and cargo: Not engaged in the illegal
manufacture, supply, or transportation of weapons; not
engaged in smuggling of drugs or people.
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Disclosures of conflict of interest shall be made in
writing to the IRC Supply Chain Coordinator or Deputy
Director of Operations in your country. For global
procurement, please write to GSCQA. Email:
GSCQA@rescue.org.

These IRC officials shall then determine whether a
conflict exists and is material, and whether the
contemplated transaction may be authorized as just,
fair, and reasonable. If conflict exists, then the vendor
with such a conflict shall be prohibited from
participating in the transaction.

If you believe that any IRC employee, volunteer or
intern is acting in a manner that is inconsistent with
these Standards, please notify a supervisor or the
confidential helpline Ethics point, irc.ethicspoint.com
or call ethics point toll-free (866) 654-6461 in the
U.S./call collect (503) 352-8177 outside the U.S.
There will be no retaliation against any person who
raises concerns that are based on good faith belief of
improper conduct. An intentionally false report or a
failure to report conduct that is known to violate these
standards may result in disciplinary action.

By signing this statement vendor acknowledges any
violation of the above IRC policies will result in
immediate termination of any agreement in place and
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Annex C - Terms of Reference (TOR)

Terms of Reference (TOR)
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Scope of Work for Cleaning service in IRC Office Rooms, Guest House, Gym, Top Roof, and Yards

Place: Aden

1. Context: This scope of work outlines the responsibilities and duties of a cleaner tasked with maintaining the cleanliness and hygiene of

various areas including office rooms, guest house, gym, top roof, and yards. The objective is to ensure a clean, safe, and welcoming

environment for all users.

2. Objectives:

Daily Cleaning Tasks

Office Rooms:

Guest House:

Gym:

Top Roof:

Yards:

e Clean and sanitize all
surfaces, including
desks, tables, and
countertops.

e Vacuum carpets and
rugs, sweep and mop
hard floors.

e  Empty trash bins and
replace liners.

e Clean windows, glass
partitions, and mirrors.

e Dust and wipe down
walls, baseboards, and
light fixtures.

e Restock office supplies
as needed.

Clean and sanitize all surfaces,
including tables, countertops, and
bedside tables.

Change bed linens and make beds.
Empty trash bins and replace liners.
Vacuum carpets, sweep and mop
floors.

Clean and disinfect bathrooms,
including toilets, sinks, showers,
and mirrors.

Replenish toiletries and other
amenities.

Perform laundry (washing and
ironing) tasks as requested.
Ensure the cleanliness of stairs.
Cleaning Kitchens ( Dishes,
Glasses and cabinets.

Clean and sanitize gym

equipment and machines.

Sweep and mop floors,
vacuum carpets or mats.
Empty trash bins and
replace liners.

Clean mirrors and glass
surfaces.

Wipe down walls,
baseboards, and light
fixtures.

Restock gym supplies,
such as towels and
cleaning wipes.

Sweep and mop
floors.

Clean and
sanitize outdoor
furniture.
Empty trash bins
and replace
liners.

Clean windows
and glass
surfaces.

Dust and wipe
down railings
and light
fixtures.

Sweep and clean
pathways and
walkways.
Empty trash bins
and replace
liners.

Pick up litter and
debris.

Clean and
maintain outdoor
furniture.

Ensure that
gardens and
green areas are
tidy and free
from waste.




e Cleaning Kitchens (
Dishes, Glasses and
cabinets.

e  Ensure the cleanliness of
stairs.

¢ Informing supervisors
about any issues.

Informing supervisors about any
issues.

