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1. WORK SPECIFICATIONS:

(Supply, transport, and distribution of winter Kits) .

2. SOW” SERVICE LOCATION”:

Sanhan district, Sana’a government.

3. TIMELINES:
3.1. Schedule and deadline
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Activity DATE TIME*
Tender advertising. 22-12-2024 '1A1|\:/?0
Deadline for submission of tenders 11:00
(receiving date, not sending date). 31-12-2024 AM
Bid opening session. 31-12-2024 é|2\;|00
Award to the successful bid 1-1-2025 ,1AOI\:/?O

All times are in the local time of Sana’a City.
Please note all dates are provisional dates and AFH reserves
the right to modify this schedule.

3.2. Maximum schedule and completion of works:
The overall schedule for works for each contract must be
completed as per the attached format. However, you are
expected to prepare a schedule to complete the works
within a maximum <.3 days.>Contractors still can offer a
competitive and reasonable implementation period.

MANNER OF SUBMISSION:

Submit the offer in one envelope (contains two separate
envelopes:

Technical Bid, contains:
- Legal Documents (Commercial registry - tax card -
zakat card).
*All must be valid.
- Tender Documents (Tender Instructions- Supplier
information form - Code of Conduct- Check List -
similar contracts 2 at least).

Financial Bid: (RFQ - No less than 2% of the total bid value
for 30 days from the deadline for submitting bids - Bank
Account in KIB).
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o All forms must be completed without any alterations to the
format, and no substitutes shall be accepted. All blank
spaces shall be filled in with the information requested
including sign and stamp.

e Envelopes must be sealed with red wax and bear the name
of the bid with the text “AFH-SAH-0228-2024" written and
the name of the bidder indicated.

e Provide samples of all required materials.
o Complete sealed bid documents shall be hand delivered at

AFH Sana’a Office
https://maps.app.goo.gl/kLiJKwc6ZvH8zRtZ8 .

e Inquiries/ clarification can be sent to
procurement.afhyemen@actionforhumanity.org

e Unsealed envelopes and late offers WILL NOT BE
CONSIDERED.

5. ASSESSMENT CRITERIA:

Step 1: Administrative compliance check

Verify all official documents are exist and valid.

Step 2: Technical Evaluation
A Technical Evaluation of passed bids will be evaluated
according to (Quality, previous experiences, and
implementation period).

Step 3: Financial Evaluation
Passed Bids price will be compared with AFH established
expectation and the lowest priced bid will be awarded.

GENERAL CONDITIONS

SCOPE OF BID

- The bid is based on the scope of the assignment as determined in
(Section 2). The instruction to bidders should be read in
conjunction with the Bid Data Sheet.

- The successful Bidder will be expected to complete the
assignment by the Intended Completion Date specified in the
contract to be signed.

COST OF BIDDING
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The Bidder shall bear all costs associated with the preparation and
submission of his Bid, and Action For Humanity organization
shall not be responsible or liable for those costs, regardless of the
conduct or outcome of the bidding process.

INSPECTION

AFH is obliged to ensure that its procurement decisions are
clearly justified and documented and keeping within the Donors
mandatory principles. In that regard, full and on-the-spot access
must be granted to representatives of AFH, the Donor or any
organization or person mandated by it, to premises belonging to
AFH or its contractors. The right to access shall include all
documents and information necessary to assess, or audit the
implementation of the contract.

LANGUAGE OF BID

The bid, as well as all correspondence and documents relating to
the bid shall be written in English.

Supporting documents and printed literature that are part of the
bid June be in another language provided they are accompanied
by an accurate translation of the relevant passages in English, in
which case, for purposes of interpretation of the Bid, such
translation shall govern.

BID PRICE FOR WORKS CONTRACT

The Bidder shall fill in rates and prices for all items of the Works/,
Items for which no rate or price is entered by the Bidder will not
be paid for by Action For Humanity organization when executed
and shall be deemed covered by the other rates and prices in the

BoQ. Unless otherwise specified in the Bid Data Sheet, all duties,

taxes and other levies payable by the contractor under the

contract, shall be included in the total bid price submitted by the
bidder.

The priced Bill of Quantities submitted by any Bidder shall be

checked for arithmetical errors and for what might be considered

unreasonable rates during the evaluation. Where errors are
identified one or more of the following steps June be taken:

o If any rates are considered to be unrealistic or unreasonable,
they June be altered by mutual agreement, provided that no
alteration shall be made in the amount of the Bid.

o If any arithmetical errors are detected in an otherwise
acceptable bid, and the Bidder, on being so notified, is
prepared to confirm his bid and if the Bidder is subsequently
awarded the contract, then the Bid shall be altered to reflect
the difference.

e The Bidder is reminded that it is entirely his responsibility to
ensure the accuracy of his bid. No alteration will be made to
the bid after its submission on the grounds of any
arithmetical errors subsequently discovered except as
provided above.
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CURRENCIES OF BID AND PAYMENT

All prices shall be quoted by the Bidder in <. USD.>. Similarly,
all payments will be made in <. USD>.

BID VALIDITY

Bids shall remain valid for a period of 30 calendar days after the

date of the bid submission deadline as prescribed by Action For
Humanity organization. A bid valid for a shorter period shall be
rejected as noncompliant.

In exceptional circumstances, prior to the expiration of the bid
validity period, Action For Humanity organization June request
Bidders in writing to extend the period of validity of their bids. A
Bidder must confirm in writing his acceptance of the extension.
In case of extension, modification of the bid is not permitted.

CONFIDENTIALITY

Information relating to the examination, evaluation, comparison,
and post-qualification of bids, and recommendation of contract
award, shall not be disclosed to bidders or any other persons not
officially concerned with such process until information detailing
the best evaluated Bidder is communicated to all Bidders.

Any effort by a Bidder to influence Action For Humanity
organization in the examination, evaluation, comparison, and
post-qualification of the bids or contract award Malisons June
result in the rejection of its bid.

From the time of bid opening to the time of Contract award, if
any Bidder wishes to contact Action For Humanity organization
on any matter related to the bidding process, it should do so in
writing.

AWARD PROCEDURE

Action For Humanity organization shall award the Contract in
writing, with an award letter, to the Bidder whose offer has been
determined to be the best, before the end of the bid validity period
Any bidder who has not been awarded a contract, will be notified
in writing

Until a formal contract is prepared and executed, the Award
Letter shall constitute a binding agreement between the bidder
and AFH.

The Award Letter will state the sum that Action For Humanity
organization will pay the Contractor in consideration of the
Works as prescribed in the Contract, and in accordance with the
Bid.
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I undersigned , the Bidder, agree with the
instructions and general conditions of this Call for Bid.

Claglail) e 380 ) colard) adia ¢ BENPEPWIRE
N cUaall allal Aaladl Ja gyl

Company Name :4S 3l aul

Authorized Representative Name: Jsaall (asill au

Signature :z8 53

Stamp: sl
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