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WAREHOUSE CAPACITY QUESTIONNAIRE
[bookmark: _Toc175222785]
SECTION 1: COMPANY DETAILS
1. Name of the Company: 

2. Physical address of Head Office: 

3. Telephone Number of Head Office:

4. Company email address and website, if available: 

5. Place and date of incorporation (attach legal documents): 

6. Date of commencement of business activity: 

7. Name and designation of principal executive of the company (attach organization structure): 
	
8. Details of principal shareholders as of 31 DECEMBER __________:
	Name
	Occupation*
	Nationality**
	% Of holdings

	1.
	
	
	

	2.
	
	
	

	3.
	
	
	

	4.
	
	
	

	5.
	
	
	


* If the shareholder is a company, state the type of business. 
** If the shareholder is a company, state place of incorporation (please provide legal documentation verifying points 5, 6 and 9). 

9. State the principal activity of the company (e.g. trading, transportation, freight forwarding, shipping agency, etc.):

10. Contact person (and alternate if possible): 
	Name:
	
	Name:
	

	Designation:
	
	Designation:
	




11. Name and address of company’s principal banks (please attach letter of support from the bank on financial status and credibility of the company):

12. What is the company’s total turnover in the last two years? 
Year _ _ _ _:				 Year _ _ _ _: 
Attach company’s financial statements and audited book of accounts for these years.

13. List at least five major clients in the last three years (attach reference letters in form of contracts, LPOs, etc.):
	No.
	Date
	Client/Organization
	Address

	1.
	
	
	

	2.
	
	
	

	3.
	
	
	

	4.
	
	
	

	5.
	
	
	



14. Does the company have any affiliated company(s) involved in the same or similar business?  If so, please list:
	Affiliate Company Name
	Address

	
	

	
	

	
	

	
	


 
15. Is the company currently involved, or has been given notice of involvement, in any litigation involving a sum of more than USD 10,000.00? 

Yes		/	No

[bookmark: _Toc175222786]SECTION 2: WAREHOUSING SERVICES 
	Warehouse Assessment

	General Warehouse Information
	Address
	

	
	GPS Coordinates (DDD.dddddd)
	

	
	Warehouse Owners
	

	
	Contact Details
	

	
	Total Capacity
	Total m²:
	

	
	
	Total m³:
	

	
	Covered Storage Area[footnoteRef:1] [1:  A covered area has a roof or canopy providing protection from direct exposure to the elements, such as rain or sun. The sides may be open or partially enclosed, allowing for ventilation and easy access but may not fully protect against wind, dust, or severe weather conditions.] 

	☐Yes  ☐	No
	If yes, what size (m²/m³):

	
	Fully Enclosed[footnoteRef:2] [2:  A fully enclosed warehouse is a storage facility that is completely enclosed by walls, a roof, and doors or gates. This type of warehouse provides comprehensive protection from all external elements, including weather, dust, and pests, ensuring controlled environmental conditions within the facility.] 

	☐Yes  ☐No
	If yes, what size (m²/m³):

	
	Type
	☐Covered	☐Open		☐Tent		☐Container

	
	
	Other:

	Warehouse Physical Components
	Security
	Are there facilities for guards?
	☐Yes  ☐No
	Is the warehouse fenced?
	☐Yes  ☐No

	
	Electrical Installations
	☐ Grid electricity available	☐Installed lights
☐ Generator bay		☐Electrical outlets/breakers  

	
	Facilities Available
	☐ Office space	☐Toilets    ☐ Female Toilet	☐Kitchen area   
☐ Warehouse staff rest area

	
	
	Other:

	
	Utilities Available
	☐ Running water  ☐ Water tank   ☐ Internet on site   ☐ Telephone service  ☐ Cleaning service  ☐ Overhead fire suppression   ☐ Extinguishers/sand buckets

	
	Specialty warehouse amenities
	☐ Bonded storage  ☐ Kitting/packing area  ☐ Air conditioned
☐ Internal lockable storage  ☐ Separated storage areas  
☐ Vehicle refueling capability  

	
	Cold Storage Available?
	☐Yes  ☒No
	Capacity of cold storage space (m3)
	
	Min temp (c)
	
	Max temp (c)
	

	
	Describe Cold Store (cold room, freezer, size, etc.)
	

	
	Loading / Offloading
	☐Cargo bay doors
	Number of bay doors:

	
	
	☐Drive up loading bays
	Number of drive up bays:

	
	
	☐Multiple trucks can load/offload simultaneously
	Number of simultaneous truck loads/offloads:

	
	
	Other:

	
	Handling equipment in place
	☐ Forklift	☐ Spare pallets		☐ Hand jack		☐ Scale     

	
	
	Other:

	
	Storage Systems in place
	☐ Ground storage	☐ Pallet racks (forklift loaded) 
☐ Shelving (hand loaded) ☐ Stacking pallet frames

	
	
	Other:

	
	Type of floor
	☐ Concrete    ☐ Paved     ☐ Sand     ☐ Soil/ dirt      

	
	
	Other:



Please attach a detailed layout of your facility illustrating key areas and dimensions, including height. Additionally, attach recent photographs showcasing the current condition of the facility.

[bookmark: _Toc171515834]SECTION 3: DECLARATION 

I hereby certify that the information provided above is true to the best of my knowledge and I agree that further documentary proof will be provided if required. 



NAME IN FULL: 	SIGNATURE:                    


DESIGNATION: 	DATE: 
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