Weekly Cleaning Tasks

Office Rooms: Guest House: Gym: Top Roof: Yards:
Perform deep cleaning of Perform deep cleaning of Perform deep cleaning | ¢ Deep clean e Perform detailed
office areas, including rooms, including under of gym equipment. outdoor areas and cleaning of garden
under desks and furniture. beds and furniture. Clean and sanitize furniture. furniture.
Clean and disinfect air Clean and disinfect air locker rooms and e Clean and sanitize | e Clean and
conditioning and heating conditioning and heating showers. decorative items maintain garden
units. units. Deep clean carpets and and artwork. paths and
Wash windows and Wash windows and mats using appropriate | e walkways.
window sills. window sills. cleaning equipment. o

Monthly Cleaning Tasks
Office Rooms: Guest House: Gym: Top Roof: Yards:
Clean and sanitize e Clean and sanitize Deepcleanand | e Perform detailed cleaning | ¢ Perform detailed
curtains and blinds. curtains and blinds. polish floors. of outdoor furniture and cleaning of garden
Perform detailed cleaning | ¢ Perform detailed cleaning Clean and fixtures. areas.

of light fixtures and
ceiling fans.

of light fixtures and
ceiling fans.

sanitize storage
areas.

Seasonal Cleaning Tasks

Office Rooms: Guest House: Gym: Top Roof: Yards:
e Rotate and deep e Rotate and deep e Perform e Deep clean e Perform
clean office clean detailed outdoor areas seasonal garden
furniture. mattresses. maintenance.
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cleaning of after seasonal
HVAC systems. changes.

Special Cleaning Tasks

Emergency Cleaning:

Event Preparation and
Cleanup:

Inventory Management

Supply Replenishment:

Respond promptly to o
spills, accidents, or
unexpected messes.

Assist in setting up and
cleaning up after events
hosted in any area.

e Supplies Monitoring:

e Keep track of cleaning supplies
and equipment inventory.

e Notify the supervisor of any
low supplies or equipment that
needs replacement.

Ensure all areas are stocked with
necessary supplies such as toiletries,
towels, and cleaning products.

3. General Description of work
Work for 8 hours a day from 8:00 AM — 4:00 PM. The general areas to be cleaned five times a week (Daily) include the following: Lobby & Entrance, Restrooms, General
Office Areas, Stairwells, Offices, guest houses as described above

v

NN N N U N N N VRN

Empty wastebaskets, replace liner, recycle material in proper receptacles (if applicable)

Dust and disinfect (where appropriate) furniture, including desktops, computer equipment, tables, and chairs with treated cloth

Vacuum carpeting (as needed)

Damp mop all tile floors

Clean with sanitary spray and polish to a shine all dispensers, mirrors, sinks, and faucets

Wipe clean and polish all splash areas

Scrub toilet and urinal interiors with a liquid abrasive and flush afterwards

Fill paper towel dispensers and add toilet paper to holders. Leave one extra roll of toilet paper in each stall

Sweep floor, apply solution, clean around wall, under toilets and urinals. Wet mop entire floor surface

Clean and sanitize drinking fountains and door handles

Clean and remove fingerprints from door glass and interior office windows, and from all glass-topped furniture
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v" Remove trash, sort per category(glass, papers from shredder, kitchen refuse, plastic bottle, polythene papers, tree branches/leaves, etc) and take to dumping
site

v Inspect area; secure doors and lights

Supplies

The service provider shall provide all cleaning equipment and supplies including, bin liners, toilet tissue, and liquid soap, floor cleaning products, polishes, Air freshener etc.
As an alternate in the proposal, please indicate project cost if IRC supplies all cleaning products

See table below for information purposes

No. | Description Unit Average Usage per month
1 Bin liners small 10-15galoon Bundle 32
2 Bin liners big one 55galoon Bundle 20
3 Washing machine detergent 3Kilo Bag 7
4 Toilet tissue A pack of 6 big rolls 22
5 Liquid Hand soap 500ml Bottle 80
6 Floor cleaner (Klin), 900ml bottle 10
7 Air freshener 460ml 10
8 Detergent powder Pack of 2.5Kg 4
9 Dish/Utensil washing liquid detergent 1litre 9
10 | Clothes Liguid comfort 4L.itre Bottle 5
11 | Toilet Flash Bottle 9
Overall Requirements
. IRC training/conference room is used every Sunday morning from 8:30AM to 9:30AM. The service provider must not interfere with any scheduled meeting(s) and
must ensure the rooms are clean before meeting time.
. All public holidays are excluded. IRC offices will be closed on designated public holidays.
J The service provider shall provide a working supervisor capable of fluently speaking, reading, and writing English.
. For security purposes, the service provider shall be required to submit a list including the names and addresses of the personnel who will be regularly assigned to
IRC. In addition, all service provider’s staff assigned to IRC must be insured. IRC will not be responsible for any injuries to the staff of the service provider.
. All service provider’s staff shall wear a work uniform that clearly displays the company name.
. The service provider warrants, covenants and otherwise agrees that the personnel it sends to IRC shall be responsible individ uals free of felony convictions.
. The service provider may not substitute any employee on IRC property without prior notification to IRC. If employee is to be substituted, they must report it to IRC
24-hours in advance.
. The service provider’s personnel shall not disturb papers on desk, or open drawers, cabinets, files, or bookcases.
. IRC telephones and internet shall not be used by the service provider’s personnel for personal use.
. Under no circumstances shall the service provider’s personnel be allowed to bring visitors, children, or other relatives into IRC buildings.
. The service provider shall assume full responsibility for the actions of its employees or agents and shall repair or replace any damaged item or area of IRC facility

caused by the actions of its employees or agents unless said damage occurred under circumstances beyond their reasonable control as determined by IRC.
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The service provider employees shall respect personal belongs to IRC staff in office or guesthouse and will not remove without notifying the user of the room
Cleaners will promptly report any water leakage to IRC facilities staff

IRC has washing machine in each Guesthouse for washing clothes. The service provider will adequately train his personnel on how to use these machines

IRC has electric flat iron for ironing residents clothes and beddings
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Annex D - Price List

Jla.ul‘i\ Aaild_ dald\

Price List S i
— Price List
GUESTHOUSE A
Location Area in Square Unit rate in USD per month | Unit rate in USD per month
meters With cleaning supplies Without cleaning supplies
(including toilet papers)
GYM ROOM 40
Bathroom 6
FIRST FLOOR
¢ Kitchen (Fridges, shelves, 25
e Five Bedrooms 1 self-contained 140
e Living/Dining room 35
e Three Bathrooms 38.9
SECOND FLOOR
e Two Bedrooms 55
e Two Bathrooms 18
ROOFTOP 180

GUESTHOUSE B

Location

Area in Square
meters

Unit rate in USD per month
With cleaning supplies

Unit rate in USD per month
Without cleaning supplies

GROUND FLOOR APARTMENT
e Three bedrooms

54.4
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e One living room. 31.5
e Two Bathrooms 18
e Upstairs and landings 13
¢ Kitchen with shelves, sink, fridge water 16.2
dispenser
FIRST FLOOR APARTMENT 1(GENTS)
e Three bedrooms 80
e One living room. 27
e Two washrooms 20
e Upstairs and landings 6.5
e Kitchen with shelves, sink, fridge water 20.25
dispenser
FIRST FLOOR APARTMENT 2 (LADIES)
e Two bedrooms 80
e One living room 27
e Two washrooms 20
e Upstairs and landings 6.5
e Kitchen with shelves, sink, fridge water 20.25
dispenser
SECOND FLOOR APARTMENT 1(GENTS)
e Three bedrooms 80
e One living room 27
e Two washroom 20
e Upstairs and landings 6.5
e Kitchen with shelves, sink, fridge water 20.25
dispenser
FIRST FLOOR APARTMENT 2 (LADIES)
e Three bedrooms 42.5
e One living room 27
e Two washroom 20
o 6.5

Upstairs and landings
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¢ Kitchen with shelves, sink, fridge water 20.25
dispenser
ROOFTOP
e One washroom 45
e Upstairs and landings 13
e Cleaning furniture and playing boards 224.7
like pool tables, tennis table etc

GUESTHOUSE “A” COMPOUND

Activities Area in Square Unit rate in USD per month | Unit rate in USD per month
meters With cleaning supplies Without cleaning supplies
e Scrubbing/cleaning paved compound 192
e Maintaining the gravel compound clean 288
e Cleaning drivers room 6

GUESTHOUSE “B” COMPOUND

Activities Area in Square Unit rate in USD per month Unit rate in USD per month
meters With cleaning supplies Without cleaning supplies

e Scrubbing/cleaning paved compound 97

e Cleaning verandas and walls 0

OFFICE BUILDING

Location Area in Square Unit rate in USD per month | Unit rate in USD per month
meter With cleaning supplies Without cleaning supplies
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GROUND FLOOR

e Humanitarian Access & Security 33
Department office
e T Office 19
e ATM 4.2
e Economic Recovery and Development 23
office
e Deputy Director Operations’ Office 18
e Emergency Department Office 15
e Partnership Department office 22.7
ever/power room
83
e Common room 15
e Two Male and) One Female washrooms
FIRST FLOOR
e Supply Chain Department office. 70
e Country Director’s office 20
e Finance Department Office “A” 23
¢ Finance Department Office “B” 23
e Deputy Director Finance’s office 5
e Kitchen 16
¢ Information Technology Department 22.1
office 36
e Common room ;g
e Two Male and Female washrooms
e Stairs and landing
SECOND FLOOR
e Health Department office “A” 20
e Health Department office “B” 65
e Heads of health and Nutrition 2§é7

department

75 | 64




23

e Nutrition Department office

e Environmental Health office 14

e Women rest room 41

e Common space 15

e Two Male and Female washrooms 22

e Stairs and landing

THIRD FLOOR

e Human Resources and admin 65
Department office

e Grants Department office 23

e MEAL office 22.7

o Deputy Director Program’s office 14

e Child Protection Department office 20

e Women Protection and Empowerment 23
Department

e Common space 41

e Two Male and Female washrooms 15

: : 22
e Stairs and landing
ROOFTOP FLOOR

e Human Resources and admin 40
Department Prefab office

e Seera meeting room 32.4

e Minarah meeting Room 22.7

e Rooftop paved compound. 153

e Prefab/Caravan 27

e Two Male and Female washrooms %;

[}

Stairs and landing
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OFFICE COMPOUND

Activities

Area in Square

Unit rate in USD per month

Unit rate in USD per month

meter With cleaning supplies Without cleaning supplies
e Watering the grass/trees/flowers 160
e Pruning and gardening of trees and flowers 160
e Cleaning the vehicle shade top and floor 62
¢ Cleaning paver which includes scraping 270
bird droppings
e Cleaning the generator house 30
e Cleaning guardroom 10
e Cleaning Mobile health team store 24
e Cleaning washroom near the generator 8
room
CARAVAN/PREFAB MEETING ROOM
Activities Area in Square Unit rate in USD per month | Unit rate in USD per month

meter With cleaning supplies Without cleaning supplies
e Prefab/caravan meeting. 60
e Washroom 12
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Annex E - Delivery Methodology paladl) g ia — a (galall

Delivery Methodology palel) agia
Staff No. cpéla sall 2ac
Cleaning Supplies/Materials Jalasl) J‘J‘j
Cleaning Tools dalaill ¢l gal
Working Hours Jeal) Clela
Working Plan Please attach the working plan Jeall dad 34 ) (> p Jaall 3ad
Annex F — Delivery lead time asledl) cd g g galal)
Delivery lead time paluil) i g

# Description Delivery times in Days
cia gl ALL axleal) culd o)
1 Delivery Lead Time (clearly stating when Services will be

delivered to IRC after award of Purchase Order/Contract)

2 e 3 IRC ) claddl) addd sl e g guda gy 33a) anbeail) ddga
(282} / ¢ el
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